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O6 yrBep:kaeHnH AJMHMHHCTPATHBHOIO PperVIaMEHTA NpPEA0CTABJICHHS
MYHHUHIAAbHOH Yyeayrn «lIpu3snanue rpakaaH MaJOHMYIIHMH B IeJsX
NOCTAHOBKH HX HA YYeT B KA4eCTBe HYKAAIIIMNXCS B JKAJIBIX OMELIeHUsIX» B

'AJ_IMHHHCT[JEIIIHH CeJIBLCKOI0O noceJieHus ApDBCKHﬁ CeJIbCcoBeT

MYHHUHTAIbHOr0 paiiona Yummunckuii paiion Pecnybanku bamkoprocran

B coorBercTBUM ¢ PenepanbHbiM 3aKkoHOM 0T 27 urons 2010 roga Ne 210-
®3 «O6 opraHM3anUyM NPEJOCTABICHUS OCYJAPCTBEHHBIX M MYHHMIIMITAILHBIX
yeayr»  (manee — @epepanbHbli  3akoH  Ne  210-D3), mnocranosieHHEM
[IpaButenscTBa Pecnybiuku bamkoprocran ot 22 anpens 2016 roga Ne 153 «O6
YTBEPIKJAEHHH THIIOBOIO (PEKOMEHIOBAHHOIO) NMEpPedHs MYHULHIATbHBIX YCIYT,
OKa3bplBAEMBIX  OpraHaMd  MECTHOro  camoympasieHuss B  PecnyOnuke
baumkoproctan», AIMHHHUCTPALHUS CEIbCKOTO MOCENCHUST APOBCKHI CEIbCOBET

MyHHLHNANbHOro paiflona YUummMuHckul paiton Pecnybnumku bamkoprocran
I[TOCTAHOBJIAET:

l.YTBepauTs AZIMUHUCTPATUBHBIH periameHT IIpeI0CTaBICHU

MMMYHHL[HHaJIbHOﬁ YCIYTH ((HpHBHaHHB rpaxXziad MaJOUMYIIUMH B LeEJAX

B

MOCTAHOBKH HX HAa Y4YeT B Ka4eCTBE HYXKAAIOIIUXCSl B KUIIBIX MOMELIEHHUSIX» B
aJIIMMHHMCTPALIUM CEIbCKOI0 TI0celieHHss APOBCKMHA CelbCOBET MYHMLIMIIAIBLHOIO
paiiona UniumuHckuit paiton Pecrybnuku banikoprocras.

2. Hacrosiiiee noctaHOB/IEHHE BCTYNAeT B CUITY Ha CIIAYIOLIU JIeHb, [TOCTe
IHs ero o(uuraIbHOro 0OHAPOIOBAHHS.

3. Hacrosee IlocraHoBnenue omyOaukoBaTe Ha O(ULMANLHOM caiire

L AIMUHHUCTPAOHUH CEJIBCKOI'0 ITOCEJICHUA ApOBCKHﬁ CEJIbCOBET MYHHIIHUIIAIIBHOTO

paiiona YummuHckuii paiion PecnyOauku bamkoprocran u oOHapojoBaTh Ha
creH/ie MH(QOpMalMKM B 3JaHMH aJIMUHUCTPALMH CEJIbCKOro nocejieHust ApOBCKUM
CeJIbCOBET.

4. KonTponp 3a HCHQJHERHEEM. HACTOALICI0 IOCTAHOBIEGHHA OCTABJIAI0 32
co6OH. o8 &L e
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AJIMHUHHCTPATHBHBIH PErJIaMeHT IPeA0CTABICHH MYHHUHIAIBLHOH YCIyru
«lIpn3nanne rpakIaH MAJTOHMYIIHMH B HEJISIX IOCTAHOBKNA HX HA YYCT B KauecTBe
HYKIAI0MHXCH B XKIJIBLIX HOMEIEHNAX» B AAMHHHCTPALHN CEAbCKOr0 MoCeIenns

ApPOBCKHH CCILCOBET MYHHIMIIAABLHOrO0 paiiona Ynmmuucekuii paiion
Pecnybsinkn Bamkoprocran

I. O6mue mosioxkenus
IIpeaver peryinpoBanus AIMHHHCTPATHBIOTO PerjIaMenTa

1.1, AAMMHHCTPaTHBHBIH pPCIJIAMEHT IIPEJOCTABIEHHS MYHHIUIAILHON  yCiyru
«[lpusHanue rpakjan MaJOMMYIIMMH B I@IIX MOCTAHOBKA HMX HA Y4YET B Kadyecrne
HY)KJAIOIHXCA B JKHIIBIX [TOMELICHHAX)» (Jajlee COOTBETCTBEHHO — AJMHHUCTPATHBHBIIN
perjaMentT, MyHHIMIAILHAd yeayra) pa3paboTan B IEJsIX HOBBILICHHS Ka4eCTBa U JOCTYIHOCTH
MPEIOCTAB/ICHUSI MYHUIMITAIBHOM YC/IYIH, OIIPE/IENseT CTan1apT, CPOKH H IOCIeA0BATEIBHOCT
AeHCTBUH (aIMHHUCTPATHBHBIX MPONEAYP) IIPH OCYLICCTBJICHHH IOJHOMOYMIT MO MPHIATHIO
PELICHNH O NPUHATHH HA YYET rPakAaH B KauecTBe HYNKIAIOMIMXCH B JKWILIX MOMEILEHUAX B
AZIMAHUCTPALK  CEJILCKOIO MOCCICHUS APOBCKHH  CETBCOBET MYHHIMITAJIBHOTO pailoHa
Yummvunckuii paiton Pecriybmiku bamkoprocran

Kpyr 3asiBareneii

1.2. B nemsix npusHaHus MaTOMMYIIMMH B LENSX MOCTAHOBKM HA Y4YET B KauCCTBC
HY)KTAIONIUXCS B OKWIBIX IIOMELIEHUAX, 3asBUTEISIMU SBISIOTCS Trpakiaane Poccuifckoif
Qenepauuu, NpoKHBAIONIME HA TEPPUTOPHH  CENIBCKOTO MOCENCHHS ApPOBCKHH  CElIbCOBET
MYHHUIMIIAJIBHOrO paiiona Yuimuncekuii paion PecriyGnmukn Bamkoprocran

1.3. MnTepecs! 3agBuTeneit, ykasanHpIX B myHKTe 1.2 HacToswero AJIMHHHCTPATHBIOTO
perjiaMeHTa, MOryT IPEACTaBiIATh JIMUa, 00Jafalolpe COOTBETCTBYIONIUMHI TIOTHOMOYHAMHU
(nanee — nmpenCTaBHUTEND).

Tpebopanus K mopsAKy nHGOPMUPOBANNMS 0 HPEXOCTABJICHHE MYHUIHIAILHOH
YCJAYTH

1.4, WupopmupoBanne 0 MNOpAAKe MNPEIOCTABICHHS MYHHLHIAILHON  yeiayru
OCYILECTBIISCTCA:

—HEIOCPE/ICTBEHHO TPH JIMYHOM IIpHEME 3agBHTENS B AIMHHHUCTPALHH CEILCKOIO
nocesieHust ApOBCKUH CeIbCOBET MyHHLHMIAILHOIO paiona YummuHackuil paiton Pecnybamkn
Bawikoprocran  (mamee —  AJMUHMCTpAHMs) “HMIM  MHOTOQYHKUMOHAJIBHOM  LEHTPE
NPeAOCTaBJICHUSA I'OCYIapCTBCHHBIX H MYHULHNAILHLIX YCJAYT (anee — MHOroQ yHKIHOHATBHEI
LEHTP);

—10 Tene(ony B AIMHHHCTPALHH HIH MHOTO(YHKIIMOHAIBHOM LIEHTPE;

—IHCEMEHHO, B TOM YUCJIE IIOCPEJACTBOM JIEKTPOHHOI 110YTHL, ()aKCHMHIIBHOMN CBA3H;

—IOCPECTBOM pa3MelleHH s B OTKPBITOH M AocTynHOH dopMe uHbopmalimi:

na Iloprane rocynapcTBeHHBIX W MyHMUMOanbHbIX youyr (QyHkumil) Pecrybimku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha opHITHANBHEIX caliTax AaMuHucTpauun http://arovosp.ru/

—I[OCPEJCTBOM  pasMelleHus  vHpopMauuu  Ha  HHPOPMAIMOHHBIX  CTEHjax
AJIMHHUCTPAITHA WIH MHOTO(QYHKIIHOHATTBHOTO [EHTpa.



1.5. UndopmupoBanne 0CYyIECTBIAETCS 110 BOIIPOCaM, KacaromuMCs:

crocoboB No1a4y 3aMBICHHS O MPEJOCTABISHHH MYHHLHIIAILHOH YCIIyTH;

aZpecoB AJMHHHMCTPALMH W MHOTO(YHKIMOHAIBHEIX IEHTPOB, 0OpalleHHe B KOTOPbIC
He0OXO0AUMO JUIsl IPEJOCTABICHHs MyHHITMIIATBHON YCIyTH;

CIIpaBoYHON HH(OpPMaIHH 0 paboTe AJIMUHUCTPALIUH,

JOKYMEHTOB, HeOOXOAMMBIX JUlsl TIPEIOCTaBICHU MYHHITHIIATBHOR YCIYIH;

HOps/IKa H CPOKOB MPEA0CTaBIECHUS MyHHIMIIAIBHOM YCIIYIH;

nopAJKa MOJyYeHHS CBEJICHHH O XOJe PacCMOTPEHHs 3asiBICHHSA O NPELOCTABICHHU
MYHHIMIIAILHON YCIYTH B O pe3ysbTaTax MpeloCTaBIeHus My HHIHNAMbHOH yCIyrn;

MO BOMPOCAM MPENOCTABJICHHS YCIyr, KOTOpBIE SABIAIOTCA HEOOXOIMMBIMH H
00s3aTeNbHBIMH  JUIsl  IIPEAOCTABICHHS MYHHIMIIATLHON YCIyrH; [Opsaaka JocyieOHoro
(BHecynebHOTO) obkanoBaHus AedcTBHH (Oe3aeHCTBUA) JOJGKHOCTHBIX JIHIL, W TIPHHHMACMBIX
HUMH PelIeHHH PH IPEJOCTABICHUH MYHULUIIAIBHON YCITYTH.

[Monyyenue WHPOPMAIMH TIO BOMPOCAM MNPEJOCTABICHHS MYHHLUMIAIBHOH YCIyrn u
yCIIyr, KOTOpbI€ SB/SIIOTCS HEOOXOMMMBIMH M 00s3aTENBHBIMH  JUIL  MPEIOCTABICHHSA
MYHULHUIAIBHOM YCIIyTH, OCYIIecTBageTeA OecrnaTo.

1.6. Ilpu ycraom obOpamennu 3asBuTelns (JTMYHO WM 1O TenedoHy) CrerHaTueT
AJIMMHHCTpALIMH, MHOTO(QYHKIHOHAILHOIO IIEHTPA, OCYHNIECTBIAIONIHH KOHCYJILTHPOBAHKE,
noupobHO M B BewJHBOH  (KoppekTHOH) ¢opme uHpopmupyeT oOpaTHBIIKXCA 1O
HHTEPECYIONMM BOIIPOCAM.

OtBer Ha TeaeOHHBIN 3BOHOK JIOJDKEH HAYMHATHCHA ¢ MH(OPMAlLMH O HAMMEHOBAHHN
opraga, B KOTOpPBIi TMO3BOHMJ 3asBHTENIb, (AaMHJIMM, UMEHH, OTYECTBA (IIOCIEIHEe — TIPH
HATHYHHU) U JO/DKHOCTH CIICLUHAIMCTA, IPHHABLIETO TenedoHHbIH 3BOHOK.

Ecin  cnenmanmuer  AIMHHHMCTpAlHH HE MOXKET CaMOCTOATEJILHO JlaTh OTBET,
TeneOHHBIN 3BOHOK JIOJIKeH OBITh nepeajpecoBal (MepeBeieH) Ha JApyroe JMOKHOCTHOE JIMLO
WIH JKe 0OpaTHBLIEMYCs JHIYY JO/DKeH OBITh cooOiieH Tesie(OHHBIH HOMEpP, MO KOTOpOMY
MOYKHO OYIET MOJIyYUTh HeOOXOMMYIO HHPOPMALHIO.

Ecnu nmojroroska orera TpedyeT NpPOJOIKHTENBHOTO BPEMEHH, OH Ipeilaract
3asABHTENIO OJIHH U3 CIIEAYIONHX BAPHAHTOB JAJIBHEHINMX ACHCTBHUIH:

H3JI0KHTE 00pallleHle B IMCbMEHHOI (opMme;

Ha3HAYMTh JPYrOe BpeMs /s KOHCYJIbTallui.

Crenpamict AJIMAHUCTPALMKE HE BIPABE OCYIIECTBIATh HHPOPMHEPOBAHHE, BLIXO/UILIEE
3a paMKH CTAHJAPTHBIX IPONEJYP M YCIOBHH NpeIOCTaBICHHs MYHULHUIAIBHOH YCIYTH, H
BIMAIOLIEE MPSMO HJIH KOCBEHHO HA IPHHUMAEMOC PeLICHHC.

[TponosukuTebHOCTD HHGOPMHPOBAHUS 11O Tenedony He J0JbKHA npeBbimars 10 MHHYT.

UupopMupoBaHne OCYIIECTBISIETCS B COOTBETCTBHH ¢ IpaQMKOM MpHEMa rPa/ia.

1.7. Tlo nucbMeHHOMY OOpaIICHHIO CTEIHATHCT AJIMHHUCTPALMK, OTBCTCTBCHHBIM 3a
NpPEJOCTABICHHE MYHUI[MMATBHON yCIyrd, noapoOGHO B NUCHMEHHOH (opme pasbicHseT
rpakJaHEHy CBEJEHHS [0 BONPOCAM, YKa3aHHBIM B MyHKTe 1.5 AJIMHHHCTPAaTHBHOIO
perjamMeHTa B IOpsijKe, ycTaHoBnenHoM DeiepaibHbIM 3akoHoM oT 2 Mas 2006 r. Ne 59-03 «O
mopsIke paccMoTpeHns obpauienuit rpaxan Poceniickoit denepanuny (nanee — GeepabHbli
3aKOH Ne 59-@3).

1.8. Ha PTIT'Y pasmernaercs ciaeayiomas HHQOpMarus:

- HaMMEHOBaHMe (B TOM YUCIIE KPATKOE) MYHHLUMIIAJILHOM YCIIYTH;

- HAMMEHOBAaHME oOpraHa (OpraHu3alluM), IPEAOCTABIAIOMICIO MYHHIHIATBIYIO
yeayry;

~ HAaUMEHOBAHWS  OPraHOB  BIACTH W  OpraHu3aldi, y4acTBYIONMX B
NpeJOCTABICHHH MYHHUITHIIAILHOH YCIIyTH;

- nepevyeHh HOPMATHBHBIX IIPAaBOBBIX 4KTOB, HEMOCPEJICTBEHHO PEryJHpYIOLIHX
NMpeIoCTaB/IeHHe MYHULUNANBHOH YCIYTH, C YKa3aHHEM HX PEKBH3HTOB W HCTOYHHKOB
OQHUMAIBHOTO OMyONHKOBAaHUS (B TOM HYHC/IE HAMMEHOBAHWE M TEKCT aIMHHHMCTPATHBHOIO
periaMentTa ¢ yKa3aHHeM PEKBH3MTOB YTBEPJMBIIETO €0 HOPMATHBHOIO INPaBOBOTO aKTa M
HCTOYHUKOB oduuuansHoro onyoiaukoBanus nb0 HaUMEHOBAHME M TEKCT IPOEKTa
aJIMHHHCTPATHBHOTO PErjIaMeHTa);



- crocoObl PeIoCTaB/IeHHs MyHHLMITATEHON yCIIyru;

- OITHCAHMe pe3yabTaTa Npe/IoCTaBIeHUs MYHHIUIAIBHOM YCIIyTH;

— KaTeropus 3asBUTeNeH, KOTOPHIM ITPEIOCTABIAETCS MyHHIIMITAILHAS YCIIYTa;

- CPOK TMPEJOCTABJICHHsT MYHHMIMIAILHOH YyCiIyrn (B TOM HHCIE C YYE€TOM
HeoOXoaMMOCTH OOpaliends B WHBIE Opranbl BIACTH M OpraHM3alliM, yYacTBYIOUIAE B
NpPeJOCTaBICHUH YCIYIH) M CPOK Bbladd (HANpaBlICHHs) JIOKYMEHTOB, SBJISAIONIHXCS
pe3yIbTaTOM NPEJOCTaBICHH MYHHIIMTIAIILHOMH YCIYTH;

- CPOK, B TeYEHHE KOTOPOIO 3asBJICHHE O IPEJOCTABICHHH MYHHLHIIAIBHOH YCIYTrH
JO/DKHO OBITh 3apEerucTpUpPOBAHO;

- MakCHM&IBLHBIH CPOK OXKHJAHHUSA B O4Yepead [pH [OAa4e 3asBICHHUS O
IPEIOCTABICHHH MYHHUIIMIIAIBLHOM YCIIYTH JIMUHO;

- OCHOBAaHMs  JUIs  [PUOCTAHOBICHHS  MpeJOCTABICHMs JOO  OTKasza B
MPeJOCTABICHHH MYHHIMITAIGHOH yciuyrd (€ciM  BO3MOXKHOCTB 9TOIO  [PeIayCcMOTpena
3aKOHOJ1ATEJILCTBOM);

- JOKYMEHTEI, Nojiekanue obs3arebHOMY TIPeICTABICHUIO 3asBHTENEM sl
MOJTyYCHHSA MYHHUMIIAJILHOH YCIIYIH, CIOCOOLI [OJY4YeHHS DITHX JAOKYMEHTOB 3asiBUTCIIEM H
MOPAIOK UX MPEJICTABJICHUS C YKA3aHUEM YCIIYT, B Pe3yJIbTaTe NPEAOCTABICHUS KOTOPLIX MOTYT
OBITh 10JIy4EeHBI TAKHE JOKYMEHTHI;

- JIOKYMEHTEI, HeoOXOMUMbIe Ui HPEAOCTABICHUS MYHHUMIAILHOH — YCIVIH H
HAXOSAIIMECS B PACHOPAKCHUN pecnyOIMKaHCKUX OPraHoB HCTIOMHHTENBHON BIAaCTH, OPraHos
MECTHOTO caMoympasjienus PecrnyOGnukm bamkoprocran W opranusanuii, y4acTBYIOIMX B
IPEIOCTABICHHH YCIIYI'H, KOTOPBLIE 3asBHTE/L BIPABE NMPEACTABUTE JUIA MOJIYYCHHS YCIYIH 110
COOCTBEHHON MHHUIMATHBE, CIOCOOBI MOJIyYEHHS ITHX JOKYMEHTOB 3afBHTENEM H NOPANOK UX
NpeACTABICHHUs € YyKa3aHWEM YCIYyr, B pe3yjbTare IPeJOCTaBICHUS KOTOPLIX MOIYT ObLITh
MOIY4€Hbl TAKME JOKYMEHTBI;

- (GopMbl  3asBIEHUI O TPENOCTABICHHH MYHHIMIAILHON YyCIYyrH M HHBIX
JIOKYMEHTOB, 3all0JTHEHHE KOTOPBIX 3asBHTEJIEM HEOOXOAHMO /it oOpalleHHs 3a MojydeHHeM
MYHHLHUNAIBHON YCIYTH B 9JIEKTPOHHOH (opme;

- CBEJIEHHS O BO3ME3/IHOCTH (0€3BO3ME3AHOCTH) NPEAOCTABICHUS MYHHIIHIIAIBLHOM
YCIIYTH, MPABOBBIX OCHOBAHUAX M pasMepax IUIAThl, B3UMAEMOH ¢ 3asBHTENA (€CIM yciyra
[peJIOCTaB/IAeTC Ha BO3ME3JIHONW OCHOBE), METOJMKE pacyera IUIATHI 3a IIPCIOCTABJICHUC
MYHUUUIIAJIBHOM YCIIYIH ¢ yKa3aHHeM HOPMATHBHOI'O IPAaBOBOrO akTa, KOTOPBIM 9Ta METO/(HKA
yTBEPIK/IeHa;

- [oKa3aTe/u JOCTYIIHOCTH H Ka4eCTBa MYHHLIMIIAJILHOM YCIIyTy,

- HHpopMaLus 0 BHYTPHBEJIOMCTBEHHBIX " MEHKBEIOMCTBEHHBIX
aJIMMHUCTPATHBHBIX npoueaypax, NOJUIeHAILHX BBIIOJ/IHCHHIO AaMuHucTpanuei
(Y1nojHOMOYEHHBIM OpPraHoM), B TOM 4YHcIe HHOpPMAIUs 0 IPOMEKYTOUHBIX B OKOHYATEIBHBIX
CpOKax TakuX aJMMHUCTPATHBHBIX MPOLELYD;

- CBCACHMSL O JIONYCTHMOCTH  (BO3MOJKHOCTH) M HOp#ajKe jocyjiebnoro
(BHecynebHoro) oOanmoBaHus pemenuii u JAeifctBuit  (GespeiicTBus) AJMHHHCTPALMH,
[PEAOCTABISIIOIIEr0 MYHULIHIAILHYIO YCIIYTY.

Mndopmanus na PIIT'Y o nopsake u cpokax MpejoCTABICHHUS MYHULUUIAIBHON YCIyIH
Ha OCHOBAHHH CBEJEHHH, COJEpKALIHXCAd B TOCYAAPCTBEHHOH WH(OPMAIMOHHON cHcTEME
«PeecTp rocynapcTBeHHBIX ¥ MYHHLIMIAIBHBIX yeiayr (Qynkunid) PecniyOnmkn bamkoprocrany,
[IPEIOCTABIIAETCS 3asABUTEIIO DecmiaTHo.

Hoctyn K uHpOpMaLUI O CPOKAX M NOPSJAKE NPEJOCTABICHHS MYHHUMIIAIBHON YCIyTrH
ocyuiecTBiaseTcs 0e3 BBINOTHEHHS 3adBHTENEM KakuX-JHOo TpeboBaHuii, B ToM uuciae 0Oe3
HCIIOJIB30BaHUs [IPOrpaMMHOI0 obecredeHus, YCTaHOBKa KOTOPOIo Ha TEXHUUECKHE CPeICTBa
3asBUTENA TpeOyeT 3aK/IOYeHHs THIICH3HOHHOTO WIIH HHOIO COIJIAIICHUS ¢ 1paBoobiiagaresiem
nporpaMMHOro ofecredenus, HpeyCMaTpUBAIOLIEr0 B3HMAHHE IUIATHI, PErHCTPALHIO HIIN
aBTOPHU3ALMIO 3asIBUTEIIS HITH IPEAOCTARICHIE UM NEPCOHAIBHBIX JJAHHBIX.

1.9. Ha opuuuansaom caiite AIMHHHCTPAIIHE Hapsay CO CBeJIEHHAMH, YKa3aHHBIMH B
nyHKTe 1.8 AAMHHHCTPATHBHOIO perjlaMEHTa, PasMEILaloTCA:



= MOPAMOK H CHOCOObI 1MOJAYH 3asABJICHUSI O TPENOCTABICHHH MYHHWIHNANLHOL
YCIIYTH;

- MOPAZOK ¥ CrMOCOOBI IPeBAPUTEILHOM 3allMCH Ha [ojady 3asgBlIeHus O
IPENOCTaBICHHM MYHULIMIIAIBLHOM YCIYTH;

- uHQOpMalHA 10  BONPOCAM MPEJOCTABICHUA YCIOyr, KOTOpLIE —SBIAIOTCH
HEOOXO/IMMBIMHI H 00s3aTe/IbHBIME [UIsl IIPe0CTABIICHUS MYHUITHIIATEHOMN YCIIYTH;

- NOPAAOK  IOJIYYCHHMSI CBEJIEHHH 0 XO0J€ paccMOTpPeHHMA  3asBlICHHS O
PEeOCTABICHUM MYHHIHTIATBHOW YCIYIH H O pe3y/bTaTaX NpeAoCTABICHHS MYHHIMIIAILHON
YCIIyTH.

1.10. Ha wundopmMauuoHHBIX cTeHZax AJMHHUCTPAlHHM  MOUIEKHT PasMEILEHHIO
uHQOpMaLHS:

- 0 MecTe HaXOXICHHsA M rpaduke paboThl rOCYIAPCTBEHHBIX M MYHHIIMIAILHBIX
OpraHoB M OpraHuzaumii, oOpaiieHue B KOTOpble HEOOXOAMMO VISt HOJIYYEHHS MYHHITHIIATLHOMN
YCIIYTH, & TAK)KE€ MHOTO()YHKITHOHAJIBHBIX IEHTPOB;

- CHpaBOYHBIC — TENC(OHBI  CTPYKTYPHBIX — TIOJPA3/ICNICHUH  AJAMHHUCTpAIH,
NpPCAOCTABIAIOMMX ~ MYHHIHMIATBHYIO  YCIYry,  y4YacTBYIOIMX B TPEAOCTABJICHUH
MYHHITHTATBHON YCIIyTH;

- anpeca oduumanpHoro caiita, a TaKKe ICKTPOHHON MOYTEl W (Mau) (opMbI
oOpaTHO CBA3M AJIMUHACTPALIHMY;

= BPEMsl OXKMJAHUSL B OYCPEIH HA TNMPUEM JIOKYMEHTOB H MOJIy4eHHE pe3ysihbTara
NPENOCTABICHUS] ~ MYHHIMIAIBHOH  yCIyrH B COOTBETCTBHH ¢ TpeOOBAHMSIMU
AJIMHHUCTPATHBHOIO perjiaMeHTa;

- CPOKH MPEIOCTaBIICHHs MyHHLIMIAIBHOM YCIIyTH;

= 00pasiel 3aM0THEHMUS 3as4BICHUSA U IPUIOKEHUH K 3adBICHUAM,

- MCYEPNBIBAIOIUMH NEPEUEeHb JIOKYMEHTOB, HEOOXOMAMMBIX Ul NPEJOCTABICHHS
MYHHIHIIAIBHON YCITYTH;

- HCYEPIBIBAIOIINN IEPEYCHb OCHOBAHUH JUId OTKa3a B TNpHEME JIOKYMEHTOB,
HeoOXO0MMBIX JUIA TIPEJOCTABICHHS MYHHIHITAILHON YCITyTH;

- HCYCPIILIBAIOIIMK IepeYeHbh OCHOBAaHHWIl JUISL NIPHOCTAHOBJIEHHS HIIH OTKa3a B
[PeJOCTaBICHHHE MYHHITHIIATBHON YCIIYTH;

- HOPSA0K W CcrnocoObl NOJAY 3asBJICHHS O NPEJOCTABICHMA MYHHIHIAILHOMN
yCIIyru;

- MOPSANOK M CIMOCOOBI MOJIyYeHHs PasbACHEHHH TO MOPSAKY IIPEoCTABICHUS
MYHULHIIAIbHON YCIIYTH;

- NOPSAJIOK  TOJIyYeHUs CBCHACHHH O XOJ€ PAacCMOTPEHHS  3aABICHHUS O
TMPEJIOCTABICHNHM MYHHLMIIIBHOH YCIIYIH W O Pe3ynbTaTaX IPeoCTaBACHHsS MYHHIMIIAILHON
YCIIYTH;

= NOPSJIOK 3aIMCH Ha JIMYHBIN [IPHEM K JOJDKHOCTHBIM JIHIIAM;

- HOPsNOK  jpocynebHoro (BHecyneOHOro) o6KaMOBaHUs pelIeHHi, JeHCTBHi
(GesneiicrBus) JODKHOCTHBIX JIHI, OTBETCTBEHHBIX 34 MPENOCTaBICHAE MYHHIIHIIATLHO
YCITYTH.

1.L11. B 3anmax oxupanust AJMMHHCTPALMH  PasMellaloTcss HOPMATHBHBIC ITIPABOBBIC
aKTBl, PEryJUPYIOUIME IOPSJIOK IDeTOCTABICHIS iinHumlanbuoii YCIYyrH, B TOM 4HCIE
AJIMHHHCTPATHBHBIH PEriaMeHT, KOTOpbIe 110 TPeGOBAHHMIO 3afBUTENS MPEAOCTABIAIOTCH CMY
JUISL O3HAKOMJICHUSL.

1.12. Pasmenienue uaopmaiiy 0 nopsike MpeA0CTaBICHIS MYHHLMIIAJIBHON YCIYrH Ha
HHPOPMALHOHHBIX CTEHaX B MOMEIICHHI MHOrO(YHKIMOHAILHOIO LEHTPa OCYIIeCTRIACTCS B
COOTBETCTBHH C COIVIALUCHUCM, 3aAK/IIOYECHHBIM MEXKIY MHOTO(DYHKIHOHAIBHLIM LEHTPOM M
AznmMunHucTpanuei ¢ yueroM TpeboBaHMii K HMH(OOPMHPOBAHHIO, YCTAHOBIEHHBIX
AJIMHHHCTPATHBHBIM PErJIaMEHTOM. ,

1.13.  Wudopmanus o xoae paccMOTpeHMs 3asBIEHHS O TPENOCTABICHHH
MYHHLUHMIQILHOH YCJIYIH H O pesyjibTaTaX NpeJ0CTaBIeHHs MYHHLHINAILHOW YCIYTH MOKET
OBITh MONyYeHa 3asBUTENIEM (ero npeacrasuteneM) B «JInunom xabunere» na PIII'Y, a takke B



COOTBETCTBYIOIIEM CTPYKTYPHOM NOJpPa3/ieNeHnH AMAHHCTpAINE TIpH OOpaIieHny 3asBuTeis
JIHYHO, 10 Tenedony, MOCPeICTBOM ICKTPOHHOM OYTHI.

Hopsinok, popma, MecTo pasMemenns ¥ CrnocoinI
NOJIyq9eHnst cupaBounoii nudopmanuu

1.14. CnpaBounaa undopmanus o6 AJMHHHCTPALMH, CTPYKTYPHBIX HOAPA3/eICHHI,
MPEIOCTABIISIOMMX MYHHIHIIAILHYIO YCIIYTY, pa3MelleHa Ha:

HH(POPMAITHOHHBIX CTeHAX AJMUHHUCTPALIMH;

opunmanbHOM calite AJMUHHCTpPALMH B HHd)opmauHOHH()-TeueKOMvlyHHKauuomlon
cetu Murepuer http://arovosp.ru/ (aanee — opuunaabuslif cair);

B rocyaapcTseHHod wundopmarmonHoit cucreme «Peectp rocysapcTBeHHBIX W
MyHHINAIBHBIX yeuyr (Gynkmmit) PecriyGmikn Bamkoprocran» u va PIITY .

Cnpasounoit sernsercs undopmarius:

0 MecTe HaxoXAeHus M rpaduke paboThl AJMHHHCTPALMH, HPEIOCTABIIAIONIErO
MYHHUHNAIBHYIO ycnyry, ee (ero) rocylapCTBEHHBIX M MYHHIHNANBHBIX OPraHoB M
opraHu3auuii, oOpaleHne B KOTOpble He0OXO0MMMO Ul MOIYYCHHS MYHHLHMIAILHON YCIyry, a
TaKKe MHOTO()YHKIIHOHAIbHBIX LICHTPOB;

CHpaBOYHbIE Tenedonn CTPYKTYPHBIX HoApa3ae/IeHuit AJAMUHHECTpAIMH,
NPEJOCTABIISAIOMIMX MYHULHIIAIBHYIO YCIIYIY, OpraHH3amuii, y9acTBYIOIIUX B NPEAOCTABICHUH
MYHHUHIAILHON yCNyTH;

ajgpeca 93JCKTPOHHOH 1moytel W (maH) dopmbl 00paTHON CBs3HM  AJAMHHHCTPAlMH,
MPe0CTABIIAIONIEr0 MYHHIMIIAIBHYIO YCIIYTY.

L Cranjpapr npegocraBienns MyHUIHIAILHOM yCayru

HauvenoBanne MyHHUMIAJILHON YCIayru
2.1 IlpusHanue rpakaaH MaJIOMMYIIHMMH B LEISX MOCTAHOBKA MX HA YYeT B KAauecTBe
HYKJIAIOIIHXCS B MKHJIBIX TIOMEIICHHAX,

Hanmenosanue oprana MecTHOro caMoynpaBJjienust Pe1oCcTaBasIomero(-ieii)
MYHHIHIATLHYIO YCJIyry

2.2. MyauounaibHas yclyra npeocTaBisercs AJMAHUCTPAHEH CEIbCKOro I0CeIeH s
ApoBCKHii CENMbCOBET MYHHIMIIAIBHOIO paioHa YumMuHCKHE padion Pecnybnukn
bamkoprocran.

2.3. B npemocTaBieHHH — MYyHHUHMNAIBHOM — YCAYTH — NPHHAMAIOT  y4acTHE
MHOrO(QYHKIHOHAIbHBIE UEHTPHl TMpPH  HAIMYHH  COOTBETCTBYIOIIETO  COIJIALICHHS O
B3aUMOJIEHCTRHHU.

IIpu npenocTaBneniy MyHHIMNANBHON yCIyrd AJAMAHHCTPALMA B3aMMOIeHCTRYeET C:

DenepabHOi Ciyk60i rocy1apeTBEHHON PErHCTPAIHH, KaJacTpa i KapTorpaduu;

MeXpaitoHHOH uHCnekuuel PenepanbHoll HaNOroBoH cimyx6b1 Poccnn no Pecrybimke
bamkoprocran;

oraeneHusMu Ilencuonnoro gonza no Pecniydnuke banmkoprocran;

FOCYIapCTBEHHBIM Ka3eHHBIM yupex/JieHHeM PecnyOnukaHcKHi LeHTp  colManbHOM
NOJUIEPIKKU HACE/ICHUA;

LEHTPAMH 3aHATOCTH HaceneHus PecnyOiuku bamkoprocran;

QenepanbHoit cyk00i cy/1eOHBIX MTPHCTABOB.

2.4. Tlpn npejocTaBjieHUH MYHHUMIIAJILHOH YCIYrH AJMHHHCTPAIMH  3anperracres
TpeGoBaTh OT 3asABHTENS OCYLIECTBICHUS JICHCTBHI, B TOM YHC/IE COITIACOBAHMIL, HEOOXOMMBIX
AL OTYYeHHS MYHHITHIIAJIBHOM YCJIYIH M CBA3AHHBIX ¢ 00paIlleHHeM B HHBIE TOCYAAPCTBCHHbIC
OpraHbl H OpraHu3al{u, 3a HCKIIOYECHHEM MOJTYYCHHS YCIIYT, BKJIIOYCHHBIX B EPEYeHDb YCIIYT,
KOTOPBIC ABIAIOTCH HEOOXOAMMBIMH M 00s3aTe/NbHBIMH UL TIPEIOCTABICHHS MYHHIUIIAILHBIX

YCIYT.



Onucanpe pe3yabTara NPeIoCTABJICHHST MYHHIHIAJIBLHOI YCIYIH
2.5. Pe3ysibraToM mpeiocTaBlieHusi MyHHUMIAILHON YCIYTId SBJISIIOTCS:
pelieHne O MPH3HAHMM TPAKIAHWHA MAJOMMYIIMM B LE/SX [OCTAHOBKM HA Y4YeT B
Ka4yecTBe HYKJIAIOMIErocs B )KHIIOM ITOMEIIIEHHE.
MOTHBHPOBaHHBII OTKa3 B PH3HAHUH I'PAKAAHIHHA MAJOUMYLIHM B LE/SIX [OCTAHOBKH
Ha yYeT B Ka9eCTBE HYK/AIOIIErocs B KHJIOM MOMENICHHH.

Cpoxk npeaocTaBienus MyHHIUIAIbHOH YCJIYTIH, B TOM YHCJIE € Y4ETOM
HeoOXxoauMocTH o0pammennsi B OPramu3aum, y4acTBYIOIHe B NPEAOCTABICHHH
MYHHIHIIAJILHON YCJIYTH, CPOK NPHOCTAHOBJICHHS NPEX0CTABICHHSI MYHHIHMIAILHOI
YCJIYIu B CJIyuae, eCJIH BO3IMOKHOCTHL NPHOCTANOB/ICHNS MPeYyCMOTpPeHa
sakonoaareabersom Poceniickoii @enepannn, Pecnybimkn bamkoprocran, ¢cpok Buiaavn
(nanpasjennsi) J0KYMEHTOB, ABISIOMMXCH Pe3y/IbTATOM NPEI0CTAB/ICHIL
MYHHUHIAIbHOH YCJIYIl

2.6. Cpok mNpHHATHS pelleHus O MNPU3HAHWM TPAXKJAHHHA MAJOHMYLIMM B LEIAX
[IOCTAHOBKH HA YYET B Ka4eCTBE HYMAAIOLIErocs B JKHJIOM IOMeHieHHH 1TuO0 TpHHSATHA
pemenus 00 OTKa3e B NPU3HAHUM PaXJaHUHA MJOMMYLIMM B LEJSIX [IOCTAHOBKU HA YUET B
Ka4yecTBe HYXK/IAIOIIErocsd B OKHIOM TOMEIICHHH HCYHCISCTCS CO JHA IIPeJIOCTaBICHHS
3asBJICHUs B AJMHHHCTpPauuio. B TOM uunciie nOCpeACTBOM IOYTOBOIO OTIpABICHHS, Hepes
MHOTO(YHKIINOHANBHBIA HeHTp b0 B (hopMe 3MEKTPOHHOTO AOKYMEHTa ¢ HMCIHOJb30BAHHEM
PIII'Y, u ve poipxen npesbimary 30 pabouux jHeit.

JlaToii mocTyruIeH s 3asBICHUS SBISACTCH:

OpU JIMYHOM oOpamnieHuy 3asBuTens B AJMUHHCTPAIMIO CUYMTAeTCs — JEHb I10/a4u
3aABJICHUs C [IPUJIOKEHHEM IPEJAYCMOTPEHHBIX IYHKTOM 2.8 AJIMHHHCTPATUBHOIO periaMenta
Ha/uIeKamux oopazom ohopMIEHHBIX JOKYMEHTOB.;

IPH IOCTYIUIEHUH 3asBIIeHHs B (opMe 3JIeKTPOHHOrO JAOKYMEHTa ¢ MCIOJb30BAHUEM
PI'TIY, mocpencTBOM HampaBieHHMs 3asiBICHHS Ha 9JCKTPOHHBIA ajpec AAMHHHCTPALH
CYMTAETCA — JIEHb HAIPABJIECHHUS 3asABHTENIO JJIEKTPOHHOrO COOOIIEHUS O MpHeMe 3asBICHHS O
NPUHATHH HA YYET B KAYECTBE HYXIAAIOMICroCs B )KHIJIOM [TOMCHICHUH;

JIaTOH NMOCTYIUIEHNS 3asBJIeHHs NPH 00paIienuH rpakJanuna B MHOT0yHKIHOHATbHBIH
LHEHTP CYMTAECTCs — JIEHb [epejayd MHOIO(YHKUMOHAIBHBIM LEHTPOM B AJIMHHUCTPALMIO
3asBJICHUSA C MTPHIOKEHHEM MPEIYCMOTPEHHBIX MYHKTOM 2.8 AIMHHHCTPATHBHOIO periaMeHTa
Hajuiexamum o0pazoM 0OPMICHHBIX JOKYMEHTOB;

IPH HaNpaBI€HUH 3aABJICHHS [MOYTOBBIM OTIPABICHHEM — JICHb [OCTYIUICHHA B
AJIMHHHCTpALMIO  3asiBJICHHSl €  [PUJIOKEHHEM  IIPelyCMOTPeHHBIX  myHKTOM 2.8
AZIMHHHCTPaTHBHOTO perjaMeHTa HaJulexKaimM o6pazoM ohOpMICHHBIX JOKYMEHTOB..

Beiiaga (HaﬂpaBJIEHI/Ie) 3aABUTCIIIO JOKYMCHTA, NMOATBCPIKIAAIOLICIO IPHHATHE PCILICHHS
O [NPH3HAHHH MAaJTOHUMYVIINM, mbo MOTHBHPOBAHHOI0 OTKasza B IPU3HAHHHA MaJIOUMYIIHM
OCYIICCTBIIACTCA B TCUCHHC 3-x paGOqu JHeH ¢ MOMeHTa I[IPHHATHA COOTBETCTBYIOUICTO
PEIICHHA.

HopmaTrusnsbie npaBoBbIe AKTbI, peryJmpylomme npeaocTaBJiene
MYHHIHITAILHON Yeayru ’ .

2.7. llepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PEryJUPYIOMHX IIPEJOCTABICHUE
MYHHIHUOAIBHON yeuyr# (¢ yKasaHHEeM HX PEKBH3UTOB M HCTOYHHKOB O(HUIHATLHOIO
onyO/IMKOBaHMA), pasMelleH Ha oduuManbHOM caiite AIMHHHCTPALMHU), B IOCYJApCTBEHHOI
uHpopMarMoOHHON cHucTeMe PeecTp rocyapcTBEHHBIX M MYHHUIHIANBHBIX YCiayr ((pyHkimii)
PecnyGmuku bamkoprocran» u na PIITY.



I/IC‘IEI)IIBIBRIOIIIHﬁ NEPCUCHbL JORKYMECHTOB, He00X0IUMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH IIPABOBLIMH AKTAMM [VIfl MPEI0CTABJICHUSA MYI'IHIIHIIEI.]'IBHOﬁ YCIayru u
YaIyr, RKOTopbie ABJSI0OTCH HeoOXOANMBIMH B 00S132TEILHBLIMH AJ1S1 TIpeaocTaBJICHuA
Myrmmma.nmmﬁ YCIyru, noiIeKanux npeacraBjacHuIo 3asiBHTEJIEM, c1ocodbI HX
HOJIYHECHH 3aiBHTEIEM, B TOM “HC]IE B 3HEKTp0HlIOﬁ (])Opme, NOPHI0K NX NpeaCcTABJICHHS

2.8. UcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOTHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH ~ TIPABOBBIMH  @KTaMW  JUIL  [IPEJOCTABICHHSA MYHULUMNAILHON  yCIYTH,
HOJUIEKALHX [IPEJCTABICHHUIO 3asABUTENEM:

2.8.1. 3asenenme mno ¢Qopme cornmacHo npuiaokeHuio Ne 1k macrosmemy
AIIMHHHCTPAaTUBHOMY pErJIaMeHTy, TOJaHHOe B aapec AJMUHHUCTPALMH  CJIEAYIOLIHMHU
criocobamu:

1) B hopme nokymenTa Ha OYMaYKHOM HOCHTEJIE — [IOCPEACTBOM JIMUHOIO 06palleHus B
AIMHHHUCTPAIHIO, YE€Pe3 CTPYKTYPHOE I10Apas/ieeHne MHOro(QyHKIHOHAILHOTO [eHTpa (j1aiee
— JIMyHOe oOpalleHue), MOCPeJCTBOM MOYTOBOTO OTIPABICHHA ¢ OOBSIBICHHON LIEHHOCTLIO MPH
€ro IMEPCCBUIKE, OIMCHIO BJIOJKEHHS] W YBEJIOMIGHHEM O BpYYEHHH (Jajee — [0YTOBOE
OTIpaBIEHHE);

2) myrem 3amnosHeHus (opMmbl 3ampoca 4epe3 «iMuHblH Kabumer» PIITY (nanee —
OTIIPABJICHUE B JIEKTPOHHOI (opme);

3) myreM HampaBleHHsA 3ICKTPOHHOIO IOKYMEHTa HAa O(MUIHAIBLHYIO SIEKTPOHHYIO
o4ty AZIMMHHCTPALUH (Jlayiee — pe/IoCTaBIIeHHe MOCPENCTBOM 3JICKTPOHHOM 110YThI),

B 3asBneHHM TaiKe yKa3bIBA€TCA OIMH M3 CICAYIONMX CHOCOGOB TIPEOCTABICHHUS
pe3yJIbTaToOB MYHHIMNANBEHON YCITYTH:

B BuJ¢ OyMaXHOI0 JOKYMEHTA, KOTOPBIH 3asBHTENb IOJYYAaeT HEMOCPEJCTBEHHO IIpH
JTHYHOM OOpameHuy B AJIMHHHCTPALNY;

B BHAE OYyM@KHOro JOKYMEHTA, KOTOPBIH 3asBHTENb MOJIy4aeT HEHOCPEACTBEHHO IPH
JIAYHOM 00pallleHHH B MHOTO(YHKLIHOHAILHOM LIEHTPE;

B BHAe OyMaXHoro MOKyMeHTa, KOTOPBIH HAIIPaB/IsCTCs 3asBHTCILO [OCPEACTBOM
MOYTOBOTO 0OpaIeHuns;

B BHJE OIEKTPOHHOIO JIOKYMEHTa, pasMEIICHHOro Ha O(QHUHWIBHOM caiite
AJIMAHVUCTpAIUK, CCHUIKA HA KOTOPBIH HANPABISETCS 3asABHTEIIO TOCPEICTBOM 3IEKTPOHHOI
IOYTBI;

B BHJIC DJICKTPOHHOIO JOKYMEHTa, KOTOPBIH HampaBnseTcs 3asBUTEMO B «JlumuHplii
Kabuner» Ha PIITY.

2.8.2. JIokyMeHTBI, YJOCTOBEPSIOMIHE JIHYHOCTE KAXKIOT0 4iCHA CeMbH 3asBHTE/S JULs
N1l cTapine 14 et ¥ CBUAETENbCTBA O POKIACHUH A eTei 10 14 neT.

2.8.3. JlokyMenTsl, TIOATBEPHK/IAIOIIME pa3Mepbl M HUCTOYHMKM JIOXOAOB I'PakiaHuia-
3aABHTE/IA M WICHOB €r0 CCMBHM, 3a JBEHA/UATh MECANEB, TPEAMIECTBYIONMX MECHIy I0oja4u
3a4BJIEHHA O IPU3HAHHUH TPaXIaHHHA MaJOMMYIIHM:

- crpaBKa o foxojax 1o gopme 2 - HIIDJI;

- BBIMHCKA ¢ OAHKOBCKOIO CYETa O HAIMYHHU Yy 3asaBHTeNs H (WITH) WIEHOB €r0 CeMbH
cOOCTBEHHBIX CPEJCTB, XPAHANIMXCH HA THIEBHIX cueTax B GaHkax (MpH HAIHYUK);

- CripaBKa U3 y4eOHOro yupeKJICHU O pasMepe HOoay4aeMoi CTHIIEHIHNA;

- KOIHIO TPY/IOBOHM KHIKKH (B CITydae, €ciii IpakJIaHuH sBisierces Oe3paboTHEIM).

2.8.4. JlokymMeHTbl, NOATBEPKIAIOIIHE IOTYyYEHHE COTJIACHS ITHIl, HE SBJISTIOUHXCS
3adBUTENEM, MM HMX 3aKOHHBIX MnpejcraBurened Ha o0paboTKy HEepCOHANBHELIX JAHHLIX I10
¢opme cornacHo npuaomkeHnio Ne 2 kK AIMUHHCTPATHBHOMY PETJIAMEHTY.

2.8.5. JlokyMeHT, OATBEPKAAIOIMH II0JIHOMOYHS NPEICTABUTENS, B Cllydae oOpalieHus
3a M0JIy4eHHEM MYHUIIMNAILHON YCIYTH TIPeICTABUTEIS. '

2.9. B ciyuae smgnoro oOpaiieHus B AJIMUHHCTPALMIO, MHOTO(YHKIIHOHANBHEBI HEHTp
3aABHTEINb, NPEJCTABHTENL (B clydae oOpameHusi 3a MOJYYCHHEM MYHUUMIAIBHOH YCIyIru
NPEACTaBUTEIs1) NPEIbABISET JOKYMEHT, YIOCTOBEPSIONIHH €ro JIMUHOCTD, MPe/lyCMOTPEHHbII
3akoHolaTenbeTBoM Poccuiickoit Menepanun.



2.10. JloxymeHTBI, yKka3aHHbIC B IyHKTax 2.8.2-2.8.5 AJAMHHHCTPaTHBHOIO perjiaMenTa,
HPEAOCTABILIIOTCS B IOMIMHHHKAX MO0 KOMMAX, BEPHOCTH KOTOPBIX 3aCBUACTENLCTBOBAHA
HOTapHabHO, THO0 3aBEPEHHBIX B YCTAHOBJICHHOM MOpPSAIKE, BBIIABIIMMH COOTBETCTBYIOIIHIA
JOKYMEHT OpraHaMH rocy/JapcTBEHHOH BIIACTH MJIM OpraHaMH MECTHOIrO CaMmOyIpaBieHus, a
TAKIKE OpPraHU3aIHsAMH.

HokymenTbl, ykasannele B myHktax 2.8.2-2.8.5 AIMHHHCTPAaTHBHOIO perjamenta,
MPE/IOCTABIICMBIC  [TOCPEJCTBOM  [10YTOBOTO OTHPABIEHHUS, TPEJOCTABISIOTCS B KOIMSX,
BEPHOCTh KOTOPBIX 3aCBHJICTENICTBOBAHA HOTAPHAIIBHO, JTHOO 3aBEPEHHBIX B YCTAHOBIEHHOM
[OPSIKE, BBIAABIUMMH COOTBETCTBYIOIIHMH JIOKYMEHT OpraHaMH Ir'OCYJapCTBEHHOH BIACTH WIIH
OpraHaM¥ MECTHOTO CaMOYIIPABJICHHS, A TAK)Ke OpraHH3alliAMH.

UcuepnpiBalomuii nepevens JOKYMEHTOB, HE0OX0ANMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBLIMH AKTAMH VISl NPEIOCTABJICHHS] MYTHIHIAILHOI yeayra,
KOTOPbIC HAXOAATCS B PACHOPSIZKEHHH FOCY/IAPCTBEHHBIX OPraHoB, OPranoB MeCTIOr0

CAMOYNIPABJICHHS ¥ HHBIX OPranoB, y4acTBYIOIHX B MPEIOCTABICHIN FOCY/APCTECHIBIX
HUIH MYHHIHTIAJIBHBIX YCJIYT, H KOTOPbIC 3asiBHTE/Ib BIPABE NPEACTABHTD, A TAKKE
crocodbI X nostydenusi 3asiBUTE/ISIMH, B TOM YHC/IE B YJIEKTPOHNOI opme, HOpsiIoK nx
NpeacTaABJICHHS

2.11. JIns npeocTapieHus MYHHIHIIATBHOMN YCIIYTH 3assBUTEb BIPABE NPe/ICTABHTE:

BBUIUCKH M3 EIMHOro rocy1apcTBeHHOTO peecTpa HEJBHKHMOCTH O [PABAX OTAE/ILHOIO
JIMLA HA HIMEBIIHECs (MMEIOIIHECs) Y Hero 00bEKTEl HEJBUIKMMOCTH Ha 3asBHTENS U WICHOB €ro
CEMBH, COJICPIKAIIIME CBEJIEHHS 3a 5 JIeT, MPeACCTBYIOWMX 00pallieHHIo, B TOM YHCIE Ha BCE
NPHHAUICKAILME PaHee 3asdBHTENIO U YWIEHaM ero ceMbH uMeHa ((hamuiun);

JOKYMEHT O TpakJaHaX, 3aperHCTPUPOBAHHBIX B JKHIOM TOMEHICHHH [0 MECTY
JKUTEILCTBA 3asABHTEIIS;

KOIHIO (PMHAHCOBOI'O JIMUEBOIO CYETA;

KOIIHIO HaJIOroBoil Aexknapauun o ¢opme 3-HADJI ¢ ormerkoii nanorosoro oprana o
NPUHATHH JACKIIAPATIHH;

crpaBky u3 oraenenus [lencnonnoro donna Poccuiickoii Penepanuu o Pecniybnuke
BamkoprocTan o cymMMe 1oJ1y4aeMoil IeHCHH;

CIPaBKy M3 OPraHoB CONHATGHOH 3alMThl HACEICHHS O pasMepe BCEX MOJIydaeMblx
KOMIICHCALHOHHBIX (KpOME KOMIEHCAIMOHHBIX BBIIAT HEPabOTAIOUIMM TPYLOCIOCOOHLIM
JTHIAaM, OCYIIECTBISAIONINM YX0/1 33 HETPYA0CHOCOOHBIMH IPAXKIAHAMH) U COLMATLHBIX BHIMJIAT;

CHpaBKy O BBIILIATAX, NPOM3BOAMMBIX CIY:KOOH 3aHATOCTH HACE/ACHMA [0 MECTY
KHTENIbCTBA (B CITyyae, eCIIH IPakIaHuH BIseTes 6e3paboTHEIM);

cipasky u3 orzena ®ejiepanbHoit cayk0s! cyIeOHBIX IPUCTABOB O PA3MEPE MOIYIAEMbIX
ATHMEHTOB;

CIpaBKy 3 VYIPaBICHUA TOCYJapCTBEHHOHM HMHCHEKUMH O0e30MmacHOCTH JIOPOKHOTO
ABKeHMA MuuucrepcTsa BHyTpeHHHX Jen mo Pecry6nmke Bamkoprocran na sasBuTeNs M
YJICHOB €T0 CEMbU O HAJIMYMU 1IPAB HAa O0BEKTHI ABHYKUMOTrO HMYIIIECTBA;

Cupasky u3 I'ocynapcTsennoro 61o/pkeTHOro yupexaenus Pecrny6iaukn Bamkoprocramn
«FocynapcTsennas KajacTpoBas OLEHKA M TEXHHYECKAs HHBEHTApH3AIlHA» HA 3asBHTENS
YWICHOB CeMbH O HAJIMYHH NMPaB Ha OOBEKTH HEABHXKHMMOCTH B Cydae OTCYTCTBHS CBEJCHHIT B
EMHOM rocy/lapcTBEHHOM peecTpe HEeJBHKHMOCTH HIM HMHBIE CBEJCHHA O HEABHIKHMOM
MMYIIECTBE (Jlayax, rapaxax ¥ HHBIX CTPOCHMSX, LIOMEILCHHSIX H COOPYKEHHAX), 3eMeIbHBIX
y4acTKax, HaXOJMAIIHXCsd B COOCTBEHHOCTH 3asBHUTENS M YICHOB €0 CEMbH M IOLICKALIMX
HAJIOr00OJIOKEHHIO, B Cllyyae €CIIM IpaBa Ha yKazaHHble OOBEKTHI HE 3apErHCTPUPOBAHBI B
EnunoM rocyjapcTBeHHOM peecTpe HeIBHKHMOCTH.

Henpesicrasnenne 3asBuTeNeM YKa3aHHBIX JOKYMEHTOB He SIBISETCS OCHOBAHUEM IS
OTKd43a B IIPEJIOCTABJICHUH MYHUIMITATBLHOMN YCITyTH.



Ykazanue na zanper Tpe6oBaTh 0T 3aABHTEIS

2.12. llpm 1penocTaBlIeHHH MYHHUUNAIBHOI yeayrn sanpemaercs tpebosarh OT

| 3asBUTEIA:

2.12.1. npexcraBieHHs JAOKYMEHTOB M HMH(OpMALMM HIM OCYLICCTBICHHS JCHCTBUH,
NpPeACTABIEHUE HJIM OCYIIECTBIEHHE KOTOPHIX HE NMPEAYCMOTPEHO HOPMATHBHBIMH MPABOBLIMH
aKTaMH, PeryJMpyIOIMMH OTHOIICHHS, BO3ZHUKAIONIHE B CBA3H C IIPEAOCTABJICHHECM
MYHHIHMNAILHOM YCIIyTH;

2.12.2. mpencrasiieHUst JIOKYMEHTOB M HMH(OpMaLUUK, KOTOPbIE B COOTBETCTBHH C
HOPMATHUBHBIMH [PaBOBbIMH akTamu Poccuiickoit ®enepannu u Pecnybmuxu Bamkoprocran,
MYHHUIUIAQJIBHBIME ~ NPAaBOBBIMH  aKTaMHM  HAXOMATCS B PACHOPSXKEHHH  OPraHos,
NpPeOCTABIAIONIMX MYHHIMIIATLHYIO YCAYTY, TOCY/apCTBEHHBIX OPraHoB, OPraHoB MECTHOIO
caMoyTIpaBJIeHHs U (MJIM) NOJIBEIOMCTBCHHBIX IOCYJAPCTBEHHLIM OPraHaM H OpraHam MeCTHOro
caMOyIpaBleHHs OpraHH3aluil, y4acTBYIOUIUX B MPEAOCTABICHHH MYHMLIMNAIBHBIX YCIYI, 3a
MCKITIOYEHHUEM JOKYMEHTOB, YKa3aHHbIX B yacTH 6 craten 7 @enepansHoro sakona Ne 210-M3;

2.12.3. nmpencraBieHHs - JIOKYMEHTOB W HMHQOpPMALMM, OTCYICTBHE M (MJIH)
HEJOCTOBEPHOCTE KOTOPBIX HE YKasbplBAIHChL IPH MEPBOHAYAILHOM OTKa3e B TpHEME
JIOKYMEHTOB, HEOOXOJUMBIX JUli NpeAOCTaBICHHs MYHULMIAILHOM yeuayrd, mbGo B
NPeOCTABICHHH MYHHIMIIAILHOH YCIIYTH, 3a HCKIIIOYEHHEM CIIeTYIOIIUX CITy4aes:

u3MeHenne TpeboBaHHH HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOLIMXCS [IPEAOCTABICHHS
MYHHLHUIIANBHOM YCIYI'H, I0C/Ie IE€PBOHAYAILHON I10J1a4d  3asBJICHUS O TPeJOCTaBICHUH
MYHHIHNIATLHOHN YCIIYTH;

HaMYKe OWHMOOK B 3asiBIEHHM O MNPEJOCTABIEHHH MYHHIUTATLHOW YCIYTH o
JIOKYMEHTaX, NMOJAHHBIX 3asABHTEIEM II0CJIC NEPBOHAYAILHOINO OTKa3a B IIPHEME JOKYMEHTOB,
HEOOXOJMMBIX JUISl TPEJOCTaBIeHUS] MYHUIMIAIBHON ycayrd, nmbo B NpefocTaBlICHHH
MYHHIMIIATBHON YCIIYTH U HE BKJIOYCHHBIX B [IPEACTABICHHLIN panee KOMILIEKT JI0KYMEHTOB;

UCTEYEHHE CpoKa JIeHCTBUS JIOKYMEGHTOB HJIH HM3MeHeHHe uH(opMauuu 1ocie
IEPBOHAYAILHOIO OTKa3a B INpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIS  IIPEIOCTaBICHUS
MYHHIUIATEHON YCITyTH, THOO B NPEIOCTABICHUN MYHULMITAILHOH YCIYIH;

BBISBJICHHE JOKYMEHTAJILHO IMOATBEPKAEHHOro (axra (NpH3HAKOB) OMIMOOYHOTO WIIM
NPOTHBONpaBHOTO  AeicTBHsS  (Oe3feHCTBHA)  JOJUKHOCTHOIO  JiMua  AJMUHHCTPALMH,
MYHHIUHIIAIBHOTO  clyxKawero, padoTHHKAa MHOrO(YHKIIHOHAILHOTO WEHTpa, paboTHHKA
OpraHusaluH, rnpeaycMoTpeHnoi yacteio 1.1 crateu 16 ®epepansroro zaxona Ne 210-d3, npu
IEPBOHAYAJILHOM OTKase B IHpHEME JOKYMEHTOB, HEOOXOMMMBIX JUIS IPE/IOCTABICHUSA
MYHUIHMMANbHOH ycnyrd, nuOGO B NPEAOCTABICHHH MYHHLUMIIAIBHOW YCIYIH, O 4eM B
IMCEMEHHOM  BHMJEC 33 [NOMNHCBIO  PYKOBOJUTENS  AJMHHHCTPAUHH, PYKOBOJUTE!A
MHOTO(YHKIIMOHAILHOTO IEHTPa TpPH TMEPBOHAYATBHOM OTKa3e B [PHEME JOKYMCHTOB,
HEOOXOMMMBIX ISl [IPEJIOCTABJICHUS MYHHUMNANLHOM  yciyrd, nubo  pyKOBOJUTENS
opraHu3aluu, npeaycMoTpenHoil vacteio 1.1 craten 16 depepanproro saxona No 210-03,
YBEJIOMJIICTCS 3asBHTE/Ib, 4 TAKIKE IPHUHOCATCS H3BUHEHHS 3a JIOCTaBJICHHEBIE HeYI00CTRa;

2.12.4. ocymecTBieHHs JCHCTBHH, B TOM YHCIIC COIJIACOBAHMM, HEOOXOMMMBLIX JUIs
NOJIy4Y€HUs MYHUIMIIAILHON YCIYIM M CBA3AHHBIX ¢ OOpalieHueM B HHEBIE TOCY/apCTBEHHEBIC
OpraHsl, OPraHbl MECTHOI'O CAMOYIIPABJICHHS, OPIraHU3aLMH, 33 HCKIIOYEHHEM IIOIYYEeHUs YCIyT
H NOJIy4eHHs JIOKYMEHTOB M HWH(pOpMaIuy, NpelocTaBIsSieMbIX B PEe3yJIbTaTe MpPeIOCTABICHUS
TAKHX YCIIYT, BKIIIOYEHHBIX B [IEPEUHH, YKa3aHHbIe B dacTh | craThi 9 Mesepaibioro 3akona No
210-®3.

2.13. Ilpn DpeaocTaBICHMHM MYHHUMNAIBHBIX YCIYI B OJIeKTpoHHOH Qopme ¢
ucnonb3osanueM PIITY 3anpemieno:

OTKa3bIBaTh B [IPUEME 3aIIPOCa U HHBIX JOKYMEHTOB, HEOOXOAHMBIX JUISl IIPEIOCTABICHHS
MYHHIMIANBHON YCIYrH, B CIy4ae €clIH 3anpoc M JIOKYMEHTBI, HeoOXOJHuMBIC Ul
NPeJOCTABICHUS] MYHHLMIIAJIBHON YCIIYTH, IOJaHbl B COOTBETCTBHH ¢ MH(OpMauuei 0 cpokax u
NOpAJIKE MpeoCTaBAeHUsI MyHHITHTIATLHOI yenyrd, onydiukopannoi Ha PIITTY;

OTKa3bIBaTh B IIPEJOCTABJICHHM MYHHUMIAILHOW YCIYTH B Cllydae, €CJIM 3ampoc M
JIOKYMEHTBI, HEOOXOAMMBIE JUIS TPEAOCTABICHHA MYHHLHIAIBHON YCIyrH, I[I0JaHbl B
COOTBETCTBHH ¢ MH(OpMaLHeH 0 CPOKaX U MOPS/IKE NPEAOCTABICHHS MYHHIIHIIAILHOH YCIYTH,



onybnukosannoi Ha PIIIY;

TpeGoBaTh OT 3aABUTENSA COBEPIICHHUA MHBIX JCHCTBHH, KpOME IPOXOKICHHS
HaeHTHQUKAINY U ayTEeHTH(HUKAIMH B COOTBETCTBHH ¢ HOPMATHBHBIMH IPABOBLIMH aKTaMu
Poccuiickoii ®epepanyuu, ykazaHus LeJId [pHEMa, a TaloKe IIPEJOCTABIICHUS CBEJICHUH,
HEOOXOIMMBIX IS pacuera JUIMTEILHOCTH BPEMEHHOIO MHTEpBasa, KOTOPBIH HEOOX0AHMOCTH
3aDpOHHPOBATH JUIS [TPHEMa;

TpeboBaTh OT 3aABHTE/A MMPEJOCTABICHUA JOKYMEHTOB, MOATBEPIKAAIONINX BHECEHHE
3agBHTENIEM TIIATHI 3@ NPEIOCTABICHUE MYyHHIIHIIATHHOH YCAYTH.

HegepnpiBalomuii nepevens 0CHOBAHMIL IS 0TKA3a B IpHEMe JOKYMEHTOB,
HeoDXOANMMBIX IJIst IPEOCTABJCHHA MYHHIMNAILHOH YCIyTrH

2.14. OcHoBaHMSMH JUISl OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOOHUMBIX JUIsi
[IPEIOCTABICHHA MYHULANIAILHON YCIIyTH, ABISIOTCH:

He ycranosnenne nuuyHOCTH JMua, oOparuBuierocs 3a oOKasaHueM yclyrn (He
[IpebsB/IEHHE JaHHBIM JIMLIOM JIOKYMEHTA, YJIOCTOBEPSIIOMIEr0 ero JIMYHOCTh, 0TKa3 JIAHHOTO
NMHLA HOPCABABUTE JOKYMCHT, YAOCTOBEDSIOIMH €ro JIMYHOCTB), @ TAKXKe HE YCTAHOBICHHE
MOJITHOMOYHI ITPeICTaBUTENA (B cliydae oOpauieHus MpeacTaBuTeNs);

HPEJACTABJICHUE 3asgBUTEJEM JIOKYMEHTOB, HMEIOMIMX TOBPEXKICHHE M Haluyue
UCIIPABICHUH, HE MO3BOJIAIONMX OJHO3HAYHO MCTOJIKOBATh MX COJACP/KAHHE, HE COJACPHKALIMX
obpatHoro ajgpeca, HOIIHCH, e4aTH (IIPH HATHYHHE).

B npueme 3asBieHMA W TNpHIaraeMbIX K HeMY JOKYMEHTOB HOJ/DKHO OBITB OTKA3aHO
HEIOCPEACTBEHHO B MOMEHT IIpe/ICTaBICHH TAKHX 3asBICHUS H JIOKYMEHTOB.

2.15. 3asBnenue, nojaHHoe B (JOPME 3JICKTPOHHOIO JOKYMEHTA € MCIOJIL30BAHHEM
PIITY, x paccMOTpeHHIO HEe NpPUHMMAETCd B Cllyvyae He YCTAHOBICHHS IOJHOMOYHSA
npencTaBuTeNns (B ciydae oOpaiieHus NpeAcTaBuTelIs), a TAKKE CCIIH:

HEKOPPEKTHOE 3aroiHeHne 00A3aTeNbHBIX MONeH B (popMe HHTEPaKTHBHOIO 3ampoca
PIIT'Y (orcyTcTBHE 3a1I0JHEHUS, HEIOCTOBEPHOE, HEIOJIHOE JIN0O HEeNpaBMILHOE 3a0JIHeH HE);

NIPEJICTABNIEHHE DJIEKTPOHHBIX KOMUM (3IEKTPOHHBIX 00pa3oB) JIOKYMEHTOB, HE
HO3BOJIAIOIIMX B IIOJIHOM O0BEME IPOYMTATH TEKCT JAOKYMEHTA H/WJIM Paclo3HATh PEKBU3HUTLI
JOKYMEHTa, :

HE COOTBETCTBYIOT JAHHBIC Blajelbllda KBalM(pHUUUPOBAHHOIO cepruduKara KIova
MPOBEPKH AAEKTPOHHOM MOJIMCH JaHHBIM 3asdBHTENsA, YKa3aHHBIM B 3asBJICHUH O IOCTAHOBKE Ha
YYET B KauecTBE HYXKIAIOIIMXCS B JKHIBIX [OMEIUEHUAX, NPEJOCTABIAEMBIX MO JOroBOpaM
COLHAJIbHOrO HaiiMa, MOJJaHHBIM B 3IEKTPOHHON opme ¢ ucnosib3zoanuem PIITY.

HeqepnbiBalomuii nepevens 0CHOBAHMIA VIS NIPHOCTAHOBJICHHSI HIIH 0TKA3a B
HPeI0CTABACHHH MYHHIHIAABHOH YCOyTH.

2.16. OcHoBanusi JUisi TPHOCTAHOBICHHS TIPEJOCTABICHHS MYHHLUIAIBHON YCIyrH
OTCYTCTBYIOT.

2.17. OcHoBaHHAMH JUIs OTKA3a B IPEAOCTABICHHHN MYHHIHIIAIBHOM YCIIYTH SBISIOTCH:

Hellpe/ICTaBIeHne JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.8.2 - 2.8.5 AMUHHCTPAaTHBHOTO
permamenTa, 00A3aHHOCTE 10 MPEJOCTABICHHIO KOTOPBIX BO3JI0XKEHA HA 3asBHTEI;

[peJoCTaB/ICHUE 3asiBUTEJIEM HEIOAHBIX H (MJIH) HEJOCTOBEPHBIX CBEACHMI;

OTBET OpraHa rocCyJapCcTBEHHOH BIACTH, OpraHa MECTHOI0 caMmoylnpasieHus Jubo
[I0JBEJOMCTBEHHONH OpraHy rocyJapCcTBEHHOH BIaCTH WJIM OpPraly MECTHOIO CamOyNpaBIeHHS
OpraHM3alMy Ha MEXKBEJIOMCTBEHHBIH 3alpoc CBHJACTEIBCTBYET 00 OTCYTCTBHH JOKYMEHTd M
(nm) uaopManuy, HEOOXOUMBIX Ul MPU3HAHHS TPAKIAH MATOUMYIIHMH, B COOTBETCTBUH
¢ nyHkrom 2.11 HacTosimiero AJMHMHHCTPATHBHOIO pEIJIAMEHTA, €CJIM COOTBETCTBYIOLIMMI
JNOKYMEHT He ObUI Mpe/cTaBlieH 3asBUTENeM MO COOCTBEHHOH HHUIMATHBE, 33 HUCKIIOYEHHEM
CllyyaeB, €C/IH OTCYTCTBHE TaKUX 3allpallMBAacMBIX [JOKYMEHTa MWIH HHQOpMALUHK B
pacrops’KeHMH TaKUX OpPraHOB WM OpraHM3alMil MOJTBEPIKIAeT MPaBO COOTBETCTBYIOUIMX
rpaxaad ObITh NPU3HAHHBIMH MAJIOUMYILIIUMHU;

€CIIH E€XEMECSAYHBIN JIOXO/ 3a MepHoJ, JOCTAaTOYHBIH I HAKOIUICHHS Ipak/jaHamu
HEJOCTAIOWIMX CPEUCTB Ul NpUOOpereHHus JKWIOro IoMelleHus, Oolblle BeIHYUHbI,



MNOJIYYCHHOH B pesylnbTaTe MCKIIOUEHWS W3 PACYETHOrO TI0Ka3aTelst pa3sMepoB CyMM,
HpeyCMOTPeHHbIX yHKTOM 2 cratbu 7 3akona PecnyOmuku bamkoprocran or 2 nekabps 2015
rojia No 250-3 «O pery/upoBaHHH KHIHIIHBIX oTHOIIEHHH B Pecniybnuke Bamkoproctan».

Ilepeyuens yeiayr, KOTOpbie sIBJASIIOTCH HeOOX0AHMBIME H 005132 TeJIbHBIMHE 115
HPEZIDCTaBJ'IBﬂHH Mynﬂul-“la.flb]l()ii YCJI)'I"H, B TOM 9HCJIE CBeICeHHA 0 ,'IOKYMCIITC
(noKyMeHTAX), BbIIABAeMOM (BLIIABAEMBIX) OPraHH3AHAMH, YIACTBYIOIHME B

NpeIoCTABIEHHN MYHHIHNAJLHON yC/Iyru
2.18. VYcnyru, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00A3aTECIbHBIMH UL
MPEJIOCTABICHUS MYHHIHMIANBHON YCIYTH, ¥ JOKYMEHTHI, BBIABAGMbIE OPraHu3aIlHsIMH,
Y4acTBYIOIIMMM B IIPEJAOCTABICHUH MYHUIMIIAILHON YCIYId, HE IPE1yCMOTPEHEIL.

Hopsiaok, pasMep H OCHOBAHHS B3HMAHHS IOCYAapCeTBEHNON NOILIHIBI HJIH HIIOH NJIATDLI,
B3HMACMOii 32 NPEA0CTABICHHE MYHHIHIAIBHOMN YCJIyru
2.19. Tlpenocrasiienie MYHULMIAILHON YCIYrH ocyllectBisercs Ha 6e3Bo3mesHoiM
OCHOBE.

Ilopsiaok, pasMep H OCHOBAHMS B3UMAHH IVIATHI 33 IPEJ0CTABJICHHE YCJIYT, KOTOPbIC
ABJAAIOTCS HEOOXO0ANMBIMH B 00513aTCALHBIMHE /ISl NPEIOCTABACHHS MY HHIIHIAIbLHOIH
YCJAYIH, BKA04Yas HHPOPMALHIO 0 METOAHKE PACYeTa pasMepa TAKOIl IIaThI

2.20. Ilnata 3a mpegOCTABICHHE YCIYT, KOTOpPBIE SBIAIOTCH HEOOXOIMMBIMH |
00s3aTeIbHBIMH U1 IPEAOCTABICHHA MYHHLUIIAILHOH yCIIyri, He B3UMACTCH.

MakcnMaabHBIl CPOK 0KUAANHS B 0Yepe/H NPH MOAaYe 3adBJICHUS 0 PEI0CTABICHIN
MYHHIHIAILHON YCJAYTH 0 IPH NOJYYEHHH Pe3y/IbTATA NPeJ0CcTABACHH MY HHIMIAIbLHO
yeayru

2.21. llpueM rpaxaad npH HATHIUH TEXHUYECKOH BO3MOJKHOCTH BEACTCHA C IOMOIIBIO
3JIEKTPOHHOH CHCTEMBl YUPABJICHHS OUYEPEAbIO, IIPH 9TOM  YUHTBLIBAIOTCS 3asiBUTEIIH,
OCYIIECTBUBIIME TIPE/IBapUTEILHYIO 3aMuch 1o Tenedony mubdo yepes PIITTY.

MakcumanbHbIi CPOK 0XKHIAHUS B OUepe/Iu He IpeBbliaeT 15 MUHYT.

Cpok H NopsI0K perncTpanun 3ampoca 3asaBATE/S 0 NPEA0CTABJICHHN MYHHIHNAILHOIT
YCJIYIH, B TOM 4Hc1e B 3/IeKTPoHuoil popme
2.22. Bee 3asBieHus, NMOCTYNHBIIHE B AIMHHHCTPAIMIO, TIPHHATHIE K PACCMOTPEHHIO
AJZMUHHCTpALMEH, NOJIeHKaT perucTpauuu B redeHue 1 pabouero jiusi.

TpeboBanusi K nOMeLEHHSIM, B KOTOPBIX NPEI0CTAB/SIECTCH MY HHINIAJILIAN YCJIyTa

2.23. MecTonosnokKeHne aIMHHHCTPATHBHBIX 3/1aHHH, B KOTOPBIX OCYIIECTBIISETCS MPHEM
3aABJICHUH M JIOKYMEHTOB, HEOOXOJMMBIX Ui IIPEJOCTaBJICHUA MYHULMIAJIBLHOH YCIyrd, a
TaKKe BBIJIa¥a pe3ysJbTaTOB MYHHIIMIAIBHONH YCIYTH, JO/DKHO obecrmeyuBaTh yH0OCTBO Juis
IPOKAAH C TOYKM 3PEHHs IMEMEXOAHOH JOCTYIHOCTH OT OCTAaHOBOK OOIIECTBEHHOI'O
TpaHcnopra. ‘

Ilo Bo3MOXKHOCTH BO3jie 34aHusi (CTPOCHHS), B KOTOPOM  I[PEAOCTaBIISCTCH
MYHHIMOAIBHAS YCIyra, OpraHu30BLIBaeTCS CTOAHKA (MTapKOBKa) U1 TUYHOrO aBTOMOOUILHOI0
TPAHCIIOPTA 3asBUTEJICH, 3a [10/IL30BAHUE KOTOPOH I1/1aTa HE B3UMAETCs.

JUIs TapKOBKHM CHENUATBHBIX aBTOTPAHCHOPTHBIX CPEACTB WHBAIUAOB Ha CTOAHKE
(mapkoBke) Bogessiercss He menHee 10% mecr (HO He MeHee OmHOro Mmecra) st GecniaTHOM
NapKOBKHM TPAHCIIOPTHBIX CPE/CTB, yrpasisieMbIX HHBaMAaMu I, Il rpynm, a tawke uHBamHaaMn
III rpynnsr B nopﬂ,m(e, ycradosienHoMm Ilpasurenscrsom Poccumiickoit  Deyepauuu,
TPAHCIIOPTHBIX CPEJCTB, MEPEBO3AMMX TAKUX HHBAIH/OB U (HIH) AeTeH-HHBANIH/OB. Y Ka3zaHHbIC
MeCTa /U1 NapKOBKH He JO/DKHBI 3aHUMAaTh HHBIE TPAHCIIOPTHBIE CPe/ICTRa.

B uensax obecneuenuss OecrnpernsiTCTBEHHOrO JOCTyNa 3asBUTENeif, B TOM HHcCie



NEPCABUTAIOIINXCA Ha HMHBAIMJHBLIX KOBICKAX, BXOJ B 3JaHHC M HNOMCHICHHA, B KOTOPLIX
Npe/IoCTaBNsgeTCs  MYHHIMNATbHas  yciyra, oOOpyayloTcs — TaHAyCaMH,  MOPYYHSMH,
TaKTUILHBIMH (KOHTPACTHBIMH) MNPEAYIPEKIAIOMMMHA JICMEHTAMH, HHBIMH CHELHAILHBIMH
NPUACIIOCOONIEHUAMH,  MO3BOJIAIONIMMH  obecreyuTh  OECMpErATCTBEHHBIH  JIOCTYNm W
NepeBHKEHHE HHBAIMIOB, B COOTBETCTBHH ¢ 3aKoHomare/becTBOM Poccuiickoi ®epepanuu o
CONHATLHOHN 3aITHTE HHBATH/IOB.

Llentpanpublii  BXoA B 34aHHe AJMHHMCTpPAauMH JookeH Obith  oGopynoBan
uHpopmaronHoi TabHYKOi (BBIBECKOI), cojtepkanieit HHpopmanuio:

—  HauMMCHOBAHUE,

—  MECTOHAXOXIAECHHE U IOPUIMYECKUH ajipec;

—  pexum paboTsl;

— rpaduk npuema;

—  HoMmepa Tene(oHOB I CIIPaBOK.

[Tomemenus, B KOTOPBIX MpPEAOCTABIACTCS MYHHUMIIAIbHAs —YCIyra, JOJDKHBI
COOTBETCTBOBATE CAHUTAPHO-IIIHIAEMUOIOIHIECKHM ITPABUIAM H HOPMATHBAM.

ITomemenus, B KOTOPBIX MPEJOCTAB/IACTCS MYHHIHIIAILHAS YCIIYTa, OCHAIIAIOTCS:

[IPOTHBOIOKAPHON CHCTEMOI M CPEJICTBAMH TOXKAPOTYIIEHU;

CHUCTEMOM ONOBCIICHHS O BOSHHKHOBEHHH YPE3BbIYaiHON CUTYaIHH;

CpeJICTBaMH OKa3aHus NMepBOH MEJIHITMHCKON MOMOIIH,

TyaJIeTHBIMUA KOMHATaMH JUIsl IOCETUTEIIeH.

Mecta oxxuannsg 3asgsuTeneii 000pyAYIOTCS CTYIBIMH, CKAMBAMHM, KOJTHYECTBO KOTOPBIX
onpejensercs ucxoas U3 (aKTHUCCKOH HArpy3kM M BO3MOJKHOCTEH JUIT MX pasMerienus B
MMOMEINEHHH, a TAKKE HHPOPMAIIMOHHBIMH CTEHIAMH.

Texkersl MarepuanioB, pasMeIIeHHLIX Ha HMHPOPMAIHOHHOM CTEHJE, TevYaTaroTCs
yaoOHBIM JUIS YTeHHs wpudToMm, 6e3 ucnpaBieHUl, ¢ BblaeleHHeM Haubojiee BAKHLIX MECT
NOTY)KHPHBIM MIPHPTOM.

Mecra jui 3anonHeHus 3asBicHUR 00OpYAYIOTCS CTYJBSIMH, CTOJaMH (CTOMKaMm),
OnaHkamu 3asBJICHUH, TUCEMEHHBIMHU MPHHAICHHOCTSIMH.

Mecra npuema 3asBureneii  obopyuylorcs  MHPOPMALHMOHHBIMH  TabIHUKAMH
(BBIBECKAMH) € YKa3aHHEM:

HOMepa KaOMHEeTa H HAMMEHOBAHHS OTACNA;

dbamMuaun, MMEHH W OTYecTBa (Mociesnee - MPH HATMYUH), JOJDKHOCTH OTBETCTBEHHOI'O
JIMIIA 33 IPUEM JOKYMEHTOB;

rpaguka npuema 3asBuTeneii.

Pabouee mecTo Kam10ro OTBETCTBEHHOIO JIMLA 34 NPHEM JOKYMCHTOB, JOJIKHO ObITh
000py/1I0BaHO MEPCOHATLHBLIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JIOCTYNMa K HEOOXOAUMEBIM
nHpOpManMoHHbIM (a3aM JAHHBIX, IEYATAIOMIMM YCTPOMCTBOM (IPUHTEPOM) M KOHMHPYIOIIHM
YCTPOHCTBOM. :

JInio, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, JIOJDKHO MMETh HACTOJIBHYIO TAOIHUKY C
yKazanueM (aMHIIHH, HMEHH, OTYECTBA (IOCIE/HEE - IPH HAIMYHH) U J0JKHOCTH.

[1pu npegocrasieHid MyHHUHNAILHOR yCIyrH HHBAIHAAM o0ecneunBaloTes:

BO3MOJKHOCThE OECHpensTCTBEHHOIO JA0CTYyna K O0O0BeKTy (31aHHIO, IOMEIUEHHIO), B
KOTOPOM IIPEAOCTABIACTCS MyHHIHIIAIbHAS YC/IyTa;

BO3MOXKHOCTH ~ CAMOCTOSITEIBHOTO NEPeBIKEHHS 110 TEpPPUTOPHH, HA  KOTOPOi
PacIoyIoKEHbl 3JaHus ¥ IOMEINEHHS, B KOTOPHIX NPEAOCTaBIsAETCs MYHUITUITAIBHAA YCayra, a
TAKKe BX0Jla B TaKHe 00BEKTHl H BbIXO0/1a H3 HHX, MMOCA/AKH B TPAHCHOPTHOE CPEACTBO U BHICA/IKH
U3 HETO, B TOM YHCJIE C HCIOJIB30BaHHE KPECIa-KOACKHU,

CONPOBMK/JCHHE HMHBAIM/IOB, HMMEIOIUX CTOHKME pPaccTpoHcTBA (PDYHKLUMH 3pCHUS M
CaMOCTOATEILHOT'O NEPEBHKEHHS,

HaJUIexKanee pasmelieaie o6opy1oBanus H HocuTeeil HHpopMaLun, HeOOX0IUMbIX VIS
obecrievenust OeCnpensaTCTBEHHOrO JOCTYIIa HHBAIH/OB 3/IaHHAM H MOMEIIEHHSM, B KOTOPbIX
NPEJOCTABIIAETCS MYHHIIMIIAIBHAS YCIyra, H K MyHHIHIAILHOH YCIyre ¢ y4eToM orpaHuyeHnii
HX JKH3HEAEATENLHOCTH; _

nyGnuposanue HeoOXOAMMOI ISl MHBAJIMIOB 3BYKOBOH M 3pUTe/IbHOH MH(pOpMauuu, a



TaKXKe HaJMmuced, 3HAKOB M HWHOH TEKCTOBOH M rpaduueckoi HHPOPMALMY 3HAKAMH,
BBIIIOJIHEHHBIMH pelbe(Ho-TouedHbIM mpudTom Bpaiins;

JOIYCK CYPAONEPEBOAYHKA U TH(IIOCYPAOIECPEBOAYHKA;

JOTYCK COOAKU-TIPOBOJIHHKA IPH  HAIWYHAM  JIOKYMEHTA, [OATBEPKIAIONEIO €¢
crienuanbHoe obydeHue, Ha OOBEKTbl (3JaHMs, IOMEIICHHS), B KOTOPLIX MPEIOCTABIISAETCS
MYHHLHNAILHASA YCIYIa;

OKa3aHHe MHBATHZAM ITOMOLIM B IIPE0j0/IcHHH 0aphepoB, MEIAIONNX TOTyUeHHIO HMH
YCIIYT' HApAaBHE C APYI'MMH JIMLIAMH.

Iloxasarenn 10CTYINHOCTH H KAYeCTBA MYHHIIHIIAIBHOI YCJIYIH, B TOM YHE/I€ KOJHYECTBO
B3AHMOACHCTBHII 3asIBUTE/IS € IOJZKHOCTHBIME JIMIAME NPH NPEA0CTABICHIIN
MYHHIHTAIBHOH YCJYI'H H HX HPOAOJIKHTEILHOCTL, BOSMOKIOCTE MOJyYcHns
MYHHUHIAJIBLHOH YCJAYTrH B MHOTOQYRKIHOHATBEHOM HEHTPE HPEeA0CTABIICHHS

TOCYIapCTBEHIBIX H MYHHIHIIAALHBIX YCJIYT, BO3MOKHOCTE HOJIyveHHs: mipopManum o
XO0/1€ NPeAOCTABJICHHN MYNHITHNIAJBHOM YCIYIi, B TOM YHC/IE ¢ HCH0JL30BAHTEM
HHPOPMANHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOrHI

2.24. OCHOBHBIMH IOKa3aTeIAMH JOCTYITHOCTH IIPEJOCTABICHUSI MYHULMINAILHOM
VCIYTH SBISIIOTCS:

2.24.1. PacnonoxeHue IIOMCIICHHI, IpeJHA3HAYCHHBIX UL  HPEJOCTABICHHUS
MYHHUMNIAIBHOW YCIIYTH, B 30HE JOCTYUHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAaruCTpaism, B
lpeaeiax nemexo Hod JOCTYIHOCTH JIIs 3asBUTE/TeH.

2.242. Hamnyme nonHOH M NOHATHOH HHQOPMAUMM O MOpAIKE, CPOKAX M XOJe
IPeJOCTaBICHHS MYHHIMIIAIBHON YCIYTH B HH(POPMALHOHHO-TEICKOMMYHHKAIIHOHHLIX CETAX
obmero nonb3oBanus (B ToM uucie B cetd Mnteprer), cpesictsax MaccoBoil MHGOpMAInH.

2.24.3. Bosmoxnocts BeIOOpa 3asButeneM (OpMBl OOpallleHHs 3a NpPeJoCTaBRIeHHeM
MYHHUHIIQILHOR YCJIYI'H HEIOCPEACTBEHHO B AJMHHHCTPAIHIO, THO0 B (OpME 3ICKTPOHHBIX
JNOKYMEHTOB ¢ ucnosibzopanueM PIIIY, iubGo yepes MuorodyHKIHOHAILHEIN EHTP.

2.24.4. Bo3MOXHOCTL TIONYYeHHs 3agBHTENIeM YBEAOMJEHHIl O MpeloCTaBlIeHHH
MYHHIHITAUILHOH yeimyru ¢ nomounsio PIITTY.

2.24.5. Bo3MOXHOCTL  HOJNY4YeHHA HHOOPMAIMH O  XOJA€  NPEAOCTABICHUS
MYHHIMTIIAIBHOW ~ yCIyru, B TOM  4YHCJIE€ C  HCHOJL30BaHMEM  HH(pOpMANMOHHO-
KOMMYHUKAIHOHHBIX TEXHOJIOIHIA.

2.25. OCHOBHBIMH TOKa3aTeIsiMH KauyecTBa LPCAOCTABICHHS MYHUIMIIAILHON YCIYIH
ABJLIIOTCA:

2.25.1. CBOEBpEMEHHOCTD NPEJOCTABICHAA MYHHLMNAILHON YCIYIH B COOTBETCTBHU CO
CTaHJAPTOM €€ IPEIOCTABJIEHUS, YCTAHOBICHHBIM AJIMHHHCTPATHBHBIM PEriIAMEHTOM.

2.25.2. MuHMMANbHO BO3MOKHOE KOJHYECTBO B3aMMOJIEHCTBHI rpaxjianyia ¢
AOJDKHOCTHBIMH JIMIAMH, YYaCTBYIONIHMH B IPEJIOCTABIICHHNA MYHHIHIIAILHON YCIIYTH.

2.25.3. OrcyrcrBie o6ocHOBaHHBIX Kano0 Ha JeifcTBus (Oe3iecTBHE) COTPY/IHUKOB |
HX HEKOPpEeKTHOE (HEeBHUMATEILHOE) OTHOIICHHE K 3asSBHTEISAM.

2.26.4. OrcyrcTBHE HApYIICHHI YCTAHOBJICHHBIX CPOKOB B IPOIECCE TIPEIOCTABICHMS!
MYHHLUNAILHOH YCIYyTH. :

2.25.5. OrcyrcrBHe 3asBiICHHI 00 OCHApUBAHMH DEIIEHHH, JeHCTBHM (6esneiicTnis)
AamuuucTpauun, VYTIOTHOMOYEHHOTO OpraHa, €ro JOJUKHOCTHBIX JIMIl, IPHHHMAEMBIX
(COBEPIICHHBIX) NP [PEAOCTABICHUH MYHHLHMIAIBLHON YCIYrH, MO WTOTaM pPacCMOTPEHHMS
KOTOPBIX BBIHECEHBI PElICHHS 00 Y/IOBIETBOPEHHH (YACTHYHOM YJIOBJIETBOPEeHHH) TpeGoBaHHil
3asBUTEIICH.

Hnpie TpeboBanms, B TOM 9HC/I€ YYHTEHIBAIOMIIE 0CO0EHNOCTH NPEAOCTABICHIS YCJIYIH 110
IKCTEPPHTOPHAIBLHOMY NPHHIHNY (B CIyuae, €C/IH IOCyIapCTBENNas yeayra
HPeACTABIAETCS IKCTePPHTOPHATLHOMY NPHHIHAIY) H 0COOCHHOCTH HPe0CTABIEHHSI
MYHHUHIAILHOIH yeayrn B (popMe 31eKTPOHHOr0 JOKYMEHTA

2.26. [Ipenocrapienne MyHHIIUIIATBHON YCIYTH MO SKCTEPPHTOPHAIIBHOMY TIPHUHIIUILY HE
OCYIIIECTBIISETCA.



2.27. 3asBuTenaMm o00ecreYHBACTCS BO3MOJKHOCTH [PEJICTABICHHS 3asBICHHS O
NPEeJOCTaBICHHH MYHHUHMIIAILHON YCIYTH W TIPHJIaracMbBIX K HEMY JOKYMEHTOB B (opme
3NEKTPOHHOIO JOKYMEHTA.

[Ipu nojave GU3NIECKUM THIOM 3asBICHUS O NPEAOCTABICHHE MYyHHIMIIAILHON YCIyri
B 37IeKTPoHHON (opme nocpeacrsom PIITY ucmonmb3yercs mpocras SJMeKTPOHHAs MOAINCH [IPH
YCJIOBHH, YTO NPH BBIIAYE KIIF0YA NPOCTOH 3/IEKTPOHHON MOANHCH JIMYHOCT (PU3HIECKOro JIHIa
YCTAHOBJICHA IIpH JIMYHOM [pHeMe. 3asBHTeNsAM oOecrieyHBaeTcs Bblaya pesyibTara
MYHHIHMIUIBHOH ycnyrd B (opMe 9JIEKTPOHHOIO JIOKYMEHTa, 3aBEPEHHOTO YCHICHHOI
KBaJIH(UIPOBAHHOM /IEKTPOHHOI MMOAMUCHI0 AJIMHHHCTPALMH (NP HAIMYHH).

II1. Cocras, moc/1e10BATENLHOCTL H CPOKH BBLITIOINENHS A IMHNACTPATHBHBIX
npoueayp, TpedoBaHus K NOPAAKY HX BbINOJHCHAS, B TOM YHcje 0¢00eHnocTn
BBITIOJTHEHHSI A/IMHHUCTPATHBHBIX IIPONEAYP B 2JIEKTPOHHOI (opme

HcuepnsiBaomuii nepevens aMAHHCTPATHBHLIX HPOLELYD

3.1 Tlpemoctasnenume MyHMUMIAILHOH YCIYrH BKJIIOYaeT B ce0s  ClCAyIOmue
aIMUHHCTPATHBHbIE [IPOLIEAY PBI:

IIPHEM ¥ PErUCTPALMs 3aiBJICHHS U HEOOXOHMMBIX JIOKYMEHTOB;

paccMOTpeHHE 3asABICHHS U [1PEJCTABICHHBIX JOKYMEHTOB;

(opmupoBaHKe 1 HAlPaBICHHE MEXKBEIOMCTBEHHBIX 3alPOCOB;

NPHHATHE PEUICHHS O IPH3HAHHM I'PHKIAHHHA MAIOHMYIIHM B IEJIAX [TOCTAHOBKM Ha
YYeT B KaueCTBE HYXKIAIOLIEIOCH B JKHIOM momemenuu gubo o6 orkase B npejaocTaBieniu
YCIIYTH;

Hanpas/ieHne (BblIaYa) FPOKIAHNHY PELICHHS O IPU3HAHMH €0 MATOMMYIIHM B IEIIsX
MOCTAHOBKH HA Y4Y€T B KAa4YeCTBE HYKIAIOMIEroCs B IKHJIOM IIOMEIICHHH MO0 OTKasa B
NPU3HAHUA  TP@KJIaHMHA MAJOUMYIIMM B LE/SIX ITOCTAHOBKA HA Y4YeT B KauecTBe
HYKJIAIOLErocs B )KHUJIOM IIOMEIIEHHH.

IIpnem n peracTpanus 3asiBJeHHIl H HE00X0IHMBIX JOKYMEHTOB

3.1.1 OcHoBanmeM Ui Hauaia aAMHHACTPATHBHOMN TPONEAYPHI ABIACTCA HOCTYILICHHE
3aABJICHUS U [IPHIIOKEHHBIX K HEMY JIOKYMEHTOB B aApec AJIMUHHCTPALIMH,

3asBjieHUe B TEUYCHHE OJHOro pabovero JHs ¢ MOMEHTA IOCTYIUICHHSA Mepeiaercss Ha
PErHCTPaIHIO B KAHIEIAPHIO AJIMUHUCTPALIUH.

Ilpn mocrynnennu 3asgpnenus B aapec AJMUHMCTPALlMH 110 IIOYTE OTBETCTREHIbIN
CIENMAIUCT B TEYCHHUC OMHOro pabodero [AHA € MOMEHTa TMOCTYIJIEHHsS [IMCbMA B
AJIMHHHCTPALIHIO BCKPBIBAET KOHBEPT H PETHCTPHPYET 3asiBIICHHE.

3asBnenue, 1ojaHHOe B AIMHHHCTpaumio nocpencrsom PIIIY, B rTedenue 0gHOrO
pabouero aus ¢ MoMeHTa nofaun Ha PIITY perucTpupyercst OTBETCTBEHHEIM CIIEITHAIHCTOM.

[lpn  mopmaye 3asBureneM 3asBieHMSs M NPUIAraeMbiX  JIOKYMEHTOB  Hepes
MHOTO(QYHKIMOHATBHEIH NEHTP HAYAIOM aAMHHHCTPATHBHOMN NMPONUEAYPHI ABIACTCS [OJIYHYCHHE
OTBETCTBCHHBIM CHELUATHCTOM T10 3AIIUINEHHBIM KaHaJIaM CBA3HM 3asBIICHHS O MPEeO0CTABIEHHH
MYHHIIUTIAIBHOH YCIYIH M NPHJIaraeéMbIX JOKYMEHTOB B (hOpMe 3JIEKTPOHHOIO JOKYMEHTA H
(HJIK) 3JIEKTPOHHLIX 00Pa30B JOKYMEHTOB.

3asiBiicHUE, MOCTYNHUBIIEE OT MHOIOQYHKIHOHATLHOTO UEHTPa B AJIMHHHCTPALAIO B
(opMe 2JIEKTPOHHOTO JIOKYyMEHTa M (HIIH) SJIEKTPOHHBIX 00pa3’oB JOKYMEHTOB, B TEUCHHE
OAHOTO paboYero JHA € MOMEHTAa €ro MOCTYIUIGHHS PErHCTPUPYETCs OTBETCTBCHHLIM
CHEIMHATHCTOM C MOCEYIOIMM BHECEHHEM HH(QOPMALMU O J[aTe MOCTYIJIEHHS 3asSBJICHUS M
NPHIATaeMBIX K HEMY JIOKYMEHTOB B (hopMe JTOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE.

Ecnu npu ia4HOM npueMe IOKYMEHTOB B AZIMHHHCTPAIMH HITH MHOTO(DYHKIIMOHAIBHOM
LUCHTPEe HE YCTAHOBJIEHA JIMYHOCTh 3asBHUTENA, B TOM YHCIIEC OH HE MNpPEABSIBHI JIOKYMEHT,
YZIOCTOBEPSAIOIIME €0 JIMYHOCTb, WM OTKA3QJICid €ro NpejbsSBUTh, a B Clydae oOpaiicHuMs
NPEACTABHTEISI — HE MPEABABHII JIOKYMCHT, [10JITBEPK/IAIOIINI OIHOMOYUS MIPE/ICTABUTENS, B
NpHEME 3asBJICHUS M IPHIATAEMbIX K HEMY JOKYMEHTOB OTKAa3hIBACTCS HENOCPEACTBEHHO B
MOMEHT HX NPe/ICTABICHHA.



[lpu mOCTYIUIEHHHM 3asBleHMs B ajgpec AJMHHHCTPAIMH 10 TOYTE OTBETCTBEHHBIH
CHELMAIMCT B TEYEHHE OJHOro pabdoyero Hf ¢ MOMEHTa I[IOCTYILICHHS IHChMa B
AJIMHHHUCTPAIMIO BCKPHIBAET KOHBEPT M IIEPE/IacT 3asBICHHE HA PErUCTPAIHIO B KaHIEIAPHIO
AJMUHKCTpaldH. B ciiyuae BbIsIBICHHs OCHOBaHWH 0TKasa B MpUeMe JOKYMEHTOB, YKa3aHHbIX B
nydkre 2.14 AJMHHHCTPATHBHOTO PEriIaMeHTa, OCYILECTBIICTCS MOArOTOBKA M HAllpaBlicHHE
NHCBMEHHOIO yBeJoMJIeHMs: 00 OTKase B NpUEMe M BO3BpaTe JOKYMEHTOB TI0 MOYTOBOMY
ajipecy, yKa3aHHOMY B 3asBJICHHH.

3asBienude, NnogaHHoe B AamuHHCTpauuio nocpeiactsom PIIIY, B Tewenue ojHOro
paGouero mus ¢ MomeHTa nojaun Ha PIII'Y mepenaercss OTBETCTBEHHBLIM CHELUAIHCTOM HA
PErHCTPAIHIO B KaHUENAPHIO AJMHHHCTpauuu. B ciyuyae BbIABICHHA OCHOBAHMH OTKasa B
npueMe JIOKYMCGHTOB, yKaszaHHBIX B nyHKTe 2.15 AJMHHHCTPaTHBHOTO perjiamenTa,
OCYIIECTBIISETCS TOATOTOBKA M HANpABICHHE yBeJoMiIeHHs 00 OTKa3e B IIPUEME M BO3BpATE
JIOKYMEHTOB B (pOpME 2JIEKTPOHHOIO JIOKYMEHTA I10 aJipecy 3JICKTPOHHON MOYTHI, yKa3anHoMy B
3agBICHUH. '

[lpolueuine perucTpauiio 3asBjieHus B TEYCHHE OJIHOro pabouero JiHs IepealoTcs
OTBETCTBEHHOMY HCIIOTHUTEIIIO.

Pe3yibTaTOM BBINIOJIHEHUS. aJMHHUCTPATHBHOM mpoueaypsl u crocobom Qukcanuu
SBJSIETCSl PErHCTpalds M Iepejada 3asBlICHHS O TPEJOCTABICHHH MYHHUIMUIAIBHON YCIyIH
OTBETCTBEHHOMY HCIHOIHHUTENIO, a TaKkKe YBeJOMIICHHE 00 OTKase B IpHEME U BO3BPATC
JIOKYMEHTOB.

Cpox BBHIMOJNHEHHS aJMHHHCTPATHBHOH mpoueaypsl — 1 pabouud jeHb c¢o JiHs
MOCTYTUIEHHUA 3asBJICHHSL.

PacemoTrpenue 3asB/1eHnsa 1 NPeJCTABACHIIBIX I0KYMEHTOB

3.1.2. OcnoBanueM sl Hadala aJMUHHCTPATHBHOH NHpOLEAYpPBI ABJSACTCS TMONYHYCHHUC
OTBCTCTBCHHBIM  HCIIQIIHHTENEM  3aperucTPUPOBAHHOIO  3afgBJCHHS H  NPEJCTAB/ICHHBIX
JIOKYMEHTOB.

OrBercrBeHHBIH  ucnoiHUTENb  (YKa3biBaeTcs ~— HAHMEHOBAHHE  CTPYKTYPHOIO
noapa3ieNeHus, OTBEeTCTBEHHOI'O 33 UCIIOJIHCHHE) IPOBEPACT 3asBJICHHE H [IPHJIAraeMble K HEMY
JOKYMEHTBI Ha COOTBETCTBHE TPEOOBAHUAM 3aKOHO/1aTENbCTBA.

B chaydae HECOOTBETCTBHS MPEJICTABICHHBIX JOKYMEHTOB YKa3aHHLIM TpeOOBaHHAM M
HAIMYHS OCHOBAHMH, MNpPeAyCMOTpPeHHBIX myHkroM 2.17 nacrosmiero AJMHHHCTPATHBHOTO
perjaMeHTa, OTBETCTBEHHBINH HCIIONHUTENb TEPEXOAHT K OCYHIECTBICHHIO JCHCTBHH 110
NOATOTOBKE YBEIOMIICHHUs 00 OTKase B NMPEAOCTaBICHHHM MYHHIMNAILHON YCIYTH B MOpSAJIKE,
[PeyCMOTPEHHOM ITYHKTOM 3.1.4 A MHHHCTPATHBHOIO PErjiaMenTa.

B cnyvae oTcyrcTBUsST OCHOBaHMH U OTKa3a B IPEAOCTABJIICHHM YCIIYTH M, €CIH
SasButeneM 1o coOCTBEHHON MHHIMATHBE HE MPEJCTABIEHEBl TOKYMEHTHI, YKa3aHHbIE B IIYHKTE
2.11  AIMMHHCTPATHBHOTO  pEerjaMeHTa, OTBETCTBEHHBIH HCIOJIHHTENL [ECPEXOAMT K
(OpPMHPOBAHMIO M HAIPABICHHUIO MEXBEJIOMCTBEHHBIX M BHYTPHBEJIOMCTBEHHBIX 3allpOCOB B
HOPAZIKE, TIPEyCMOTPEHHOM TyHKTOM 3.1.3 AZIMHHHCTPATHBHOIO perjaMenTa.

Pe3ynpTaroM BBIIOJIHEHHS aJAMMHUCTPATHBHOH IIPOLIEAYPHI SBISETCS OIpe/encHue
HOJIHOTHI TPEJACTABICHHBIX JOKYMEHTOB, MPHHATHE pemieHHs 00 OTKase B IPeJOCTaBIeHHH
MYHHUIHNAIBHON yeayr 1160 GOpMUPOBAHUN U HANIPABJICHHH MEKBEJIOMCTBEHHBIX 3alIPOCOB.

Qukcanus pesysibrara aJIMHHHCTPATUBHON MPONEYPHI He MpeTyCMOoTpeHa.

MakcuManbHBI CPOK BBHINOJHEHHUS aJAMHUHMCTPATHBHONW NpOLEAYpbl — OJMH paboumii
JieHb.

dopMupoBanne H HANPABJICHHE MEKBEJIOMCTBEHHBIX O IIPEI0CTABICHUH
AOKYMENTOB B HH(OPMALHH, N0Jy4elne 0OTBETOB Ha 3a1POChI
3.1.3 OcHoBaumeM JUIsi HAuala ajMHHUCTPATHBHON IpPOLELYPBI ABIACTCH OTCYTCTBHE
JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.11 AJMHHHCTPATHBHOTO periiaMeHTa.
B ciryuae eciu 3asBHTENEM 1O COOCTBEHHOH MHHLIMATHBE HE NPEACTAB/ICHBI JOKYMEHTHI,
yka3aHHele B nyHkTe 2.11 AIMHHHCTPATHBHOIO PErjiaMeHTa, OTBETCTBEHHBIN WCIIONHATENL B
teuenne 1 paGoyero JHsg ¢ MOMEHTA MOCTYIUIEHHS 3asBJIEHUS OCyllecTBiIseT (popMuUpoBanue u



HarpasjieHue HeOOXOAHMBIX 3aIIPOCOB.

MexBeZIoMCTBEHHBIH 3anpoc HANpaBISETCs B BHUAC 3JICKTPOHHOIO JIOKYMEHTA I10
KaHatam CMOB 1ubo Ha GyMaKHOM HOCHTeNe IO MOYTe MM KypPhepCKOi J0CTaBKOM B clydae
OTCYTCTBHS TEXHHYECKOH BO3MOKHOCTH (DOPMHUPOBAHUS U HAPABJICHHS 3aMIPOCOB MOCPEICTBOM
CMDB. MexsenoMcTBeHHBIH 3anpoc (GopMHpYeTCss B COOTBETCTBHH ¢ TPeOOBAHUAMH CTAThH
7.2. epepansHOro 3akona  Ne 210-D3 .

Pesynbratom ® crmocobom (ukcanme aJIMHHUCTPATHBHOM IPOUELYPLl  SBJISETCS
MOCTYIUICHHE B AJIMHHUCTPALMIO JIOKYMEHTOB B paMKaxX MeKBEJIOMCTBEHHOTO B3aUMO ICHCTBHSL.

Henpescrapinenne (HECBOCBPEMEHHOE IIPEACTABICHUE) OPraHoM WM Opranusaliuei mno
MEXKBEAOMCTBEHHOMY 3alpocy JOKYMEHTOB M WH(OpMaIMH, YKa3aHHBIX B MYHKTe 2 vacT |
cratb 7 ®e¢nepanpuoro sakona Ne 210-P3, B AJIMHHHCTPAIMIO, HE MOMKET SBISTLCS
OCHOBaHHEM JUIsl 0TKa3a B MPE/IOCTABICHUN 3asBUTEIO MyHULUNAILHON YCIYIH.

MaxkcuMaibHbIH CPOK BBIIOJHEHHS aJIMHHHCTPATHBHOM ITIPOLIEAYPHI IPH HANPABICHHH
3anpoca MOCPEACTBOM HH(OPMAIMOHHON CHCTEMBI MEKBEAOMCTBEHHOIO  5AEKTPOHHOTO
B3auMoJieiicTeus (nanee — CMOB) cocrasinsier 5 pabouunx aHeii.

MakcuManbHbiit CpOK BBITIOJIHEHNS AAMHUHHCTPATHBHON MPOLEYPHl NPH HAMPABICHHH
3arpoca Ha OyMaxHOM HocHTelne coctaBlsieT 30 KajleHapHbIX JHEH.

[IpuusTae pemenns 0 NPU3HANME IPAKIAHUNA MAJOHMYIIHM B HEJISX NOCTANOBKH
Ha y4er B Kadecrse HYXKIAOMErocss B KWJIOM nomvemenun Jndo o6 orkase B
NPeIoCTABJICHIHN YC/TIYTH

3.1.4 OcnoBanuweM Juli Havyajla  aAMHHUCTPATUBHOIO  JICHCTBHS  SIBISETCH
c(opMUPOBaHHEIH NaKeT JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEAOCTABACHHA MYHHIHIAIbHOI
YCIIYTH.

AIMUHHCTPALMS! BIIPABE CO3/1aTh OOINECTBEHHBIC KOMHCCHH 10 JKHJIMIIHEIM BONPOCAM
JULSL IPE/IBAPUTEIIBHOTO PACCMOTPEHHUA 3asBJICHHH IPak/iaH M TIPECTaBICHHBIX JOKYMEHTOB, a
TAKKe JJIsl [IPOBEPKH JKMIIMIIHBIX YCIOBUI 3asBUTEICH.

CocraB KoMHCCHH, MOPsIOK ee paboThl U (opMa aKTa MPOBEPKH KUIMIIHBIX YCIOBHII
IPaXIaH yTBEPIKIAKOTCH OpranaMi MECTHOTO CaMOYITPaBJIeHH.

B cnywae Hamuuus OCHOBaHMM, YKa3aHHBIX B MyHKTe 2.17 AJMHHUCTPATHBHOI'O
PEriamMeHTa, 3asiBUTEIIO OTKA3bIBACTCS B MPEJOCTABICHHN MYHHIHIAILHOW YCIYIH, 0 YeM eMy
HaIPaB/IseTCsl MOTUBHPOBAHHBIH OTKA3.

OTBETCTBEHHBII HCITOJHUTEIIE:

OCYIICCTBIIACT [IOArOTOBKY POEKTa MOTHBHPOBAHHOTO OTKa3a AJIMHHHCTDPALINH;

COTJIACOBLIBAET MPOCKT MOTHBHPOBAHHOTO OTKaza AIMHUHHCTpAITHH c
3aHHTEPECOBAHHBIME JOJ/DKHOCTHBIMH JIMIIAMH, HAJETCHHBIMH MOJIHOMOYHSIMH PYKOBOJIHTEIEM
AIMHHHCTpPAIMH MO PACCMOTPEHHUIO BOIPOCOB IPEOCTABICHHS MYHHITHITATBHOM YCIYTH.

CornacoBannblii MPOEKT MOTHBHPOBAHHOIO OTKa3a AJMUHHCTPALMH PAaccMaTpHBacT W
noanuceiBaeT ['1aBa cesbCcKoro noceneHus.

[Topnucanupif MOTHBHPOBAHHBIA OTKA3 B [PH3HAHUM TPAKIAHMAA MATOUMYITHM B
LEIAX IMOCTAHOBKH HA YYeT B Ka4YeCTBE HYKJIAIOMErocs B JKHIOM IOMELICHHH OTBETCTBEHHBIH
HCTIONHUTEITh TIEpe/lacT JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PErHCTPAIlHIO HMCXOAsIICH
KOPPECHOHACHIIHH.

3.1.5. B ciywae oTcyTCTBHSI OCHOBAaHHMIA /Ul OTKa3a B MPEOCTABICHUH MYHHIIHIIATLHOMN
yCIyrd, YKazsaHHbIX B nynkre 2.17 AJMHHHUCTPATHBHOIO pErJIAMEHTA, OTBETCTBEHHBIN
HCIIOJIHUTEIb:

OCYIIECTBIISICT MOATOTOBKY IIPOEKTa PEIUCHHA AJIMHMHHCTPAllMH O TpPH3HAHHH
rpaKAaHHHA MATOUMYIIMM B IEJIX NMOCTAHOBKH HA YYeT B KAYSCTBE HYKIAIOMIEIOCH B KMJIOM
MOMEIICHUH;

HAIIPABJISET IPOEKT pelueHHs AIMHUHHCTPAIIUH Ha COTNIACOBAHHUE [OJKHOCTHBIM JIHIIAM,
HaJICICHHBIM TTOJTHOMOYMSMH 110 PaCCMOTPEHHIO BOIPOCOB IPEJOCTABJICHHS MYHHITHIIAILHON
YCIIYTH.

CornacoBanHbli  NPOEKT peleHds AJIMHHHCTPAUMH O TIPH3HAHUM [PaKJaHHHA
MAJIOUMYIIHMM B IE/AX MOCTAHOBKH HA y4€T B KAa4E€CTBE HYXKIAIOLIErOCH B KHIOM ITOMEIIeHHH



paccMaTpuBacT H IOANHUCBIBACT ['1aBa ceabCKOTO MOCEJICHUS.

OTBCTCTBCHHbIﬁ HUCIIOIHHUTENL IIepenacTt TMOJIIMTUCAHHOE peHICHUAC A,,ElMHHHCTpEIIIH'H (6]
NpU3HaHHH rpaxaaHHHa MaJIOMMYILIHM B Hmenax I10CTAaHOBKH Ha Y4eT B KauecTse
HYKJaoUerocs B SJKHIIOM ITOMEIICHUH TOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 34 perucTparmio
HCXOISMIEH KOPPECIIOHACHTIHH.

CuocoboM  (UKcauuy  pe3ynbTara  BBIIIOJIHCHAA aMHHUCTPATHBHON  NPOUCILYPBI
SIB/IICTCA TIOAINHCAHHOE H Sapel‘HCTpHPOBaHHOC PpELICHHC I'maBel celBLCKOro noceneHus o
NpH3HAHHH rpaxaaHnuHa MaJIOHMYyIIHM B uesssx IMOCTAaHOBKM Ha Y4UeT B Ka4yecCTBC
HYXKIaruierocs B JKHAJIOM ITOMEIIEHHH 60 00 oTKasze B TMpHU3HAHHH rpaxaannia MaJIOUMYIITHM
B LEJAX [IOCTAHOBKM Ha YYIET B KayecTBe HYKJalonieroci B JKHIIOM ITOMEIICHHH.

CpoK BbINOSTHEHUS aAMUHUCTPATUBHOW Npoueaypbl He NpeBbiLIaeT 30 pabounx
[HEe#l C MOMeHTa npeAcTaBneHus 3asiBneHus U npunaraembix  AOKYMEHTOB B
AQMUHUCTPALMIO.

HanpagJienne (BbIAA4A) FPAAJIAHANY PENICHHs O NPHIATHN FPAKIANMIA Ha yHeT
B KAYeCTBE HY/AAAIOMIErocs: B JKII0OM MOMEMCHHHE MY IHIHTIAILHOTO KHIHINIOTO dona
110 I0FOBOPY CONMAILHOTO HaiiMa inbo 0TKA3a B IpHEME HA TAKOil y4Jer

3.1.6 OcHoBaHHEM IS Hadyaida aJMHHUCTPATHBHON IMPOLE/YPEl ABJIACTCSA MOANMHCAHHOC
W 3aperHCTPUpOBAHHOE pemrenue [JIaBpl CEIBCKOTO MOCEJNCHUS O MPHU3HANHMH IPLKAAHIHA
MAJIOMMYILMM B LE/IX TIOCTAHOBKH HA YUeT B KaU€CTBE HYKIAIOMEroCs B KUJIOM MOMEIICHHH
6o 06 oTkase B NMPH3HAHMH TPAKIAHMHA MAJOMMYIIMM B LEJAX MOCTAHOBKH Ha yucT B
KAYecTBE HYKIAIOMIErocs B HKHJIOM [IOMELICHHH.

OTBEeTCTBEHHBIH  MCHONHMTENh ObecleYHBaeT BbAauy  3asdBHTENIO  PE3yibrara
MYHHIMNATLHON  yciyrd  CrocobaMu, yKasaHHBIMH B 3aiBICHAM O [pPeLOCTABICHHH
MYHHIMIIAILHOH YCITYTH.

Pe3ynbTaToM aiMHHHCTPATHBHOH IPOLELYPHl SBISCTCS HANpPABICHHE 3asiBUTEIIIO
pe3yJibTaTa MyHUIMIIAIBHON YCIIyId.

Cpox aJMHHHCTPATHBHOM MPOIENYPhl COCTABIACT TPH pabouHX IHA CO JHA NPUHATHA
peIllenHs O IPH3HAHHE TPOKIAHUHA MATOHMYIIHM B LEJSX MOCTAHOBKH Ha yHueT B KauecTBe
Hy’KAIOIIErocs B JKHJIOM NOMELICHAN WIH 00 OTKA3¢ B MPU3HAHHH IPAKAAHAHA MaJIOUMYLIUM B
[IeISX TIOCTAHOBKHM HA YYET B KAYECTBE HYXK/IAIOMIErocs B HKHJIOM IOMCIICHHH.

CrnocoboM GukcanMy pesysbTaTa BBINIOJIHCHHSA aJIMIHUCTPATHBHOH  TIPOIIEAYPbL
gBiIsSeTcsl BHECEHHE CBCACHMII O HanpapicHUM pemiends luiaBbl CEIILCKOTO IOCCICHHSA O
NpU3HAHMM TPOKIAHMAA MAIOMMYNMM B I[EUIX INOCTAHOBKM HA  yHuCT B KavecTBe
HYKJAIONErocs B YKHJIOM IIOMEMEHHH JinGo 06 0TKa3e B MPH3HAHUH IPajIaHHHa MaJIOUM Y LLHM
B IeSX TOCTAHOBKM HA y4eT B KauecTBe HYIK/AIOLIETOCs B JKHJIOM TMOMCIICHHH B JKypHA
PErHCTPALMK HCXO/AIIEH KOPPECTIOH/IEHIMH H (nau) B 9MeKTpoHHYIO Gasy JamHBIX [0 YuCTy
JOKYMEHTOB A/IMUHHCTpPAIIHH. '

[Tepevens AAMHHHCTPATABHBIX NPOUEAYP (neiicTBMil) NP NPETOCTABICHIH
MYHHIHTAJLHOH YCJYTH YCJIYT B y1ekTponnoii gopme

3.2. OcoBGeHHOCTH [IPEOCTABIEH s YCIIYTH B 3eKTPOHHOM (opme.

3.2.1. [lpn npefocTaBiIeHuy MYHHIHITATEHOH YCIIyTH B 3JIEKTPOHHON (popme 3asiBUTEIIO
obecreunBalOTCA: .

nonyuenne HHGOPMAIUH O TIOPSIKE H CPOKAX MPEI0CTABICHAA MYHHIIUIAILHON yCiyru;

januch Ha NpHeM B AJIMHHHCTPAIHIO, MHOTO()YHKI[HOHATBHBIA LEHTP JUIA TOJa4H
3anpoca 0 NpeIoCTaB/IeH Iy MYHHINAILHOH yenyrH (janee - 3anpoc);

(opMHpOBaHHE 3AMPOCA;

PHEM M PErHcTpaiis AIMHIHCTPALMAEH 3ampoca M MHLIX JOKyMEHTOB, HEeo0XO0IMMbIX
JUISE IPEIOCTABJICHUS My HUIANIAILHOM YCIyTH;

[10JIy4eHHE Pe3yILTaTa IIPEIOCTABNIEHH MyHHIIHTIATLHON yCIIyTH;

TMOTydeHUe CBEACHMUI O XO/Ie BBIITOJIHEHHS 3a1Ipoca;

OCYILICCTBIICHHE OIEHKH KauecTBa MPe/I0CTABICHIA MYHHITHITIBHOH YCIIYTH;



nocyaebnoe (BHecynebHoe) obkanopanue pemeHnit u  geiicTeuil  (OesmeiicTrus)
Anvunuctpanun  nubo  aeifcrBus  (OesgeidicTBHE) HOJDKHOCTHBIX  JTHIL  AJIMHHHCTpAIINH,
PENOCTABISIIONIEr0 MYHHITHITAILHYIO YCIYTY.

3.2.2. 3anucp Ha pUEeM B AJIMHMHHCTPALMIO WJIH MHOTO(QYHKIIMOHAIBHBI UEHTP U
T0/1a4H 3arpoca.

Ilpu opranusanuu 3anucH Ha NpHEM B AIIMHHHCTPAIMIO HIIH MHOTO()YHKIIHOHAIIBHbII
LEHTP 3asABUTETIO 00ECTIEeUHBACTCS BOZMOKHOCTb:

a) 03HAKOMJICHHS c pacrucannem paboThl AJIMUHHCTpaALIHH HIIH
MHOTOQYHKITHOHATBHOTO MEHTPA, a TAKKE ¢ JOCTYNHBIMH JUIA 3allMCH HA MPHEM JaTaMH H
MHTEPBAJIAMH BPEMEHH IIPHEMA;

6) sarmucu B noObie cBOOO/IHBIE UL TIPHEMA JIaTy M BPeMsl B NPEJIENax YCTAHOBJICHHOIO B
AZMHEHHCTPALMH WIH MHOTO(YHKITHOHAITBHOTO LEHTpa rpaduKa npueMa 3asBuTeneii.

AJIMHHHCTPALMS UM MHOrO()YHKIIHOHAJIBHBIN LEHTP He BIpaBe TpeGoBaTh OT 3asBUTCIIs
COBEPLICHHS HHBIX JEHCTBHM, KpPOME NPOXOXKJACHHS HACHTHQHUKAUMM ¥ ayrenTHOUKANUU B
COOTBETCTBUH C HOPMATHBHBIMH NPABOBLIMH akTaMu Poccuiickoii Mexepaunuu, yKasauus Le/u
MpUeMa, a TaKKe IPEAOCTaBICHHUs CBEACHHA, HEOOXOAMMBIX JUIS pacyéra JUIMTEILHOCTH
BPEMCHHOI'0 HHTEPBAJIA, KOTOPHIHA He0OX0AMMO 3a0pOHHPOBATH Ul IpUeMa.

3anuch Ha NPUEM MOXKET OCYIIECTBIATHCH IMOCPECTBOM HMH(OPMALMOHHON CHCTEMBI
AJIMAHUCTPAlMH MM MHOTO(YHKIMOHAJILHOIO LEHTPA, KOTOpas 0OecIeunBaeT BO3MOKHOCTE
uaTerpaiuu ¢ PIITY.

3.2.3. ®opmupoBaHe 3anpoca.

QopMUpOBaHHE 3alPOCa OCYMIECTBISETCA [OCPEACTBOM 3allOJHEHHs OJIEKTPOHHOI
(opmsr 3ampoca na PIII'Y Ge3 HeOOXOAMMOCTH JOMONHHTENLHOM MONAYH 3a1poca B KAKOi-1160
HHOH Qopme.

Ha PIII'Y pasmemaiorcs 06pasiis! 3anonHeHns 3J1eKTpPOHHON (opMBI 3arpoca.

DopmaTHO-JIOrHYecKas NmpoBepka ¢(OPMHUPOBAHHOIO 3ampoca OCYIIECTBISCICH MOCIIe
3AII0JHEHMS 3ajABHTENIeM KaXJ0ro u3 1ojiei 31ekTpoHHoll dopmsl 3ampoca. [Ipu BhisBiIeHHN
HEKOPPEKTHO 3aII0JHEHHOIrO IOJIs 3JIEKTPOHHON (JOPMBI 3armpoca 3asBHTENb YBEAOMJACTCSH O
XapakTepe BBHIABJICHHOH OMMOKHM W TOPAIKE ee YCTPAHCHMS IOCPEACTBOM HHDOPMAIMOHHOTO
COODIIEHHS HEMOCPEACTBEHHO B 3JICKTPOHHOMN (popMme 3anpoca.

ITpu popmupoBanmu 3anpoca 3asBATENO 00ECIICUHBACTCS:

a) BO3MOXKHOCTb KONMPOBAHHS M COXPAHEHHs 3alpoca M HHBIX JOKYMEHTOB,
HeoOX0IUMBIX JUTA MPEIOCTABICHIA MyHHLMITAILHON YCIIYTH;

0) BO3MOMKHOCTb 3aMONHEHHA HECKONLKHMH 3asBATE/IMH OZHOH 3IEKTPOHHOM (OPMBI
3ampoca npi 0OpaleHuH 3a MYyHHLHMIAILHBIMH YCIYTaMH, TPeIIoNaralolmuMy HallpaBjicHHe
COBMECTHOI'0 3alpoca HECKOJILKUMH 3agBHTEIAMU (ONHCHLIBACTCS B Cllyyae HeOOXOJMMOCTH
JIOIIOJTHHUTEIIBHO);

B) BO3MOKHOCTD MeYaTH Ha GyMaKHOM HOCUTEIC KOIIHH JIEKTPOHHOM (POpMBI 3anpoca;

I) COXpaHEHHE paHee BBEJEHHBIX B NMEKTPOHHYIO (opMy 3ampoca 3HAYEHHIT B 1060
MOMEHT IO JKEJaHHIO I0JIb30BaTe/A, B TOM YHC/E NPH BO3HUKHOBEHHH OmMMOOK BBOIA M
BO3Bpate UL IOBTOPHOrO BBO/IA 3HAYEHHMIT B 3NIeKTPOHHYIO (hOpMY 3a1poca;

1) 3amoJIHEHHE IoJeli MeKTPOHHOH (OpPMBI 3ampoca A0 Hayaga BBOJA CBEACHHIL
3as4BHTEJIEM C HCIIOJb30BAHUEM CBENEHMIl, pasMerieHHbIX B (enepaasHoil cucteme «Eaumnas
cucteMa HAeHTH(QUKauMM ©  ayreHTHQUKaUuH ‘B WHOpacTpykType, obecreunBaomeii
HH(POPMALHOHHO-TEXHOJIOTHYECKOE B3auMo/ieiicTBHE HH(OPMALHOHHBIX CHCTEM,
HCIOJIb3YEMBIX UL NPEJOCTAB/IEHHA TOCYIapCTBEHHBIX M MYHHUHMIAIBHBIX YCIyI B
DMeKTPOHHON (opme» (Hanee — eauHas cucTeMa HACHTHOHKAMH W ayTeHTH(UKAIMH), W
cBeieHHHM, onyOmmKkosannbix Ha [Topranax, B 4acTH, Kacarolencs CBEACHHIH, OTCYTCTBYIONINX B
€TMHOM cHcTeMe NACHTH(UKALMK H ayTeHTHDUKALNK,

€) BO3MOXXHOCTh BEPHYThCA Ha MoOOli M3 ITANOB 3aIOJHEHHS IJIEKTPOHHOH (GOpMDI
3anpoca 6e3 norepu paHee BBeIeHHOH HHOpMAIHK;

) BO3MOXHOCTH JiocTyna 3asButens Ha PIII'Y k panee mojanHeiM MM 3anmpocam B
TCUYCHHE HE MEHEE OJHOr0 rojia, a TaKKe YacTHYHO C(POPMHPOBAHHBIX 3alPOCOB — B TEUEHHE 1€
MeHee 3 MecsleB.



CdopmMupoBaHHBIl ¥ II0JIMCAHHBIA 3aMpPOC W HMHBIE JOKYMCHTBI, HeobOXoauMble LIS
NpeIoCTaBIeH|s] MYHHIMIAJIBHONW YCITyTH, HAlPaBslOTC B AJIMAHHCTPALUIO) HOCPEACTBOM
PIITY.

3.2.4. AnMuHACTpaLus odecrieyuBacT:

a) IIpHeM J0KYMEHTOB, HeOOXOTUMBIX /Ul IPE/I0CTABICHHSA MYHHIMIIAILHON yCIIy i

6) HampaBleHHe 3asBHTE/IO JIECKTPOHHBIX COOOLICHHH O NOCTYIIEHMH 3ampoca, o
npueMe 3arnpoca oo 00 oTKase B IpHeMe K pACCMOTPCHUIO B CPOK HE MO3/IHEE 1 pabdouero jaus
¢ MoMenTa uX nogaun Ha PIITY, a B ciiyuae uX MOCTYIUIGHUS B HepaOouMil MM [Ipa3HHYHbIH
JIeHb, — B CJIE/LYIOLIMH 32 HEM TepBblil pabounii Jemb;

B) PErHCTPAIHIO 3anpoca B TeyeHue 1 paGoyero JiHsa ¢ MOMEHTA HANPAB/ICHHA 3aABHTCIIIO
9JIEKTPOHHOrO CcOOOWIEHMsT O MOCTYIVIeHHH 3anpoca Oe3  HEOOXOAMMOCTH  MOBTOPHOIO
NpeJICTABICHMs 3asSBUTENIEM TaKHX JIOKYMEHTOB Ha OGyMaKHOM HOCHTENe. AJMHHHCTpaLs,
VIONHOMOYEHHBIH  opran  o0ecrieddBaetT NpPHEM  JOKYMEHTOB,  HCOOXOJMMBIX  JUiA
NPeIOCTABICHHS MyHUIMIIAIBHOA YCIYTH, M perucTpauuio 3ampoca 6e3 HeOOXOAMMOCTH
IOBTOPHOTO TIPE/ICTAB/IEHHUs 3asSBUTCIIEM TAaKHUX JIOKYMEHTOB Ha OYMaXHOM HOCHTEINEC, €CIIH
HHOE He YCTAHOBJICHO (eJeparibHBIMU 3aKOHAMH M IPHHHMACMbIMH B COOTBETCTBHH C HMMH
axramu IlpaButenscrsa Poccmiickoit ®enepaunu, 3akonamu PecrnyOnuku bamkoprocrad
NpPUHAMAEMBIMA B COOTBeTcTBHM ¢ HuMH  akTamu  PecnyGamku  Bamkoprocrar,
MYHHLHUIIATBHBIMHI IIPABOBBIMH AKTAMH.

TIpesocTaBieHie MyHUIMNAILHON YCIyIH HAYHHACTCS CO JIHS HAIIPABJICHHS 3asBHTCIIO
9MEKTPOHHOTO COOOIIEHHS O MPHEME 3asBIICHHA.

3.2.5. DnexTpoHHOE 3asBJICHHE CTAHOBUTCS JOCTYITHBIM JUIA JIOJKHOCTHOIO JIMlia
AJIMMHUCTDAIIHHM, OTBETCTBCHHOIO 33 TIPHEM M PErMCTPALMIO  3asBJICHMS  (fanee -
OTBETCTBEHHBIH CHEIHAINCT), B HHPOPMALHMOHHOH CHCTEME MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO
pzaumoeiicrsus (naee — CMOB).

OTBeTCTBEHHBIH CIICLHAINCT:

[IpoBEpsieT HATMYHE HJIEKTPOHHBIX 3asBieHuit, noctymusimmx ¢ PIITY, ¢ nepuojom ne
pexe JBYX pa3 B JIEHb;

H3y4aeT MOCTYTUBIINE 3asBJICHHS H IPHIOXKEHHBIE 00pa3hl IOKYMEHTOB (LOKYMEHTE);

MPOM3BOAMT  JEHCTBHS B COOTBETCTBMM ¢  IyHKTOM  3.2.4  HAaCTOAMIEro
AIMHHUCTPATUBHOI'O perjiaMenTa.

3.2.6. 3asBUTENIO B KA4eCTBE pe3yJbTaTa MPeJOCTABICHHA MYHHUHIAIbHOM YCIYTH
obecrneynBaeTcs 10 ero BIOOPY BO3MOMKHOCTD MOJIYUCHUS:

a) BJIEKTPOHHOTO JOKYMEHTA, IOMIMCAHHOrO YIOJHOMOYSHHBIM JO/DKHOCTHBIM JTHIIOM
YIOTHOMOYEHHOIO OpraHa ¢ MCIONBb30BAHMEM YCHJICHHOH KBAIH(QHIMPOBAHHON HICKTPOLIOH
HOIINCH;

6) moxyMenTa Ha OyMa)KHOM HOCHTENe B MHOTO(YHKIIHOHAILHOM LEHTPE.

3.2.7. Tlonyuenne nrdopMaIan 0 X0Je H pe3yiIbTaTe NPeJOCTaBIeHNs MyHHLIHIATLHOH
yeayru npoussoautest B «JInunom kabunere» na PIIIY, npu ycnosuu aBropusaluy, a TaoKe B
MOOMIBLHOM  NPWIOKEHHH. 3asBHTEIb HMEET BO3MOXKHOCTE  IPOCMATpUBATL  CTATYC
MIEKTPOHHOIO 3afABNCHHUS, a Take HHOpMAamMIo o jAambHelinmx JeficTBisIX B «Jlmanom
kabuHeTe» 1Mo HHUILHATHBE, B J1I000¢ BpeMs.

[Ipy npeOCTaBICHUH YCIYTH B 2JIEKTPOHHOI (hopMe 3aiBHTEINIO HATIPABJIACTCH:

a) yBeJIOMJIEHHE O 3aIlMCH HA IIPHEM B AJIMMHHCTPALMIO HIIM MHOIOQYHKIMOHATHHLIH
IIEHT], COAEPIKAILEe CBEICHHA O JIaTe, BpEMEHH U MECTE IpUEMa;

6) yBeOMJICHHE O MPHEME M PErHCTPALMH 3aIpoca H HHBIX A0KYMCHTOB, HEOOXOTHMbIX
JUIS IPEIOCTAB/IeHHs] MyHHIMIAIBHON YCIYTH, COACPHKALIEE CBEACHHS O (haxTe mpuema 3anpoca
M JIOKYMEHTOB, HEOOXOMUMBIX ULl [PCAOCTABICHHA YCIYTH, H Ha4aie IpoHeayphl
TIpPENIOCTABNECHHAS YCAYIH, @ TAKKE CBENEHHS O JaTe H BPCMCHH OKOHYAHMSA NPEAOCTAB/ICHHA
yestyrs iu60 MOTHBMPOBAHHBIH OTKA3 B [PUEME 3alpoca M MHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JULA TIPEJIOCTABIEHHS YCIIYIH; -

B) YBELOMICHHE O pE3yJbTaTax PpacCMOTPEHHS JOKYMEHTOB, HeOOXOAMMBIX  JUIst
NpelOCTABICHHs ~ MYHHUMIAILHOH — ycuyrw, — cojiepikamiee  CBEJACHHs O TIPHHATHH
[ONOJKUTETBHOTO PELIEHHsT O IPeOCTABICHAH MYHHLMNAIBHOH YCIYrd M BO3MONKHOCTH



HOJIYYUTh PE3YJIbTAT NPEJOCTABICHH MYHHIMNATBHON yeayTH Tu60 MOTHBUPOBAHHBIN OTKA3 B
[PeI0CTaBICHHH MYHHIIHIIANBHON YCIIYTIH.

3.2.8. Ouenka KauecTBa MpeJIOCTABICHUS YCIYTH OCYIIECTBISCTCS B COOTBETCTBHU C
[Ipasunamu  onenku  rpaxiaHamu  SQQEKTHBHOCTH  JEATENBHOCTH  PYKOBOJHTENCH
TEPPHTOPHAILHBIX OPraHoB (he/iepaibHBIX OPraHOB HCIIONHHTE/IBHON BIACTH (MX CTPYKTYPHLIX
MOAPA3ACICHUI) C YYETOM KAyecTBa MpPeJOCTaBlIeHHs MMM TOCYIAPCTBEHHBIX YCIIYT, a TAKKe
IPUMEHEHHS Pe3yNIbTATOB YKA3aHHOW ONEHKH Kak OCHOBAHHWS JUISl NPHHATHSA peuleHuil o
JMOCPOYHOM  IPCKPALICHHH  MCIIOJIHEHHS  COOTBETCTBYIONMMH  PYKOBOAMTEISAMH  CBOMX
AOJDKHOCTHBIX 00A3aHHOCTEH, yTBEPHKACHHBIMH [1OCTAHOBIEHHEM ITpaButenscTBa Poccuiickoii
Genepauun or 12 nexabps 2012 roga No 1284 «O6 ouenke rpaxaanamu 3¢QeKTHBHOCTH
AEATENBHOCTH  PYKOBOJMTCICH  TEPPUTOPHANLHBIX  OPraHoB  (hefepajibHBIX  OPranos
MCIIOJIHMTE/ILHOM BIACTH (MX CTPYKTYPHBIX NOAPasAC/ICHHH) M TEPPUTOPHAIBHBIX OPraHos
rOCy1apCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB (HX PErHOHATBHBIX OTAEJICHHMIT) ¢ yUETOM KayecTna
[pCAOCTABICHUs UMH IOCYIAPCTBEHHBIX YCIIYT, 4 TAKXKE O IPUMEHEHUH Pe3yJIbTaToB yKasanHoii
OICHKH KaK OCHOBAHMS AJIS NPHHATHS DPEIIEHHH O JOCPOYHOM HPEKPALICHUH HCIOJIHCHMS
COOTBETCTBYIOUIMMHA PYKOBOJIUTEIAMH CBOHX JO/DKHOCTHBIX 00g3aHHOCTEH ».

3.2.9. 3assuremo obecneynBacTCA BO3MOMKHOCTH HANPABIEHHS KaloOBl HA PEIICHMS,
AeficTBHA WM GesaeiicrBue AJMHHUCTPAIMH, JODKHOCTHOTO JHUA AJMHHHCTPAUMH JHOO
MYHMUHIIAJIEHOTO CIYXAIIEro B COOTBETCTBHU €O crarbeid 11.2 Penepansroro 3akona No210-
@3 u B mopsi/IKe, yCTAHOBJICHHOM nocTaHosnenneM [Ipasutensersa Poceniickoii Meeparyan ot
20 Hos6pa 2012 roma Ne 1198 «O denepanbHoil rocyaapersennoi nudopMamoHHOil cHeTeME,
obecrieunBaioweii npouece aocyaebHoro, (BHecy1e6HOr0) 00xanoBanus pelenuii u aeficTsuii
(GesneticTBHS), COBEPUICHHBIX IIPH NPEIOCTABICHHH TOCYIAPCTBEHHBIX M MYHHLHIAILHLIX
yCILyI».

IV. ®opmbI KOHTPOJIS 33 HCIOJIHEHHEM A/IMUHHCTPATHBHOI'O perjamMenrta
[Topsok ocymecTBIeHHs TEKYIIEro KOWTPOJIst 32 cobaoaennem
H HCIOJIHEHHEM OTBETCTBCHILIMH TI0OJIZKHOCTHBIMH JIHUAME [10J10KeH il
perjamMenTa ¥ HHbLIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTaHABIMBAWIIHX TPeOOBANNS K NPETOCTABICHNIO MY HHLHIIAIBLHOH
YCAYTH, 2 TAKKE NPHHITHEM UHMH perenuii

4.1. Texkywuii KOHTPOJbL 3a COOMIONEHHEM M MCIHOJHCHHEM AJMUHUCTPATHBHOTO
perilaMeHTa, WHBIX HOPMATHBHBIX [IPABOBBIX d4KTOB, YCTaHABIMBAIOMMX TpeOoBaHUs K
OPEJIOCTABICHHIO MYHMUMIAILHOH  YCIIYTH, OCYIIECTBISAETCS HA MOCTOSHHON OCHOBE
AOJDKHOCTHBIMH JTHIIAMH AJIMHHHCTPALIMH, YIIOJIHOMOYEHHBIMA HA OCYIIECTBICHUE KOHTPOJIS 3a
NpPeOCTaBICHHEM MYHHUUUNATILHON yCIyTH.

Jns TeKyImero KOHTPOJIs HCIOB3YIOTCS CBEIEH S CyKeOHOI KOPPECHOHACHLIMH, YCTHAs
¥ THCbMEHHAs HH(OPMAIHS CIIEIMATUCTOB M A0/DKHOCTHBIX JIHL] AJIMUHHCTpAIHH.

Tekymmit KOHTPOJIL OCYLIECTBIISETCS ITYTEM ITPOBE/ICHUS IIPOBEPOK:

pelenui o npeocrasieHun (06 0TKase B MPeJOCTABICHUH) MYHUIHTIATEHON YCIyIH;

BBIABJICHHS H YCTPAHEHHS HAPYIIEHUH TNpaB rpaxiaH;

PacCMOTPEHHMs, TPHHATHA PCIUCHHH M IIOJrOTOBKM OTBETOB Ha OOpalLCHHMs Ipaxjal,
coziepramue Xajno0bl Ha pemenus, Jeicteus (6e3nelcTBre) JO/BKHOCTHEIX JIHIL.

IMopaaok m MEPHOAHYHOCT 0CYMECTBICHH IIANOBBLIX H BHENJIAHOBBIX
IPOBEPOK MOJHOTHI H KAYeCTBA NPEA0CTABICHHA MYHHLHIIAILIOI
YCJIYra, B TOM 9HCJIe NOPsI0K 1 OPMBI KOHTPOJIS 32 HOJHOTOM

H K2aYeCTBOM NPE0CTABICHHS MY HHUHIAJLHOM YOIYrH

4.2. KouTpomb 3a NOJHOTOH M KAauecTBOM [peOCTABICHHA MYHHIMNAILHOA YyCIyrH
BKJIIOYAeT B ce0sl IPOBE/ICHHE TIAHOBBIX H BHEIIAHOBBIX IIPOBEPOK.

4.3. TInanoBble NpPOBEPKH OCYIUECTBIAIOTCS HA OCHOBAHHHM TOMOBBIX IIJIAHOB paboTbl
AIIMUHHCTPALHH, YTBEP)KIAEMBIX PYKOBOJHTENEM AAMHHHCTDPAIHH. [Ipu nnanosoit mposepke
TOJTHOTBI M Ka4€CTBA MPEAOCTABICHUS MYHHITUITAIILHON YCIYTH KOHTPOJIIO 110 JIEHKAT;

co0moIen1e CPOKOB MPEIOCTABICHHN MyHUUMIIAILHON YCIYTH;



cOOITIOIEHUE TIOJIOYKEHUI HACTOAIIEr0 AJIMHHUCTPATUBHOTO PEriIaMeHTa;

NPaBHJIBHOCTE ¥ OOOCHOBAHHOCTH NPHHATOrO pelicHus 00 OTKase B NpeloCTaBIeHUH
MYHHIHNATLHON YCIYTH.

OcHOBaHUEM JUIS TIPOBEJICHUA BHEIUIAHOBBIX IIPOBEPOK ABIIAIOTCH:

NonyuyeHHe OT TOCYJAPCTBCHHBIX OPraHoB, OPraHoB MECTHOTO —CaMOYMpPaBIICHHs
uH(GOpPMALMY O MNpPEAONaraeMbIX HIH BBIABICHHBIX HApyIUEHHAX HOPMATHBHBIX [PABOBBIX
axktoB Poccuiickoit Mejepaiu, HOPMATHBHBIX paBoBeIX akToB PecnyGnukn bBamkoprocran u
HOPMATHUBHBIX [IPABOBLIX AKTOB OPraHOB MECTHOIO CaMOYTIPABJICHHS,

obpanienus rpakIal U IOPHHIECKHX JIHI Ha HAPYLICHHA 3aKOHOLATEIbCTBA, B TOM YHCIIe
Ha KaYeCTBO IPeJOCTaBICHHS MyHUIHIIAIBHON YCIYTH.

4.4, Jlna npoBe/icHUs TIPOBEPKH CO3JIAETCH KOMHCCHS, B COCTAB KOTOPOH BKJIIOYAOTCs
OOIDKHOCTHBIE JHILA H CHELHATIACTBl AJMUHHCTPALIMH.

[IpoBepka OCYIIECTRIAETCS Ha OCHOBAHHM PACIIOPSKEHHS AJIMHHHCTpPALIMH.

4.5. PesynbTarhl HpoBepkH OQOPMIBIOTCS B BHAEC CHPAaBKH, B KOTOPOH OTpaxaroTcs
BBISIBJICHHBIC HEJOCTATKH M YKa3bIBAIOTCA CPOKH MX ycrpaHeHus. CrpaBka ITOJIMHCLIBACTCS
JMOJDKHOCTHBIMHM JTHIIAMH M CHEIHATHCTAMH  AJIMMHMCTPALMH, IPOBOJMBIIMMH IIPOBEPKY.
[TpoBepsemble ML 110/ POCIIMCH 3HAKOMATCS CO CHPABKOM.

OTBETCTBEHHOCTD A0/UKHOCTHBIX JIHI 34 Pelenust i AeiicTBHs
(Oe3meiicTBHE), NPpHHHMaeMble (OCYECTBASEMbIC) HMH B X0/1¢
npeaocTaBJaenus MyHHIHIAILIONE yCJIyry

4.6. Ilo pesyisraraMm HpPOBEJCHHBIX IIPOBEPOK B CIIydae BBIIBJICHHS HapyIIeHHi
MOJIOKEHHH AZIMUHUCTPATHBHOINO periiaMenTa, HOPMATHBHBIX [PABOBLIX akTOB Poccuilckoi
®enepannn, PecnyOnuku  bamkoproctan H  OpraHoB  MECTHOIO  CaMOYINpaBJICHHS
OCYIIECTBJISICTCS IPUBJICYCHHE BHHOBHBIX JIMIL K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHo 1aTebeTBOM Poccuiickoit denepannu.

[lepconaibuas OTBETCTBEHHOCTD JOJ/DKHOCTHBIX JIMIL 3a TIPABHIIBHOCTh U CBOECBPEMEHHOCTD
NPUHATHS PEIICHHS O IpeiocTaBienut (00 oTKase B NMPeOCTABICHHH) My HHIHIIAILHON yCiIyr i
JAKpEILIseTCsT B WX JOJDKHOCTHBIX PEIJIAMEHTaX B COOTBETCTBHH ¢  TpeDoBaHMAMM
3aKOHO/ATEbCTRA.

TpeGoanust K nopaaky u popmam KOHTPOJIS 32 NPEIOCTABICHHEM
MYHHIIIIAALHOIN YCJIYTH, B TOM YHCJIE €0 CTOPONDI IPAK/IALL
ux 00beANHeHNI H Oprasu3anui

4.7. I'paxciane, MX 00beIMHEHNS ¥ OPraHU3aluH UMEIOT IPABO OCYLICCTBILITD KOHTPOJIb 32
PEeJOCTABICHHEM MYHHUMIQIBHONH YCIyr# IyTeM IoiydeHus uHPOpPMAIME O  XOje
OPeIOCTAaBICHHA MYHHIMNAIBHON  yCIyrH, B TOM 4YHCJIE O CPOKax 3aBepUICHMS
a/IMHHHCTPATHBHEIX poueayp (AeicTsuii).

I'pakane, ux oObEMHEHHS U OPraHU3allMK TaKiKe UMEIOT IPaBo:

HAMPaBIATh 3aMEYaHHs H NPEUIOKEHHs 110 YIYYLICHHIO JOCTYIIHOCTH H KadecTBa
NpeOCTaBICHHS MYHULUIIATBHON YCITYTrH,

BHOCHTH  TIPEJIOKEHHA © Mepax [0 YCTPaHEHHIO HAPYUICHHH  HACTOALICIO
AJIMUHUCTPATHBHOIO pErjaMeHTa. ;

4.8. JlolpkHOCTHBIC JHIIA AIMHHHCTPAIUM TNPHHHEMAIOT MEPhl K  IPEKPALIeHUIO
JIOTYIIEHHBIX HApYIIEeHHH, YCTPAHSIOT NPUYMHBI H YCIOBHSA, CIOCOOCTBYIONIME COBEPIICHHIO
HapylIeHH .

Undopmarys 0 pe3ynbTaTax paccMOTPEHMs 3aMedaHMil W NPEUIOKCHHI IpaxkiaH, X
o0BeIMHEHHI U OpraHU3aluil MOBOAMTCS JIO CBEJICHMs JIMIl, HANPABHBIINX 3TH 3aMeYaius U
NPeUIOKEHHS.

V. Jocyaednsiii (Buecy/edubrii) nopsaaok 06:xkaxoBanus pemenni n Jeicrsuii
(Ges3peiicTBHS) Oprana, NpPe10CTAB/ISIIONIEro MYHHIHIAILHYIO YCIYTY,
2 TAKIKE UX JOJKHOCTHBIX JIHI, MYIHITHIAIBHBIX CJIYKAMHX, pA6oTHHKOB
Undopmanus /Is 3afABUTES 0 €r0 HpaBe N0AATh K100y



5.1. 3asgBuTens umMeeT npaBo Ha 00KaloBaHHe pelueHus H (1iu) aeicTBuil (Oe3nelicTrs)
AJMHHHCTPALMM, JIOJDKHOCTHBIX JTHI[ AJMHHHCTPAlliH, MYHHUMHOAIBHBIX CIIyXKallHuX B
nocynedbHoM (BHecy1e0HOM) nopsiike (Jaliee — xkanoda).

Ipeamer xanodpl

5.2. Ilpeamerom mocyaebnoro (BHecyaeOHOTo) 0OKalMOBaHMs ABJIAIOTCS PENIEHHs H
Aeictus (OespeicTBue) AAMHUHUCTPALMH, IPEOCTABNISIONIEH (€r0) MyHHIMNIATLHYIO YCIYTY, a
TaKxKe ee (ero) J0/DKHOCTHBIX JIMII, MyHHIMIIATBHBIX CIYXKALIHX. 3agBHTEb MOYKET 0OpaTHTBCH
¢ 7kano00ii 110 OCHOBAHUSM U B MOPS/IKE, YCTaHOBICHHBM cTathamu 11.1 u 11.2 ®exepanbioro
3akona Ne 210-D3, B ToM 4uCie B CISAYIOMMX CAYUASX:

HapyLIeHHE CPOKA PErHCTPalMK 3anpoca O MPE0CTaBICHUM MYHHIHIIAILHON YCIyru,
KOMITJIEKCHOTO 3a1poca, ykasaHHoro B cratbe 15.1 ®enepansnoro 3akona Ne 210-D3;

HapyILeHHE CPOKa IPEI0CTABICHUS MyHHUMITAIBHON YCIYIH;

TpeGoBanue y 3asBurels JOKYMEHTOB WM MHpOpManmu 1u00 OCYIIECTBICHHS
ACUCTBHH, MPEJOCTABIICHHE MM OCYIIECTBICHHE KOTOPLIX HE IPEAYCMOTPEHO HOPMATHBHBLIMH
npaBoBbIMU akTamu Poccuiickoit Pejiepanin, HOPMATHBHBIMH [IPABOBBIMH akTamu Pecry6imkn
Bamkoproctan uis npeocTapieHns MyHHIANIATLHOMN yeayru;

OTKas B  IpHEME  JOKYMCHTOB, [PCIOCTABIEHHE  KOTOPBIX  MPEJYCMOTPEHO
HOPMAaTHBHBIMH NPAaBOBbIMH aKraMu Poccuiickoit Menepanuy, HOPMATHBHBIMH IIPABOBLIMH
akramd PecrnyGimku  Bamkoprocran s npefocTaBieHHs MYHMIMMATBHONH  yCuyru, y
3asBHTEIS;

OTKa3 B TMPEJOCTaBJICHUH MYHULMIAILHOH YCIYrH, €eCIH OCHOBaHHMS OTKasa He
IpeayCMOTPeHbl (he/iepabHBIMH 3aKOHAMH M NPHHSTLIMH B COOTBETCTBHM C HHUMH HHBIMM
HOPMAaTHBHBIMH NPaBOBLIMH akTaMu PecniyGnuku Bamkoprocran;

TpeOOBaHHE BHECEHHS 3asBUTENEM IPH I[PEAOCTABICHUM MYHMITHIIAJIBHOH YCIyru
MIaThl, HE MPEAYCMOTPEHHOH HOPMATHBHBIMH NpaBoBbIMM aktamu Poccuiickoit Peneparnm,
HOPMaTHBHBIMH MPaBOBBIMH akTamu PecnyGiuku Bamkoprocran;

OTKa3 AJMHHHUCTPALMH, JIODKHOCTHOTO JMOa AAMHHHCTPAUMH B  HCIPABICHUH
JONYIEHHBIX ONMEYaTOK U OIIMOOK B BBIIAHHEIX B pe3yJIbTaTe MPe/IOCTABICHHA MYHUIIMIAILHOM
YCIIYTH IOKYMeHTaxX JIi0o HapyIieHHe yCTaHOBICHHOIO CPOKa TAKUX MCIIPABJIEHHIA;

HApyIICHHE CPOKa HMJIH HOPsIKA BBIIAYH JOKYMEHTOB I10 pe3y/bTaTaM IpeioCTaBlielns
MYHHLHIIAIBHON YCIIYTH;

NPHOCTAHOBJICHHE MPEAOCTABICHUS MYHHIMNANBHOH  YCIAYrH, €CIM  OCHOBAHHS
IPHOCTAHOBJIEHHA HE NPEAYCMOTPEHB! (peiepaibHbIMU 3aKOHAMH W MPHHATEIME B COOTBETCTBUH
C HMMH WHbIMH HOPMATHBHBIMH NPaBOBLIMH akTamu Poccuiickoit depepanuu, 3akonamMu u
HHBLIMH HOPMATHBHBIMH TTPaBOBBIMHM akTamu PecnyGuuku Bamkoprocran;

TpeOOBaHue y 3aiBUTENS NMPH NPEJOCTABICHHH MYHHLMIAILHOH YCIYTH JIOKYMEHTOB
HIIH MHGOOPMALHK, OTCYTCTBHE H (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3LIBAIMCL IIPH
[ICPBOHAYAJILHOM OTKase B TMPHEME JOKYMCHTOB, HEOOXOJHMMBIX JUIS MPEJOCTABICHUs
MYHHIHIIAJILHOR YCIIYIH, MO0 B IPEIOCTaBICHHE MYHHITHIIAIBHOM YCIYIH, 338 HCKIIOUEHHEM
CJIy4aeB, NPeJyCMOTPEHHBIX MYHKTOM 4 wacth 1 ctarten 7 ®epepansnoro 3akona No 210-03.

Opranbi MecTHOTO camMoynpaB/IeHHsl, 0Pranu3aui, J0/GKHOCTHBIC JIHIIA KOTOPBIM MOKET
OBITH HATIpaBJ/IeHa Ka100a

5.3. Kanoba na pemenns n jeifctsus (Ge3neiicTBre) AJMHHEHCTPALMH, JOJDKHOCTHOIO
mua  AJIMUHHCTPAIMM, — MYHHUMIAQIBHOTO  CHYXKAIIEro  MOJAEeTCs  PYKOBOJHTEITIO
AnMuHuUCTpaLyy.

B cuywae ecim  obkaiyloress  peulCHHS — PYKOBOJAMTENA — AJIMHHUCTpAIUM,
IPEIOCTABILIIOMIEr0 MYHHLUMNAILHYIO YCayry, jkanoba nomaercs B
(yxasepIBaeTCH BBRINICCTOSMIINI OPrad B HOPSLAKE IOAYHHEHHOCTH).

Ilpyu OTCYTCTBHH BBINIECTOAIIEIO OpraHa Jkanoba I[OJAETCH  HEIOCPEICTBEHHO
PYKOBOAMTEIO AJIMUHHCTPALIMH, IIPEJOCTABIIIONIEr0 MYHHIIHTIAIBHYIO YCIIYTY.




B AzMunucTpanmu - OnpejessioTcs  YIOJIHOMOYEHHBIE HAa PaccMOTpeHHE  Kalnob
JOJKHOCTHBIE JIMLIA.

Iopsixok mogaun H paccMOTpeHHst KAT00LI

5.4. XKanoGa nojaercs B nucbMeHHON (opMe Ha OYMaKHOM HOCHTENE, B TOM YHCIE 110
noyTe, a TaKKe MPH JIMYHOM Npueme 3assBUTEIs, I B SJIEKTPOHHOM BHJIE.

Kanoba nonzHa coaepkars:

HAUMEHOBAHME  OpraHa,  [peAOCTAB/SAIONIEr0  MYHHIHMNAIBHYIO  YCIYrY,  €ro
JI0JZKHOCTHOTO JIMLA, €r0 PYKOBOJUTENA, MYHHIIMIIAJIBHOIO CIIY)KAalUero, peiieHus u JeicTBus
KOTOPBIX 00KamyoTes;

(GaMuInIO, UM, OTYECTBO (MOCTE/HEE — [IPU HAIMYMH), CBEJEHHS O MECTe SKHTe/IbCTRA
3asBUTENs - (PU3MYECKOrO JIMUA, CBEACHUS O MECTe HAXOXKACHHS 3asBUTEISN — IOPHAMIECKOTO
JMI@, a TaKKe HoMep (HOMepa) KOHTakTHOro Teiaedona, ajapec (ajapeca) SIEKTPOHHOMH MOUTHI
(TIPH HATMYHK) U IOYTOBBIH aJpec, MO KOTOPHIM JIOTKEH OBITh HANIPABICH OTBET 3asABUTEIO;

cBeicHHs 00 oOkaityempiX —pemieHHsX M jedcTBuax  (GesjeiicTBuM) oprasa,
MPENOCTABIIAIOMIECIO MYHHUMNANBHYIO YCIYTy, €ro JOJDKHOCTHOIO JIMIA, MYHHIHMIATLHOTO
CITY KaIlero;

J0BO/Ibl, HA OCHOBAHUM KOTOPBIX 3ajABMTC/Ib HE COIVIACEH C PEIIEHHEM H JICHCTBHEM
(GesneiicTBrem) oprana, NpeLOCTABISIONEr0 MyHHITHTIATBHYIO YCIYTY, €0 J0JBKHOCTHOrO JIHIa
00 MYHHIMIATEHOTO CITY)KAIIEro. 3asBATENEM MOTYT OLITh MPECTABNEHB! JOKYMEHTHI (IIpH
HAJIMYHH ), HOATBEPIKAAIOLIHE J0BO/IBI 3asBUTE s, MO0 HX KOIIHH.

B cnysae ecim skanoba mojaercs uepes MpenCcTaBUTENSL, TAKOKE MPELCTABISLETCS
AOKYMEHT, IMOATBEPKAAIONIMH [TOJTHOMOYMS HA OCYIIECCTBIICHHE JEHCTBHI OT HMEHH 3asBHTCII.
B kadectse JA0KyMeHTa, IOATBEP//IAIONIEr0 MMOJHOMOYMS HAa OCYIIECTBICHHE JICHCTBHH OT
uMeHn 3asBuTend, Moxker ObTh npejcraBinena  ohoOpMIEHHAs B COOTBCTCTBHHM  C
3aKOHOJATebCTBOM Poccuiickoit Meneparun JoBepeHHOCTS (11 (PU3MUeCKuX TaI).

5.5. Ilpuem xanob B nuceMeHHOM GopMe OCYIeCTBIISCTCS:

5.5.1. AxmunuCTpanMeit B MECTe NpeocTaBIeHns MyHHIMNATLHON yemyrn (B MecTe, rjie
3asBUTENb MOAABAI 3alPOC HA IOJNYYCHHE MYHHIMIAILHON YCiayru, HapylICHHE NOpA/KA
KOTOpOH obxaiyercss, 760 B Mecre, rue 3asBHTEEM MOyYeH pe3yTbTaT YKa3aHHOI
MYHHIHIAIBHOU YCIYIH).

Bpems npuema kano® JO/KHO COBHAJATh €O BPEMEHEM  MPEJOCTABICHHS
MYHHUIHIIAIBHOR YCIIYIH.

JKanoba B nuceMeHHOM QOpME MOXKET OBITH TAKXKE HATPABIIEHA TIO TIOYTE.

B ciydae mojauu xanoObl MpH JHYHOM [PHEME 3asBUTE/IL IPEACTABIACT JOKYMEHT,
YAOCTOBEPSIONIMH  €ro  JIM4YHOCTb, B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoi
®enepanun;

5.5.2. MHOTOQYHKIHOHAILHBIM LEHTPOM WM NPHBJIEKAEMOil OpraHH3anHei.

[Ipu mocrynnenun xanobel Ha pemends ©u  (wim) geifersus  (OesaeicTsus)
Anvunuctpauun  (YIOJHOMOYEHHOTO Oprana), ero JOJ/UKHOCTHOTO JIHIQ, MYHHIHIATBHOIO
cyxamero MuorodyHkunonabHeLi neHTp ofecreunBaoT ee nepeaady B AJMUHHCTPALHIO B
NOPSJKE M CPOKH, KOTOPBIE YCTAHOBICHBI COIVIAIICHHEM O B3aUMOJIEHCTBHH  MEHKTY
MHOrOQYHKIMOHATBHEIM LEHTPOM M AJMHHHCTpALHEN MPeOCTABIMIOMMM MYHULHIAILHYIO
YCIIyTy, HO HE M03/IHeE CIIeTyIOnEero paboyuero AHs COIHS MOCTYIIEHHS HKaIo0bI.

[Ipu 3TOM CpPOK paccMoOTpeHHs KamoObl HCYHCIAETCS CO JHs PErHCTPallHy JKalo0nl B
AJMHHHCTPAIHIO.

5.6. B anexrponHoM BrjE xkanoba MoxkeT ObITh MojaHa 3asBUTEIEM IIOCPEICTBOM:

5.6.1. opurmansHOTO caiita;

562.PITY:;

5.6.3. denepanbHoil rocyAapcTBeHHON HHPOPMAITMOHHON CHCTEMBI, 00eCIIeUHBAIOIIHMIL
npouecc jpocynebnoro (sHecynebnoro) obxanopaHus peweHHi W jedctuil (GesneficTus),
COBEPIICHHBIX  IPH  [PEJOCTABJICHHH TOCYJAPCTBEHHBIX M  MYHHUMIAILHBIX  YCIYT
(https://do.gosuslugi.ru/).



[Ipn monade ajnoObl B OJEKTPOHHOM BHJE AOKYMCHTBI, YKA3aHHbLIC B uyHkre 5.4
HACTOSIIEro AJIMMHHCTPATHBHOIO perjamenTta, Moryr ObITh TIPEICTaBICHBI B thopme
HIEKTPOHHBIX  JIOKYMEHTOB,  TTOIHCAHHBIX ICKTPOHHOH  MOJIKCHIO, BHI  KOTOPO
IPEyCMOTPEH  3aKOHO/IaTeNbCTBOM Poccuiickoit  Dexpepanmu, TNpH  STOM  JIOKYMEHT,
YIOCTOBEPSIOUIHH JIMYHOCTD 3asABUTENIS, HE Tpebyeres.

B ciygae, eciii B KOMIETEHIMIO AJMAHHUCTPAIMH, HE BXOJHT MPHHATHC PCLICHIA 110
NMONAHHON 3asBATENEM Kano0bl, B Tedenme Tpex paboumx jued co AHA ¢ perucTpaiid
AIMHHWCTpallMsl  HampasJseT Kaiody B YIIOJIHOMOYEHHBIH Ha €¢ pacCMOTPEHHE OpraH u B
mckMeHHoi GopMe HHOPMUPYET 3asABUTEINA O TIEPEHAIPABICHIH KaJOOBL.

CpoKH paceMoTpeHus Ka100b1

5.7. Xanoba, mocTynupiuas B AJIMHHHCTPALHMIO MOUISKAT PACCMOTPEHHIO B TEHUCHHE
nSTHAIATA pabouuxX JiHeil o JHs ee perucTpanH.

B ciyuae ofkanoBaHus OTKaza AJIMMHHCTpauuy ce (€ro) AODKHOCTHOIO JHHA mbo
MYHHIANAIBHOTO CIIYXKAIEro B MpHeME JOKYMCHTOB Y 3aiBHTC/LL mbo B HCHPABICHUM
JOTYMIEHHBIX OIeYaTOK M OmMOOK HIM B Ciydae 00KajIoBaHMs 3asBHTEIEM HapyleHH
YCTAHOBJICHHOTO CPOKA TAKHMX HCTIpaBJICHH ka100a paccMaTpUBaeTCsi B Teuenue 5 paboumx
JHEH cO JIHS €€ perucTpariy.

5.8. OcHOBAHUI JUIS IPHOCTAHOBTCHHS PACCMOTPEHILS JKAIOOB! HE HMECTCH.

PesyIbTaT paceMOTpennst Raj00bI

5.9. Tlo pe3yibraraM paccMOTPEHHs KaloObl JOKHOCTHBIM JIHLOM AJIMAHHCTPALUH
HajleJleHHBIM [IOJIHOMOYHAMH 110 PACCMOTPEHMIO JKAI00, NPUHHMACTCA OJHO H3 CIC/YIONIHX
peLICHHH:

kanoba y/OBICTBOPSETCs, B TOM uHcie B (opmMe OTMEHbL IHPHHATOrO PCLICHHL,
WMCTIpaBNeH s JOIYCHHBIX ONEYaroK W OMMOOK B BHIJAHHBIX B PE3YNLTATE MPEAOCTABICHIT
MyHHIMNAIBHON yCIyrH JOKYMEHTax, BO3BPATa 3asBUTENO JICHEKHBLIX CPCACTB, BI3HMALHC
KOTOpHIX He IPeAyCMOTPEHO HOPMATHBHBIMM IPABOBLIMH aKTaMHU Poccuiickoit ®enepain,
HOPMATHBHBIMU MPABOBbIMH aKTamMn PecrryOnnku bamkoprocTan;

B Y/IOBJICTBOPEHUH JKaT00bl OTKA3BIBACTCA.

IIpy yOBIETBOPEHHH JKAIOOB AMHHACTPALIHSA PHHUMACT HCUEPUBIBAIOIIAE MEPDI 110
YCTPAHEHWIO BBISBJICHHBIX HAPYIICHWH, B TOM HHCIE IO BBUIAYC 3aABHTEMO pesyJbTara
MYHHIMIIAILHOl YCIIyrH, He MO3[HEE IATH PabovuX JHEH CO JHA NPHHATHA PEIICHHA, CCITH
MHOE HE YCTAHOBJIEHO 3aKOHOJATEILCTBOM Poccuitckoii Degeparmn u PecryGnukn
bamkoprocTras.

AJIMUHHCTDAIIMS OTKA3BIBAET B Y/IOBICTBOPEHHH JKATOOBI B C/IC/YIOIHX CITyHasAX:

a) HaJAM4YME BCTYITHBIIETO B 3aKOHHYIO CHJY PELICHWA CyJa, apOHTpaxCHOIO cyj1a 1o
Kanobe 0 TOM JKe TIPEJIMETE U 110 TeM JKe OCHOBAHHIM;

6) nojaua KkajgoObl IMIOM, MOJHOMOYHA KOTOPOIrO HE MOATBEPKICHLL B HOPIIKE,
yCTAHOBJICHHOM 3aKoHOzaTebcTBOM Pocemiickoit desepanuu;

B) HA/IMYHE PELICHAs NO XKanobe, NIPHHIATOr0 paHee B OTHOLICHHH TOTO e 3agBuTeis H
110 TOMY K€ IPEeAMETY KanoObl.

B cnywae, eciu B okanobe He yKasaHel (aMuiIMA TPOKAAHHHA, HAMPABHBIICIO
obpaieHie, WM HOYTOBBIH ajpec, 0 KOTOPOMY AOIKEH GBITH HANpaBIEH OTBET, Xkanoda Ha
obpauienye He gaetcst. Ecu B ykasaHHOM jKanobe COACpKATCS CBEJCHHA O LOArOTABIHBACMOM,
COBEpIIAEMOM WJIM COBEPIICHHOM MPOTHBONPABHOM JICAHHH, a Taloke O JIHLC, ero
[10/IFOTABJIMBAIOILEM, COBEPIIAIOLICM MM COBEPIIHBIIEM, XKanoba MOJUICKUT HAIPABICHHIO B
rocyapCTBEHHEI Oprai B COOTBETCTBHH € €0 KOMIICTEHITHEN.

KanoGa, B xoTopoit ofxamyercs cyacOHOE pelIcHHE, B TEUCHHE CEMH JaHeH co s
perHcTpaly  BO3BPAIIACTCS [PAKJIAHUHY, HAIPABUBIIEMY ofbpalenue, ¢ pasbACHCHHEM
nopsiika oGykanoBasus JAHAOTO Cy/1eGHOro permeHus.

AIMAHHCTpAIHA BIPaBe OCTABUTH KaloOy Oe3 OTBETa MO CYWIECTBY MOCTABICHHLIX B
HEll BOIPOCOB B CJIEJYIOIUX CITyqasX:



HaIM4YHe B Kajgode HELEeH3YPHBIX JHOO OCKOPOMTENBHBIX BBIPAKEHHUIT, YIPO3 HKH3HM,
3JIOPOBBIO H UMYILIECTBY JOJDKHOCTHOI'O JIMIIA, @ TAKKE YICHOB €I'0 CEMbH;

OTCYTCTBHE BO3MOMKHOCTH IMPOYUTATh Kakylo-mTHOO 4acTh Tekcra #anobbl, (haMuiIuio,
MM, OTYECTBO (IIPH HAJIMYHH) U (HJIM) [I0YTOBLIHA ajpec 3asBUTEN, YKa3aHHble B xanobe;

TEKCT IMCHMEHHOTO O0OpaiieHns He TMO03BOJET OHPEAEIHTh CYTh IIPEUIOKEHHs,
3asBJICHUS HMJIH KaJI00bI.

O6 ocraBnenun kanoOer  0Ge3 orsera coo0WIACTCH  3ASUBHTENIO0 B TEUEHHE

3 pabo4ux JHEH CO JIHS PeruCTpaLnH HKATOOBI.

Iopsrox nnopmuposanns 3assBATENSN 0 PE3YIALTATAX PACCMOTPEHHS KAT00LI

5.10. He no3anee jHs, CleyIOMIEro 3a IHEM NPHHATHS PENIEHUs, YKAa3aHHOIO B IIYHKTE
3.9 HacToALEro AJIMHHHCTPATHBHOTO PETNaMEHTa, 3asBHTENIO B IUCBMEHHOH (opme H 1o
KENMaHHIO 3asiBUTE/E B (OpME  9JIEKTPOHHOTO JIOKYMEHTa, INOANHMCAHHOTO 3JCKTPOHHOI
uu(poBoi MOAMACHIO HATIPABNACTCS MOTHBHPOBAHHBIA OTBET O PE3yJILTATaX PACCMOTPEHHS
KaJlo0Bbl.

5.11. B oTBeTe 10 pe3yibTaTaM paccMOTPEHHs KanoObl YKa3bIBaIOTCH:

HAUMCHOBAaHHE AJIMHHHMCTpPAIMH, PACCMOTPEBILETO XKaJIO0y, A0DKHOCTD, haMUIHs, 1Ms,
OTYECTBO (IIOC/ICAHEE - IPH HAIMYMM) €ro JIOKHOCTHOTO JIMI@, [PUHABIIETO pEIICHHE 10
xKanoOe;

HOMED, Jara, MeCTO NPUHATHA PpeIIeHHs, BKIOYas CBEACHHS O JAO/DKHOCTHOM JIMIE.
peuienne uiH JercTeue (6esneicTBre) KOTOPOro obxKaryeTcs;

(amuns, uMs, oTYECTBO (TTOCHE/HEE - IPH HAJIMYUK) HJIH HAUMEHOBAHUe 3asBHTEs;

OCHOBaHMS JUIsl IPUHATUSL PeILCHHS 110 Katobe;

NIPHHATOE 110 XKanobe pereHue;

B Cilydyae, eC/ii jkajoda mpusnana oOOCHOBAHHOH, — CPOKH YCTPAHCHMS BBISBICHHBIX
HapyIIEeHHH, B TOM YHCJIE CPOK IPEAOCTaBICHHS pe3y/bTaTa MyHHIIHIATBHON YCIyru;

CBEZICHH O NOpPsi/IKe 00XKANOBAHUS MPHHATOTO 10 3Kano0e perueHHus.

5.12. B ciywae npusHaHus jkano0sl MOUIEXKAIIEH Y/IOBIETBOPEHHIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B 1yHKTe 5.11 AJIMHHHCTPaTHBHOTO perjaMeHTa, JaeTcst HHPOPMALHA O JEHCTBISIX,
OCYHIECTBIACMBIX AJIMHHHMCTPALMCH B LENAX HE3aMe/UTUTENIBHOTO YCTPAHEHUs! BLIABICHHBIX
HapyIICHHH NpH OKasaHHM MYHHIHMIAJBHON YCIIYIH, a TakKe IPHHOCATCA W3BMHEHHA 3a
JOCTaBJICHHbIC HEYA00CTBA U yKaspiBaeTcs MH(OPMAIHS O JaibHEHIIMX AeCTBUAX, KOTOPEIE
He0OX0IHMO COBEPIINTH 3aABHTEIIO B LC/LIX 110/1y4eHHs MYHHIIMTIANBHOM YCITyTH.

5.13. B caywae npusHaHWs JKanoOBl HE MOJUISKALIEH YJIOBJIETBOPEHHIO B OTBETE
3asBuTemo, ykazaHHOM B nyHkTe S5.11  AJMHHHCTPaTHBHOrO periamMeHTa, JaloTCs
apryMEHTHPOBAHHLIE PA3bIACHEHHS O MPHYMHAX NPHHATOrO pelIeHHs, a Takke WHpopMaImsa o
nopsyke 06KanoBaHust IPUHSITOIO PeLUEHUs

5.14. B cayyae ycraHoBIeHHs B XOJ¢ MM IO PE3y/IbTATaM pPacCMOTPEHHS KanoObl
NPA3HAKOB COCTaBA AJAMHHHMCTPATHBHOIO MPABOHAPYIIEHHUS HIIH MPECTYILICHHS A0JDKHOCTHOER
JIMIO0  AIMHHHCTpanMd  (YIONTHOMOYEHHOrO OpraHa), HajleJeHHOe TMOTHOMOYMAMH 110
PacCMOTPEHHIO XKallo0 B COOTBETCTBHMM € MYHKTOM 5.3 HACTOAWIErO AJMHHHCTPATHBHOTO
PerjaMenTa, HalpaBJiseT UMEIOLIMECS MATEPHAIILI B OPraHbl IPOKYPaTypEL.

5.15. Tlonoxenus HacToAmero AJMHHHCTPATHBHOIO PErNIAMEHTA, YCTAHABIMBAIOLIHE
MOPAZOK  PacCMOTPEHHA Kanod HAa HApyMIEHHS * paB TPakKIaH M OpraHu3aluii  1pH
NPEIOCTABICHNH  MYHHIMIIATLHOH  YCIYI'H, He paclpOoCTPaHsIOTCSs HA  OTHOIICHHS,
perynupyemsie OenepalibHbIM 3aKOHOM Ne 59-@3.

Iopsitox obkanoBanust pemennst 1o xanode
5.16. 3asBuTenp BIpaBe O00XKAIOBATL PEIIEHHsA, MPHHATHIE TI0  pe3yibTaraM
paccMOTpeHHs KanoObl, B MOpAAKe, YCTAHOBJICHHOM 3aKOHOAATENLCTBOM PoccHiickoil
Denepanyn.



Ilpaso 3assurens na noayvenue undopManun n JOKYMEHTOB, HeOOX0ANMBIX 1151
000CHOBAHNS H PACCMOTPEHNS HKATOOBI

5.17. 3asBurenb HMEET MpaBoO Ha MOJMyYeHHe MH(POPMAUMM M JIOKYMEHTOB JUIS
000CHOBAHUS U PACCMOTPEHMSI JKAIOOEL.

Jo/DKHOCTHBIE JIHIA AZIMUHHCTPAIINY 00S3aHbI:

obecrieunTh 3agBuTeNs MH(MOPMALMEH, HEIOCPEJCTBEHHO 3aTparupaiomeil npasa u
3aKOHHBIC HHTEPECHI, €C/TH HHOE HE TIPE/lyCMOTPEHO 3aKOHOM;

obecrieunTh 0OBEKTHBHOE, BCCCTOPOHHEE H CBOEBPEMEHHOE PACCMOTPEHHE HKaIO0bI;

HANpaBUTh TUCBMEHHBIH OTBET MO0 B opME NEKTPOHHOrO JOKYMEHTA MO CYHMIECTBY
HOCTABJICHHBIX B jKajio0e BONPOCOB, 33 HCKIIOYEHHEM CIIY4YaeB, yKa3aHHbIX B HYHKTax 5.9, 5.18
HACTOAIEr0 AJIMHHHCTPATHBHOTO PEraMeHTa.

Cnocobu1 nndopmuposanns 3assureseii o mopsake nmogayun
H paccMOTPEHIS KAT00bI

5.18. AamunucTpanus obecreynBact:

OCHAIIIEHUE MECT LIpUeMa Kajo0;

uHpopmupoBanne 3agBuTenci 0 mOpsake OOKANOBaHMS penreHHH W AeicTBMil
(Ge3neficTBuA) AAMHHHCTPALMHM, HX JODKHOCTHBIX JIMIl JHGO MYHHUMIAILHBIX CITY)Kalmx
IOCPEACTBOM  pasMelleHust HMH(OpMauuMum Ha CTeHJZAX B  MeCTaX  IMpPelOCTABICHHS
MYHHIHTATBHBIX YCIIYT, HA UX opUIHaTbHBIX caiitax u Ha PIITY;

KOHCYJILTHPOBAHHE 3asiBUTC/ICH 0 nOpAAKe 0OXKaNOBaHWMs pelICHUil M JieHcTBHil
(GesneiicTBHs) AZAMHHACTPAIIMH, €TO JO/DKHOCTHBIX JIML JIMGO MYHHIMTIANBHEIX CITYIKALLMX, B
TOM YHCIIe TI0 TeNedoHy, 3/eKTPOHHOI 1104Te, IIPH JIMYHOM IIPHEME;

3AKIIOYEHME  COTNalleHWii 0 B3aMMOJCHCTBHH B YaCTH  OCYIICCTBIICHUS
MHOroQyHKIMOHANBHBIME LEHTPAMH NpHEMa Kato0 H BbIauYd 3asgBHTEIAM Pe3yABTATOB
paccMoTpeHus xKanoo.

VI. OcobennocTn BoINOJHEHAsS AAMHHHCTPATHBHBIX npoueayp (aeiicrsmii) B
MHOTOQYHKUHOHAILHBIX HEHTAX NPEIOCTABICHAN MYyHHUHIATLHBIX YCIyr
Hcaepnbisalomuii mepevens aAMIHHCTPATHBIBIX Npoueayp (AciicTsuii) npu
MPEI0CTABJICHUH MYHHUHIAIBLHON YCIYTH, BHINOJIHIEMBIX MHOTO(YHKIHONATLHBIM I
HEHTPAMH NPeJOCTABICHHS MYTHIHNAILHBIX YCJyT

6.1. MEOro()yHKUHOHAIBHEL HEHTP OCYHIECTRIISAET:

uHpopMUpOBaHue 3asBUTENCil O NOPSAKE [PEJOCTABIEHHS MYHUIHITAIBHO! YCIIYTH B
MuoroQyHKuMoHaTbHOM — LEHTe, O XOJ€ BBITOJHEHMS 3alpoca 0 TpeA0CTaBICHUM
MYHHUHIQIBLHON YCIIYTH, 10 HHBIM BOIPOCAM, CBS3aHHBIM C MPEOCTABICHUEM MYHHLHIAILIO
YCTYTH, a TAK)XKEe KOHCYJIbTUPOBAHME 3adBHTEICH O MOPALKE IPeJOCTABICHHS MYHHITMIATEHOMN
yciayru B MHOTO(YHKITHOHAJTEHOM LIEHTE;

MpHEM 3anpocoB 3asBHTENEH O NPEJOCTABICHUH MYHULMIATLHOH YCIYTH M HHBIX
HOKYMEHTOB, HEOOXOIMMBIX JUIs HPEJOCTABICHHS MYHHITANATLHON YCIYIH;

BBIZAYy 3asBUTENIO Pe3yjabTaTa HPeJIOCTABICHUA MYHHIMIAILHON YCIYTH, B TOM YHCIE
BbIAYA JOKYMCHTOB Ha OYM@KHOM HOCHTENE, MOATBEPKAAIONIHX COACPHKAHHE DJIEKTPOHHBIX
AOKYMCHTOB, — HAlpaBJLIEMBIX B MHOrOQYHKUMOH@IBHBIH — UEHTP 1O pesyibraram
IPENOCTABJICHNA MYHHIMIANBHBIX YCIYT OpraHaml, NpeAOCTABISIONIMME MYHHLHOAILHEIC
YCHyTH, a TaKKe BblJaya JOKYMEHTOB, BKIIOYasi COCTaBJICHHE HA OYMMKHOM HOCHTEIC W
3aBEPEHHE  BBIMHCOK M3  MHQOPMALMOHHBIX ~ CHCTEM  OPraHoB,  IPeJOCTABISIONINX
MYHHLHUIAILHbIE YCIIYIH;

HHBIE IPOLEAYPBI U ACHCTBHUS, 1Ipe/lycMoTpennble DenepanbubiM 3akogom  Ne 210-D3.

Hndopmuposanne 3ansureneii
6.2. Undopmnposanne 3assureneii ocymectsisercs MHOro)yHKIMOHATLHEIME LEHTPAMK
CIIEAYIOIHMH cr1ocobaMH:



a) MOCPEJCTBOM [IPUBIICYCHHS CPEICTB MaccoBoH HHOOPMAIMH, a TaKKe I1yTeM
pasmenienus uH(opMarMH Ha oQuIMANLHOM  caiiTe MHOrOQ)YHKUHMOHAILHOIO ICHTPa
(https://mfcrb.ru/) 1 uHGOPMALMOHHBIX CTEH/AX;

6) npu obpamenun 3assutens B PIAY MOIL] auuno, mo Tenedony, nocpeacTBoM
[OYTOBLIX OTIPABAEHHUI, OO 110 2JIEKTPOHHOMH TIOYTE.

[Tpu KOHCYIHTHPOBAHHH IO MTHCHMEHHBIM 00palleHUAM 3asaBHTEIICH OTBET HAPABJIACTCS B
MHCBMEHHOM BHJIE B CpoK He nosgHee 30 KaJeHJAPHBIX JHEH C MOMEHTA PErHCTpalinu
obpaimenus B popMe IEKTPOHHOTO JIOKYMEHTA 110 aJipecy IEKTPOHHOH I0YTHI, yKa3aHHOMY B
obpamenun, nocrynusiiem B PIAY MOIL] B popme 351eKTPOHHOTO JIOKYMEHTa, U B ITHCBMEHHOT
dopme Mo mouTOBOMY ajpecy, ykazaHnoMy B oOpameHud, nocrynusmem B PI'AY MOI] B
nuceMenHoit popme. Cocrapnenne OTBETOB Ha 3anpoc ocyuiecteiaser [Iperensnonnsiii orien
M®IL.

IIpuem 3anpocos 3asiBureseii 0 npelocTABICHHN MYTHIHNIAILHON YCIYTH H HIBIX
AOKYMEHTOB, He0OX0JUMBIX /LISl HPEI0CTABJICHHES MYHHIHIAILHOM YCIYIH

6.3. Ilpumem 3aspuTenell Juid MOJYYSHHS MYHHUIMIAIBHBIX YCIYT OCYIECTBIAETCS
crierramuctaMd PIAY M®I npu nuunoM npucyterBuy 3asBuresis (IIPeICTaBUTENs) B OPSJIKE
OYEPEeAHOCTH IpH NOJIYYEeHHH HOMEDPHOTO TajJoHa W3 TepPMHHANa JIEKTPOHHON ouepenn,
COOTBETCTBYIONIETO LeIH o0paretus, 1100 110 npeJABapUTeILHON 3aIucH.

[Ipu obpaienuun 3a npejocTaBIecHHeM ABYX H Oojiee MyHHIMITAIBHBIX YCIYyT 3asdBUTENIO
Npe/iTaraeTcs NOJXYYUTh MYJILTHTAIOH JIEKTPOHHOM 0Uepe/it.

B cinyuae ecim KOIMHYECTBO HEOOXOMMMBIX YCIYr cocraiser Oolee 4eThIpeX, MpHEM
OCYIIECTRIISETCS TOIBKO IO MPeABAPHTENLHON 3anucH. TaoH 2IeKTpOoHHON ovepey 3asBUTeNDb
nonyqaer quuno B PCAY M®L] npu obpawennn 3a npepocrasienueM ycunyru. He pomyckaerces
MOJIy4EHHE TaJIOHA 3JICKTPOHHON 0Yepe I JUIA TPETHHX JIHIL.

Crempamuct PTTAY M®I] ocymecTsiger cieayiomue qedcTBus:

yCTAHABIMBACT JIMYHOCTH 3asBHTENS Ha OCHOBAHWHM JIOKYMEHTa, YJI0CTOBEPSIONIEro
JINYHOCTH B COOTBETCTBUH € 3aKoHoaTenbLeTBOM Poceniickoi Mepepannmu;

IPOBEPSICT ITOJTHOMOYHSA Npe/ICTaBUTeNd (B cliydae oOpaiieHus nmpecTaBuTeNs);

NpUHUMAeT OT 3asBuTe/Iel 3asBlieHHe Ha [IPeIOCTABICHHE MYHULIMIIAIBHOM yCIyIH;

HpUHHMAeT OT 3asBHUTENeH JOKYMEHTHI, HEOOXOUMEIE IS MOJIYYEHUsT MYHHIHITAILITON
YCIIyTH;

OpOBEPSeT IPaBHIBHOCTE O(GOPMIICHHS 3asBICHHS, COOTBETCTBHE TIPEACTABJICHHBIX
3asgBHTENEM JAOKYMEHTOB, HEOOXOAMMBIX /Ui MPEAOCTABJICHHS MYHHUMIIAIBHONR YCIYIH,
TpeOOBaHUAM HACTOAMETO0 AJIMAHACTPATHBHOTO perilaMenTa;

CHHMAeT KCEepOKONNH C OPUIHHAJIOB JOKYMEHTOB, IPECTABICHHBIX 3asABUTENIEM, 3aBEPACT
CBOCH MOMIMCBI) ¢ YKa3aHHEM Jarhl, MAOJDKHOCTH ¥ (paMMIMM, TOCIE 4Yero BO3BpallaeT
OPHUTHHAJIBI JIOKYMEHTOB 3asgBHTEINIO;

B Clydae MpeaoCTaBjicHHs 3asBUTENIEM COOCTBEHHOPYYHO CHATBIX — KCEPOKOIMMIt
JIOKYMEHTOB, B 0043aTEILHOM MOPAJIKE CBEPSET MOTYIEHHYIO KONMIO ¢ OPHITHHAIIOM JJOKYMEHT4,
HpeCcTaBIeHHoro 3asBUTeIeM, 3aBepsaeT CBOCH NOANNCHIO ¢ YKa3aHUEM JIOJDKHOCTH B (paMuITuu,
[OCIIe Yero BO3BpalaeT OPHTrHHAIBI JIOKYMEHTOB 3asBUTEIO;

B clyudae OTCYTCTBHsSI HCOOXOAMMBIX JIOKYMEHTOB, /MO0 HMX HECOOTBETCTBHS
yCTaHOBJICHHBIM (popMam 1 GrankaM, coodmiaeT o JanHbIX (aktax 3asBUTENO;

B CJlyyae OTCYTCTBHS BO3MOJKHOCTH YCTPAHHTb BBIABJICHHBIE HEJIOCTATKH B MOMEHT
nepBuaHOro obparienns npejyiaraet 3assurtento nocetuts PITAY M®I] emé pas B yiobnoe st
3asBUTEIIS BPeMS € HOJIHLIM HAaKETOM JOKYMEHTOB;

B ciyuyae TpebGoBanus 3asBUTENs HANPABUTh HEMOJHBIH MakeT JOKYMEHTOB B
Anvunncrpaguio  (YoonHoModeHHbl  opran) wuH(opMmupyer 3asBHTENA O BO3MOKHOCTH
HOJyYEHHsl OTKasa B MPEJOCTABICHHH MYHUIUNAILHOW YCIYTH, O 4eM JIeaeres
COOTBETCTBYIOIAS 3AIIUCE B PACIIUCKE B IPHEME AOKYMEHTOB;

PEruCTpUpYeT IpeJCTaBlICHHbIe 3asBHTENEM 3adBJICHHE, a TaKKe HHbIE JIOKYMEHTLI B
apTOMaTU3MpoBanHoi uHpopManuonnoii cucreme «Emunpii uentp ycuayr» (mamee — AWC
EILY), eciin HHOE HE IPElyCMOTPEHO COTTIAMCHHUAMH O B3aUMOJICHCTBHH;



BBIZACT paclucKy (ONHCE), COAEPIKAILYIO HHPOPMALHIO O 3asBUTENIE, PErHCTPALHOHHOM
HOMCpE Zie/1a, NepeyHe JNOKYMEHTOB, JATe IPHHATHA JOKYMEHTOB M OPHEHTHPOBOYHON aare
BBIAYH pesysibTaTa NpEAOCTABICHHS MYHHUMNANbHOH ycinyrd. JIONOMHUTENBHO B pacrimcke
YKasbIBa€TCs CIOCOO TMOMyYeHHA 3asBHTENEM JOKYMEHTOB (JIMYHO, [0 MO4Te, B oprase,
PEAOCTABMBIIEM MYHHLHIAILHYIO YCIYTY), @ TaKKe NPUMEPHBIH CPOK XpaHeHHs pe3yibrara
yenyrn B PIAY M®I] (ecnm BeiGpan croco6 momyuenus pesyibTara yciayru JuuHo B PIAY
M®II), pexum paborsl u HoMep TeredoHa eAUHOTO KoHTakT-tienTpa PI'AY MOII. ITonyuenne
3agBHTE/ICM YKAa3aHHOTO IOKYMEHTA IOATBEPKIAeT (haKT HPUHATHA JIOKYMEHTOB OT 3asiBUTEIS.

6.4. Cnemmamuct PIAY M®I] ne supase TpeGosath ot 3asBuTeis:

PELOCTABICHAS  IOKYMEHTOB M HH(OPMAUMH WIH OCYIIECTBICHHS JeHCTBHIL,
HPCAOCTABNICHHE HIIH OCYILECTBICHHE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATHBHBIMH ITPABOBLIMHU
dKTAMH,  PCIyJMPYIONIMMH  OTHOIICHHS, BO3HHKAIOIME B CBA3M C [PEAOCTABIEHHEM
MYHHIHITAJILHONH YCIIyTH;

IIPEACTAB/ICHIS JIOKYMEHTOB M HH(DOPMAlMH, B TOM 4HCIIE TOATBEPAAAIOLIAX BHECCHNUE
3asBATENEM TIATEI 3a MPENOCTABICHHE MYHHIHNATHHOI YCIYI'H, KOTOpBIE HaxoisTcs B
PacIOpsLKEHHH OPraHoB, IPEJOCTABIAIONNX MyHHUMIAIBHEIE YCIYTH, MHBIX MYHHIIHIATbHBIX
OpraHOB, OpraHOB MECTHOTO CAMOYNPABJICHHS JHOO IMOABEAOMCTBEHHBIX MYHHLHIAILHLIM
OpraHaM WJIH OpraHam MECTHOTO CaMOYNpPABJIEHHS OpPraHM3aluii B COOTBETCTBHH ¢
HOPMAaTHBHLIMH [PABOBBIMA  aktamu Poccuiickolt (eneparni, HOPMATHBHBIME [IPABOBLIMH
akramu Pecny6inin Bauikoprocran, MyHHIHIALHBIME NPaBOBBIMH aKTAMM, 32 HCKIIOYCHUEM
AOKYMEHTOB, NOUISXKANINX 00s3aTCIBHOMY MNPEJICTABICHHIO 3afABHTENCM B COOTBETCTBHH o
4acTelo 6 crathu 7 Oepepansnoro 3akona Ne 210-®3. 3asBurtens BIIpaBe TMpeACTaBUTDL
YKa3aHHBIC JOKYMEHTBI H HH(OPMALHIO 110 cOGCTBEHHOI HHHIHATHEE;

OCYITECTBICHUS ACHCTBHI, B TOM YHCIE COIIaCOBaHMI, HEOOXOAUMBIX JUIA TOJIYYCHHS
MYHHIUIANLHOH YCITTH H CBA3AHHBIX ¢ 0OpAIEHHEM B HHbIE MYHHIIHIAILHBIC Oprasbl, Opramsl
MECTHOrO  CaMOyNpaB/ICHHA, OPraHM3aliH, 33 HCKIIOYEHHEM [OJYYeHHs YCIyr, KOTOpBIE
ABJIAIOTCS HEOOXOZMMBIME M 00S3aTeNIbHBIME Ul [IPEAOCTABICHHS MYHHIMIAILHOR YCIyru, u
NOMyqeHHs JNOKYMEHTOB W HH(OPMAUMH, NpPeJIOCTABISECMBIX B pe3ylbTaTe npe1ocTaBerus
TaKHX YCIIYT;

6.5. Ilpexcrasiennsie 3asBHTCICM B (popme nokymMeHTOB Ha OyMaKHOM HOCHTeNle
SQABICHHEC M NPUIAraéMplc K  HEMy  JOKYMEHTBI  TIEPEBOAATCS  CHENUaTHCTOM
Muorodynxnnonansroro nentpa B ¢opmy SJIEKTPOHHOTO JOKYMEHTa M (MJIH) 3JIEKTPOHHBIX
00pasoB JOKYMEHTOB. DJICKTPOHHLIE JOKYMEHTBI M (MM) 271eKTpoHHBIE 00pashl JOKYMEHTOB
3ABEPAIOTCS YCHICHHOH KBATM(UUMPOBAHHOH 3MEKTPOHHOH MOMMMCHIO JO/DKHOCTHONO JIHIA
PTAY M®LI, nanpasisiorest B AaMAaHHCTpariio (Y 01HOMOYCHHBII Opraf) ¢ UCHOJIL30BAHHEM
AWUC EIlY wu 3awyumennsx KazHAIos CBS3H, OOeCreYnBalOUX 3allHTy MepeaaBaeMoil B
AIMHHACTPAIHIO (YTIOIHOMOYEHHEIH OpraH) MH(pOPMAUHK U CBEJCHHI OT HEMPaBOMEPHOIO
HOCTyMa, YHUYTOXKCHHUS, MOAM(HKaluu, GIOKHPOBAHHA, KOMUPOBAHHS, pacnpocTpaHeHHUs, HHBIX
HEIIPABOMEPHBIX J1eiCTBHit

Cpoxk nepenaun PTAY MO®L] npuHSTEIX UM 3asBjieHMil U IPHIaraeMpIX JOKYMEHTOB B
(opme  oeKTpoHHOrO mOKyMeHTa M (w1M)  57EKTPOHHBIX  00pa3oB  JIOKYMECHTOB B
AnvuHECTpanmio (YoaHOMOYEHHBIIH Opram) He 10JKeH NPEBBINIAThL OAMH pabouuii AeHb.

Iopsnox n cpoxu nepemaun PIAY M®I] npHESTHIX MM 3asBieHul 1 npHaraeMuIx
JOKYMEHTOB B (JOpME JTOKYMEHTOB Ha OYMaKHOM HOCHTEE B AJIMUHHCTPALUIO ONPE/IeNAIOTCs
COIIAICHHEM O B3aMMOJCHCTBHH, 3aKIIOUCHHLIM MEX/Y MHOro(YHKIHOHAILHBIM HEHTPOM H
AJIMHHHCTpaIHEH B MOPs/KE, YCTAHOBIEHHOM lLlocTaHOBIEHHEM ITpasurenscrea Poceniicxkoii
Qenepanunr  or 27 centsbps 2011 roma Ne 797 «O B3aNMOJIEHCTBHN  MEJLY
MHOIOQYHKIHOHATBHBIMI LIEHTPAMH MPEIOCTABICHHS IOCYJAPCTBEHHBIX M MYHHIHITATLHBIX
yenyr u QenepaibHBIMH OpraHaMH HCIOJIHHTENHHOH BIACTH, OpraHaMi TOCYAapCTBCHHBIX
BHEOIO/DKETHEIX ~ (DOHJIOB, OpraHamMd roOCYJapCTBEHHON — BIACTH cyObexkroB  Poccuiickoii
®ejiepatu, OpraHaMu MECTHOTO CaMOYIIPABIEHHS Y (manee — Ilocranosienne Ne 797),




QopmupoBanne n HanpasJieHue MuorogynkunonaaLHbIM HEHTPOM
NpeaoCcTaB/IeNNs MEKBEeJOMCTBEHHOI0 3ampoca

6.6. B ciywae ecinu IOKyMEHTBI, IIPEIyCMOTPEHHBIC MYHKTOM 2.10 AJIMHHHCTPATHBHOIO
perjiaMenTa, He NpeICTaB/IeHbl 3aiBHTENIeM MO COOCTBEHHON MHHIIMATUBE, TAKHE JAOKYMEHTEHI B
nopsizike, ornpeneneHHoM Cornamenusmu o Baumoueiictsun PIAY M®IL] u AxmunucTpanunei,
moryr sanpamuBathest PIAY M®I] camocTosTensHO B IOPSAKE MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJICHCTBHS.

Beiaaua 3asBuTen0 pe3y/bTaTa NpeA0CcTaBACHHS MYHIIIHNAIBLHON YCayrn

6.7. Ilpu Hanu4uK B 3aABNECHUH O MPEIOCTABICHAN MYHHLMIIAILHOH YCIyIH YKa3aius o
BbIJaYe pe3ynbTaToB OKasaHust yciuyrd depes PIAY MOIL[, Aamunuctpanuio nepeiaer
AOKYMEHTbl B CTPYKTypHOe mojpasjienenne PI'AY MOL[ ans nocnexayiomieil  Bhljiadu
3agBUTEMIO (MPEICTABHTENIO).

[lopsinok W cpoku mepejauu AJMHHHCTpauueil Takux HokymMeHToB B PIAY M®I]|
OMPENENAIOTCSs  COIVIALUCHHEM 0  B3aUMOJICHCTBHH, 3aKITIOYCHHBIM MMM B HOPSIIKE,
ycranoBieHHoM [Tocranosnenuem Ne 797,

6.8. Ilpuem 3asButenelt Ui BbIIAYM JOKYMEHTOB, SBI/USIOIIMXCH PE3y/IbTATOM
MYHHUIHMNUIBHONH YCIyTH, B IOPAAKE OYCPEAHOCTH IPH IOJYYEHHH HOMEPHOTO TAlOHA WH3
TEPMHUHAIA 3/ICKTPOHHOW OYepeaH, COOTBETCTBYIOMIEro ueiu obpaumieHus, aubo 1o
NnpeABapuTeNbLHON 3aMuCH.

Cnenunammer PIAY M®I] ocymiectsiser cienyomue AcicTeus:

YCTaHABIHBACT JIMYHOCTh 3asBUTENI HA OCHOBAHHH JIOKYMEHTA, Y/IOCTOBEPSIONICIO
JIMYHOCTD B COOTBETCTBHH € 3aKoHo/iarenbersoM Poceniickoit Penepauym;

MPOBEPSIET IMOJIHOMOYHS [IPEICTABUTENS (B cilydae 00parieHus npeacTaBuTes);

OIpeaeNAeT cTaTyC uenojmenus 3anpoca 3aasurens B AUC ELTY;

BBIJACT JIOKYMCHTBI 3asBUTEIIO, MPH HEOOXOAMMOCTH 3ampammuBacT y 3asBHTels
HOJIMCH 38 Ka)K/IBIH BBUIAHHBIN JIOKYMEHT;

3alpaliMBacT corjiacue 3asBUTeNs Ha y4acTHe B CMC-OMPOCE U1 OLEHKH KauyecTna
npegocrasiaeHupix yeunyr PITAY MOI ],

Hocynebuniii  (Buecyaednusbri) mopsiok of:kajgoBanus pemennii w  jeiicrsmii
(bespeiicTBus) MHOroQyHKIHOHAILHOTO IEHTPA, ero paloTHHKOB

6.9. 3aaBuTenb HMEET MPaBO HA OOXKANOBAHKE pelenus U (1K) aeicTerit (GeseiicTais)
PI'AY M®L], pa6oraukos PITAY M®I], a Taixe opranusanuii, 0CymecTBIAONMX (yHKIMH 110
NPEIOCTABNCHHIO MYHHUIMIIAJIBHBIX  YCIYr, NPEAYCMOTPEHHBIX uacTeio 1.1  crarem 16
®enepanbHoro 3akona Ne 210-®3 (anee — npusiekaemas opranusauus), ¥ UX paGOTHHKOB B
nocynedHoM (BHECynebHOM) mopsjke (qajiee — xanoba).

Kanober na pemenus u geiicteus (6esneiictaue) paboruuka PIAY M®L] nomarorcs
pyxoBoautemo PI'AY MO®I].

JKanoGrl na pewenus u jaeficteus (6eszeiicreue) PIAY MOL] nogarores yapeauTeno
PI'AY M®II.

Kanobbl na pemenus u jelictsus (Oesgeicrsue) paGOTHHKOB IPHBJIEKACMBIX
OpraHu3aruif oaTes PyKOBOAUTEISAM 3THX OpraHu3aiyii.

B PIAY M®II, npusnekaemoi opraHusauud, y yudpeaurenas PIAY MOI]
OTIPEICNIAIOTCS YIIOJIHOMOUYCHHBIC Ha PACCMOTPEHHE K00 JODKHOCTHEIE JIHIA.

6.13. XKanoba nozaerca B nuchMeHHOI hopMe Ha OyMaXKHOM HOCHTENE, B TOM YHCIIE 110
noyre, a TAKOKC IPH JHYHOM IpPHEME 3asdBHTENA, HMIM B HICKTPOHHOM BHJEC Ha aipec
anekTponHoH moutsl PI'AY M®I] mfec@mferb.ru.

CnocoGpr nopaum  xanoObl, TpeOOBAaHHA K €€ COMACPKAHHIO, NOPMAOK M CPOKH
pacCMOTPEHHST OCYIIECTBIAIOTCS B COOTBETCTBHM C pasfenoM S5 AIMHHHCTPATHBHOrO
periiaMenTa.




[Ipunoxenne Nol

K AJIMHHHCTPATHBHOMY PeriaMeHTy
«IIpu3Hanue rpaxian MaJIOUMYITIHMH

B LICJUIX MOCTAHOBKH HA YY€T B KAYECTBE
HYXTAIOTIMXCS B JKHJIBIX TOMEIEHUSX )

['1aBe
CENTECKOrO
NOCEJICHUS

oT
rp.

(PHO nonuocTHIO)
ajipec
pab./nom.
Tell.
COT.

3ASIBJIEHHUE
0 MPU3HANNH IPAKAANNIA MATOMMYIIIM B LEJISIX OCTAHOBKH HA YYET B KAYECTBE
HYAKAAOUEr0Cs B AKHUJIOM HOMeEIeHH

IIpouty npusuars MeHs
(®HO)
nacrnopr BBIJIaH

MMOHM}’U.(HM B LHE/ISIX IIOCTAHOBKH Ha y4YeT B KaUecTRe HYKITAromerocs B »KHJIbIX
MOMCILICHUAX,

IIPOXKHBAIONIETO
110 ajipecy:
¢ cocraBoM cembh: (P.1.O., poacTBeHHEIE OTHONIEH!S)

Sl ¢ cempeii YEJIOBEK 3aHHUMAIO 1O
u3 yKa3aHHOMY ajipecy:

(ykasarh THII IJIOIIA/IH B €€ pa3Mepsl)

®.1.0. rpaxkpanuna-

Ne P Poacreennsie WHH 3assurens, | O6mas
3asiBHTEJA, AJpec
/1 OTHOIIEHHS YJICHOB CEMbH 10/
YIICHOB CEMbH




YJIeHBI CeMbH, 3aPETHCTPHPOBAHHLIE 110 APYTOMY apecy:

Tun xcumoi .
101111 3anumaemas BB el
Ne ®.M.O. rpaxanuna- |Pojcreennnie ) 3apErucTPUPOBa
(oTaensHas, KOMMY- obuasn :
/1 | 3asBHUTENs, YWICHOB CEMbH | OTHOLICHHS HO 110 MECTy
HaJIbHAs, THIIOINATh
IKHTEILCTBA
obiexnTue)
Kpome Toro, s, wiens moeit HMEEM B Impase coOCTBEHHOCTH:

CEMbBH

(yxasbiBaeTCs HAMMEHOBAHHE HMYIIECTBA, TI0AJICKALIETO HAJIOTO0BI0NKEHHIO)
Hacrosimum 3asBnenueM TOATBEPIKIAIO CBOE COracke Ha 06paGOTKY MOMX MEpCOHAILHBIX
AQHHBIX B IOPsJIKE, YCTAHOBJIEHHOM 3akoHouaresnscTsoM Poccuiickoit ®eneparmu. Cornacue
MOXKET OBITh OTO3BAHO MHOI1 B IUCBMEHHOHN BopMe.

Pesynprar mpomy (HyxHOE yKazarh):

HaIMpaBHTL MTOYTOBLIM OTIIPABIICHHEM C YBCIOMIICHHCM O BPYUYCHHH

B BH/IE€ DJIEKTPOHHOIO JIOKYMEHTA HallpaBHUTE I10 SHCI(TPOHHOﬁ Io4yre, ylcasanﬁoﬁ B
3asBJICHHH

BBI/IATh 4EPE3 TEPPUTOPUAILHOE MOJIPas/ie/IeHHe MHOrO(YHKIHOHAIBLHOTO [eHTpa
IIPEJIOCTABICHHS TOCYIAPCTBEHHBIX H MYHHIMIIATBHBIX YCITYT

BBIIATE B AJIMUHACTpAIHH (Y TIOTHOMOYEHHOM opraue)

B BUJIC 3JICKTPOHHOIO JIOKYMEHTa HanpaBuTh B «Jludnklii kabumer» na [Toprane
FOCYZIAPCTBEHHBIX M MyHHIMIIAIBHBIX Yesiyr (pynkuuit) Pecnybinku Bamkoprocran

K 3asB1eHMIO NpHIIaraio nepeyets 10KyYMEHTOB:

©.N.0. rpaxanuna - ’ HNOAIACH TPAKIAHHHA -
3ASBHTEIA 3agBUTEIIS



[Tpunoxenne No2

K AZJIMUHUCTPATHBHOMY perjiaMenTy
««IIpu3nanue rpakan MATOMMYIIMA
B I[EJIIX [IOCTAHOBKH HA YYET B KAUECTBE
HY)KJIAIOIMIHXCS B JKUIIBIX TIOMEICHHAX »

DOPMA
coryacusi Ha 00padoTKY MePCOHANLHBIX JAHHBIX

I'naBe cenbckoro nocenenus

(YKa3BIBACTCA MOAHOE HAMMEHOBaHKE AoknocTH 1 GHO)

oT

(thanomia, v, o1vecTso)

NpOXKHBAKOLIEro(ei) no aapecy:

KOHTAKTHEIH Tenedon

SAJBJIEHHUE
0 corsiacuy Ha 00paboTKy NepcOHANbHBIX JAHHBIX
JIIL, HE ABJAIONINXCS 3asBATC/ISIMHA

A,
(P.N.0. nonHocTeIO)
[acnopT: cepus HOMED Jara BEIIAYM:
« » 20 T,
KeM
BBIJIaH
[PEKBHS}ITH LIOBCPCIIH{)CHI, JOKYMCHTA, ﬂOm‘BClemOIJlCI'U TNOJITHOMOYMHA JAKOHHOIO HPE,CICT&BHTCJ'IE)
yjen CEMBH JagBUTEIIS *

(D.H.0. 3aaBuTEN HA NONYYCHHE MYyHHLHIIAILHOI YCITyTH)

cornaceH (Ha) Ha 00pabOTKy MOMX MEPCOHAIBHBIX JAHHBIX M NEPCOHATBHBIX JAHHBIX MOHX
HECOBEPIIEHHONICTHUX JeTei

(omeKaeMbIXx,
TTOJOTIEYHBIX )

(bammtus, uMs1, 0TIECTBO)



AJNMUHUCTpaLEH (YIIOJIHOMOYEHHBIM OPraHOM), HHBIMH OpraHamMy M

OpraHu3aluAaAMHE € [EIbI0 (yka3pIBaeTcs HauMeHOBaHHE

MYHHLMIIATBHOH YCIIYIH, UL IONTyYeHUs KOTOPOH [104aeTcs 3asBienne) B creayroneM odbeme:
1. damunus, uMs, 0TIECTBO;

2. jaTa poxKIeHus:;
3. aapec MecTa JKUTEIbCTRA,

4. cepus, HOMEp H JIaTa BHIAYM NACNOPTa, HAUMCHOBAHUE BBIIABILENO Haclopr oprana
(MHOTO IOKYMEHTA, YOCTOBEPSIONIET0 JIHYHOCTD)

5. WHBIE CBEJICHMS, HMEIOMIHECS B JIOKYMEHTAX HAXOJANIMXCH B JIHYHOM (yuernom)
aene.

OGpaboTka NepcoOHANBHBIX JAHHBIX BKIIOYACT B  CeOs: cbop, cucTeMaTUH3ALMIO,
HAKOIJICHHE, ~ XPAaHCHHE,  yTOuHeHHE  (OOHOBIEHHE,  H3MCHEHHE),  HCIONB3OBAHKC,
pacnpocTpanenne (B Tom 4ucie nepenady), obesianuuBanue, GIOKHPOBAHHIE, YHHUTONKEHHE W
mo0ble Apyrie AEfiCTBHA C TECPCOHANBHBIME JAHHEIMH B 3JICKTPOHHOM H OyMakKHOM BHJIE C
YH4ETOM COOIIOIEHHS! 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX AKTOB.

Sl Takke jaro cornacue Ha IPOBEPKY J10CTOBEPHOCTH M IIOJHOTHI IPECTABICHHBIX MHOIO
[ICPCOHANLHBIX JIAHHBIX, B TOM YHCIIE C Y4aCTHEM TPETheH CTOPOHBI M HOATBEPIHKIAIO, UTO,
faBai TAKOE COTJIACHe, s JCHCTBYIO CBOeH BOMeH M B CBOMX MHTepecax (MHTCpecax
HECOBEPIICHHOJICTHUX, ONEKAEMBIX, MOJOIEYHBIX ).

Cpok JefCTBHA MOETO COrIacUst CHUTATh ¢ MOMEHTA IIOIUCAHHS IAHHOTO 3asBICHUS 1A
Cpok: GeccpovHo.

3asenenne Moxker ObITb OTO3BAHO B CIyHasx, npeaycMoTpeHHbIX Degepaibibim
3akoHOM 0T 27.07.2006 r. Ne 152-®3 «O nepcoHaIbHBIX JIAHHBIXY [IOCPEACTBOM HarpasJIeHuUsA
MHOIO IIHCLMEHHOro yBefoMieHus B Gunnan (otaen guinana) FKY PICITH He menee uem 3a
OJUMH MECsILL 0 MOMEHTA OT3hIBa COIIACHS. '

« » 20 r. / /
NOJINUCH pacmn@poBKa MO IIHCH
[punsn: « » 20 r / /
JAOIGKHOCTE CICUHATHCTA NOANMHCH ]JEICIL[I-I{[]}]USKE noanncH

* IIpH mojave 3asBIEHHS O COrNIacH Ha 0GPaGOTKY MepCOHATBHBIX JAHHBIX HEMOCPEICTBEHHO
3asBUTEJIEM Ha CROMX HECOBEPIIEHHOIETHUX
A€Tei (OIEKACMBIX, II0/I0TIETHBIX) B CTPOKE KWIEH CEMBH 3asBHTEIIS) IPOCTABATE (HETY.



